HoxymenT npenocrasieH Koncynbrantllntoc

AIMUHUCTPAIIUA I'OPOJA TOBOJIbCKA

HNOCTAHOBJIEHUE
ot 13 cenTsiops 2021 r. N 75-nk

Ob YTBEPKAEHUU AAMUHUCTPATUBHOI'O PEI'VIAMEHTA ITPEJOCTABJIEHUSI
MYHULUITAJIBHOU YCJYI'U: "IIPUHATHUE PEHIEHUSA O IIPOBEJEHUU APMAPOK
HA TEPPUTOPUU MYHUIIUITIAJIBHOI'O OGPA3OBAHUA"

Cnucok U3MEHSIOIINX TOKYMEHTOB
(B pen. mocta”oByieHus: AaMuHUCTparuu ropoja Tob6onbeka ot 07.11.2022 N 104-11k)

B cootBerctBuM ¢ DenepanbHbiM 3akoHOM 0T 28.12.2009 N 381-®3 "OG6 ocHOBax rocyaapcTBEHHOTO
perynupoBaHusi TOproBod nesarenbHocTd B Poccuiickoit ®epepanuu, denepanbHbIM 3aKOHOM OT
27.07.2010 N 210-®3 "O06 opraHu3amnuu MpeaoCTaBICHHS TOCYJaPCTBEHHBIX M MYHUIIUTIATBHBIX YCIyT",
3akonom Tromenckonr obmactu ot 05.07.2001 N 354 "O peryiaupoBaHUU TOPTOBOU NEATEIHLHOCTH B
Tromenckoit obnactu", nmocranosnenrem [IpaBurenscrBa Tromenckoit obmactu ot 27.12.2013 N 600-nt
"O6 yrBepxkaenun [lopsika opranuzanuy SpMapoK U MPOJIaXkKH TOBAPOB (BBIMTOIHEHUS pabOT, OKa3aHUs
yciyr) Ha HuX B TromeHcko# obnactu", pykoBoacTBysCh cTaThsiMu 40, 44 YceraBa ropoaa Tobosbeka:

1. VYTBepauTh aIMUHUCTPATUBHBIN pEriiaMeHT MPEAOCTaBICHUS] MYHHUIIMIAIBHON YCIIyTHU:
"[IpunsTHE pELICHUS O IPOBEACHUH SPMApOK HAa TEPPUTOPUN MYHULMIIAIBHOIO 00pa3oBaHus" COIJIacHO
MIPUJIOKEHUIO K HACTOSIIIIEMY TOCTAaHOBIICHUIO.

2. IlonoxeHust aIMUHUCTPATUBHOT'O PETJIaMEHTA, PETYIUPYIOIINE NPEJOCTABICHIE MyHULIUIIAIbHON
yCIyTU B DJIEKTPOHHON (opMe, IPUMEHSIIOTCS B CPOKH, ONPE/IEICHHbIE MIJIaHOM-TpauKoM mepexoaa Ha
[IPEIOCTABIIEHNE MYHHUIMIAIBHBIX YCIYI B 3JIEKTPOHHOW (opMe, YTBEpHKAECHHBIM AJIMHHHCTpalUen
ropona ToGomnbcka.

3. IlonoxeHust aIMUHUCTPATUBHOTO PETJIaMEHTa, PEryJINPYIOIINe NPEJ0CTaBIeHIEe MyHUIIUIIaIbHON
yCIyTU TOCY/IapCTBEHHBIM aBTOHOMHBIM yupexkJeHneM TroMeHcKo# oOmactu "MHOroyHKIIMOHATBHBIH
LEHTP IPEI0CTaBIEHUS TOCYAAPCTBEHHBIX U MYHUIIUIIATbHBIX YCIYT B TIOMEHCKOM o0nacTu", BCTYNaloT B
CHITY CO JIHS MOJNMCAHUS COTTIAIICHHsI O B3aUMOJICHCTBUU MEXTy A MUHUCTparueii ropoaa ToOonbcka u
roCyJapCTBEHHBIM aBTOHOMHBIM yupexkjaeHreM TromeHckoi ob6siactu "MHOroQyHKIIMOHATBHBIN IIEHTP
MIPEIOCTABIICHHUS TOCYITAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT B TroMeHCKoM obmacTu".

4. Jlo BCTyMJEHHUS B CUJIy COIVIALIEHMS, YKA3aHHOTO B IYHKTE 3 HACTOAIIETO MOCTaHOBJIEHUS,
MOJIOXKEHUS aJMUHUCTPATUBHOTO periaMeHTa, PeryIUpyoIIre MPpeI0CTaBlIeHne MyHUIIUTIAIbHON YCIyTH
roCyJapCTBEHHBIM aBTOHOMHBIM yupexkjaeHueMm TromeHckoi obiiactu "MHOroQyHKIMOHATBHBIN IEHTP
MPEOCTABIEHUS] TOCYJAapCTBEHHBIX M MYHUIMNAIBHBIX yciayr B TromMeHcKkoil oOmactu" peanusyroTcs
Anmunuctpanueit roposna Tobomnbcka.

5. Ilpu3HaTh yTpaTUBIIUM CHUJIY NIOCTaHOBJIEHHE AMUHUCTpanuu ropojaa Tobonbcka ot 23.05.2018
N 25 "O6 yTBepkJIeHUU aJMUHUCTPATUBHOTO perjiaMeHTa MPel0CTaBICHNUs MyHUIIUIIAIBHOW YCIYTH 110
MPUHATHIO PEIICHUS O MPOBEACHUHU IPMAPOK HA TEPPUTOPUU MYHHIIMIIATLHOTO 00pazoBaHus'.

6. Yrpasnenuto nenamMu AaMuHUCTparu ropoja ToOobeka:

a) OMmyONMKOBaTh TIIOCTAaHOBIEHHE (32 HCKIIOUYEHHEM TMPWIOKEHHH K aIMUHUCTPATUBHOMY
pernamenty) B razere "Tobonbckas mpaBaa';

0) He mo3nHee AHA omyOnMkoBaHUS B razere "ToOonbckas mpaBaa" omyOJIMKOBaTH HACTOSIEE
MMOCTAaHOBJICHHE B OQHUIIMATBLHOM ceTeBoM m3aaHuu "OdunuanbHble JOKYMEHTHI Topoja Toboibcka"
(www.tobolskdoc.ru) u pa3mecTuts Ha oduIMAIBLHOM caiiTe AIMUHHUCTpalMu ropoja ToOosbcka
(www.admtobolsk.ru) u Ha oduIMaTFHOM caliTe MYyHHUIIUIIAILHOTO O0pa3oBaHUsA TOpoJ ToOOIBCK Ha
NopTaje OpraHoB ToCyAapcTBeHHOM BiacTu TromeHckoit obmactu (www.tobolsk.admtyumen.ru).
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I'maBa ropona
M.B. AODAHACBHEB

[Ipunoxenue

K IIOCTaHOBJICHHUIO

AnMunHCcTpanuu ropoaa Toboabcka
ot 13 cents6ps 2021 r. N 75-nx

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJIOCTABJIEHUAA MYHUIIUNIAJIBHOM YCJIYT'H: "IIPUHATHUE PEILIEHUS
O NIPOBEJAEHUU APMAPOK HA TEPPUTOPUHN MYHUIIUITAJIBHOI'O
OBPA3OBAHUA"

Cnucok U3MEHSIOIINX TOKYMEHTOB
(B pexn. moctaHoByieHHs] AaMuHUCTparuu ropoja Tob6onbeka ot 07.11.2022 N 104-11k)

. O01Me mojoKeHus

1.1. IIpeameTt peryiupoBaHusl A/IMUHUCTPATHBHOIO perjiaMeHTa

Hacrosimuii aiMUHHCTpPAaTUBHBIA periaMeHT (fajee - PerjgaMeHT) ycTaHaBIMBAeT MOPSIOK U
CTaHAApPT IIPEAOCTABICHNS] MyHULIUIIAIIBHON YCIYTU IO MPUHATHIO PELICHUs O IPOBEICHUH IPMapoK Ha
TEPPUTOPUN MYHHMLHMIAIBHOTO 0Opa30BaHUs (#ajee - MyHUIMNAIbHAs YCIyra), pa3paboTaH B LEIIX
MOBBIIICHUS KAYeCTBA MPEIOCTABICHUS U JIOCTYITHOCTH MyHULIMTIAIILHOW YCIYTH, CO3/1aHUsI KOM(OPTHBIX
YCIOBUM Ui 3asBUTENICH IPU NPEJOCTABICHUM MYHULMIAIBHON YCIYrd, OINpPEAEICHUS CPOKOB U
MIOCJIEZI0BATEIBHOCTH JIEHCTBUM (aAMMHHUCTPATUBHBIX Mpoueayp) AJMUHHUCTpanuu ropoja ToOosbcka
(manee - AAMUHUCTpALIMS).

1.2. Kpyr 3asBurenei

MyHununanpHas yciayra MpeAoCTaBisieTcs IOPUAWYECKUMM JIMIaM WIM  HHJIMBUIYaIbHBIM
MpeaNpUHUMATENSIM (32 UCKIIOYEHHEM TOCYIapCTBEHHBIX OPraHOB U UX TEPPUTOPHAIBHBIX OPraHoOB,
OpPraHOB IOCYJIapCTBEHHBIX BHEOIOKETHBIX (DOH/IOB U X TEPPUTOPHAIBHBIX OPraHOB, OPIaHOB MECTHOT'O
camoynpaBiieHus ) (nanee - 3asBUTENb).

Ot nMeHu 3asBUTENS C 1EJIBbIO0 MOJYyYEHUS! MYHUIIMIAIBHON YCIYTH MOXET BBICTYNATh UHOE JIUIIO,
MMeloIIee MPaBo B COOTBETCTBUM € 3aKOHOaTeNbcTBOM Poccuiickoit denepannu b0 B CUTy HaJleJIeHUS
ero 3asBHUTEIeM B TMOpSAKE, YCTAaHOBJICHHOM 3aKOHOJATENhCTBOM Poccuiickoit ®denepanuu,
MOJIHOMOYUSIMU BBICTYIIaTh OT UMEHU 3asBUTEISI MPU MPEAOCTABICHUN MYHUIUTIAIBLHON YCIYyTH (Janee -
MIpe/ICTaBUTENb 3asBUTEIS).

1.3. CnpaBouyHasi nHpopMaLUs

CBeneHus O MecTe HaxOXIeHHs U rpaduke paboThl AJIMUHHCTpAlMU, TOCYIAapCTBEHHOTO
aBTOHOMHOTO YydupexjaeHus TromeHckoid ob6nactu "MHOroQpyHKIMOHAIbHBIA LEHTP MpPerIoCTaBICHUs
rOCYJapCTBEHHbIX M MYHMUIMIAIBHBIX yciayr B TromeHckoil oOmactu" (nanee - M®ILI), cnpaBouHble
tenegonbl Aamubuctpauuu 1 M®L[, B Tom uuncie TtenedoHbI-aBTOMHPOPMATOPHI pa3MeEIIeHbl Ha
odunmansHOM caiite AnMuHUCTpanuu ropojga ToOombcka (www.admtobolsk.ru), B 3mekTpoHHOM
PETHOHAIIBHOM pPEECTpe MYHHUIMMNAIbHBIX YCIYyr B COOTBETCTBUU C TocTaHoBieHueM I[IpaBurenbcTBa
Tromenckoit ob6mactu or 30.05.2011 N 173-n "O mnopsiake (GOpMUPOBaHHMS M BEACHUS 3JIEKTPOHHBIX
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PErMOHAIIBHBIX PEECTPOB rOCYIaPCTBEHHBIX M MYHUIIMITAIBHBIX YCAYT (GyHKIMA) TroMeHcKoit o0macTu'.

CripaBo4Hasi UHGOpPMAaLUs NPEAOCTABIACTCS 3asBUTENIO (IIPEICTABUTENIO 3asBUTENs) OECIIaTHO
HEMOCPEJACTBEHHO COTPYAHUKAMU AJIMUHUCTPALKMU MO TesedoHaM ISl CIIPaBOK, a TaKkKe 3JIEKTPOHHBIM
COOOIIEHUEM TI0 aIpeCy, yKa3aHHOMY 3asiBUTEINIEM (TpeACTaBUTETIEM 3asBUTEIIS).

Hoctyn k cnpaBoyHoi uHpOpManuu odecrieunBaeTcs 3asBUTENIO (IIPEACTaBUTENIO 3asBUTENs) Oe3
COOIOICHNUST KaKuX-1100 TpeOoBaHMi, B TOM 4ucie 0e3 MCIOIb30BaHMs MPOTrPaMMHOI0 obecredeHus,
YCTaHOBKA KOTOPOTO Ha TEXHUYECKHE CcpeAcTBa 3asBuTeNs (mpeacTtaBuTens 3asBUTeNs) TpeOyer
3aKJIIOYCHHUS JIMIEH3UOHHOTO WJIM MHOTO COTJIAIICHHS ¢ TIPAaBO00OIa1aTeNieM MPOrpaMMHOT0 00eCTIeUeHHUS,
[IpelyCMaTPUBAIOLIET0 B3MMAHUE IUIATHI, PETUCTPALIMIO WM aBTOPHU3aLUI0 3asBUTENs (IIPEICTaBUTEINS
3asBUTEIS), UM TIPEIOCTABICHNE UM MIEPCOHATIBHBIX JAHHBIX.

II. Cranaapr npeaocTraBjieHUsi MyHHIMIAJTbHOM YCIYTH

2.1. HamMeHOBaHMe MYHUIIUTIAJBHOH YCIYTH

[TpunsTHE peleHns o MPOBEACHUH IPMapOK Ha TEPPUTOPUN MYHHUIIMIIATBHOTO 00pa30BaHHUs.

MyHununanbHas ycjryra BKJIIOYaeT B ce0sl CIeyIOLINEe YCIIyTH:

1) npuHATHE pelleHUs O NPOBEAECHUM SIPMapKU Ha TEPPUTOPUU MYHHMILMIIAIBHOTO OOpa3oBaHMA,
OpPraHU3aTOPOM KOTOPOH BBICTYNAET IOPUANYECKOE JIUIIO0 WU MHAUBUIYaJIbHBIN IpeaIpUHUMATENb (Janee
- IPUHATHUE PEILEHHs O IPOBEJCHUN IPMApPKH);

2) NIpUHATHUE PELIEHUS O BHECEHUU U3MEHEHUH B pacniopshkeHrue AaMuHUCcTpanuu ropoga Tobosnbcka
O MpPOBEAECHUHU SIPMApKH Ha TEPPUTOPUU MYHHIMIIAIBHOTO 00pa3oBaHHs, OPraHU3aTOPOM KOTOPOMH
BBICTYIIAET IOPUAMYECKOE JINLIO WIM UHIMBUYaJIbHBIA PEANPUHUMATEND (Jajiee - IPUHATHE PELIEHUS O
BHECEHUHU U3MEHEHUS B paclopsbKeHHe AJIMUHUCTPALMM O IPOBEACHUU SIPMapKH).

2.2. HamMeHOBaHMe OPraHa, NPeAoCTABJISIONIECT0 MyYHHIIUNIAIBHYIO YCIYTY

[IpenocraBiieHne MyHULIUIIAILHON YCIYTH OCYILECTBISAETCS AIMUHUACTPALUEH.

Opranom AQMHHHMCTpaALMH, HEMOCPEACTBEHHO IIPEIOCTABISAIOIUM YCIIYTY, ABJIsAeTCs JenapraMeHT
SKOHOMUKH AJMHUHHUCTpauuu ropoaa Tobosnbceka (nasnee - [lenaprament).

[IpenoctaBieHne MYHUIMNAIBHOM YyCIYIM B 4YacTH HHGOPMHPOBAHUSA TPAXKAAH O MOPSAKE
[IPEIOCTABIICHUS MYHULUMIIAIBHON YCIIYTH, NpUeMa JOKYMEHTOB, HEOOXOIUMBIX MJIsi MPEAOCTaBICHUS
MYHHMIMIIAJIBHONW YCIIYyTH, BBIAAYN PE3Yy/bTaTa MyHULIMIIAIBHONW YCIYIM MOXKET ocyliecTBisaTecs MO B
COOTBETCTBHUH C 3aKJIFOUEHHBIM COTJIALIEHUEM O B3aUMOJEHCTBUU MEKAy AnMmunuctpanueit u MO,

2.3. Onucanue pe3yJibTaTa NPeI0CTABIEHUA MYHUIUNIAIbHON yCIyru

Pe3ynpTaTom npenoctaBieHus MyHUIIUIAIBLHON YCIIYTH SIBIISETCS:

1) mpu MPUHSTHAN PEIICHUS O IPOBEICHUH IPMAPKU:

a) pacnopsbkeHrne AJIMUHUCTPALUU O IPOBEIEHUH IPMapKU;

0) yBenomiieHne 00 0TKa3e B IPOBEACHUH SIPMapKU;

2) py NPUHATHUHN PELLICHHsI O BHECEHUH U3MEHEHUS B pacropshkeHne A IMUHHUCTPALUK O IPOBECHUN
SPMapKu:

a) pacnopsbkeHue AJIMUHUCTpAallMd O BHECEHHM M3MEHEHUH B pacrnopsbkeHue AJMUHHUCTpalUd O
MIPOBE/ICHUH SIPMapKH;

06) yBemomsieHHe 00 OTKa3e BO BHECEHHMM H3MEHEHUH B pacHopsDKeHHE AJMHUHUCTpAlMU O
MIPOBE/ICHUH SIPMAPKH.

2.4. Cpok npeaocTaBjieHUsi MyYHUIIMNIAJILHOMH YCJIYI'd, B TOM 4YHCJIe ¢ Y4eTOM He0OX0AUMOCTH
o0pameHusi B OPraHM3allUuM, YYACTBYIOIIWE B IPeJOCTABJICHUM MYHHIHUNAIBHOH YCJIYIH, CPOK
NPUOCTAHOBJICHUS] TNPEAOCTABJEHU MYHHMUUNAJIBHOM YCJIYIH B CjIy4ae, €CJIM BO3MOKHOCTh
NPUOCTAHOBJICHHUS NPEAYCMOTPEHA 3aK0HOoAaTeIbLCTBOM Poccuiickoit @enepannu uian TioMeHcKo#l
obJsiacTu

MyHununanpHas yciyra NpefocTaBisieTcs B TeUeHUE 15 KaJleHJapHbIX JHEW O JTHS MOCTYIUIEHUS B
AJIMAHHCTpALUIO 3asIBJICHUS O IIPEIOCTaBICHUN MyHULIUIIAIIBHON YCIYTH U JJOKYMEHTOB JI0 THSI BPYYEHUS



(HampaBIeHHs) pe3yJIbTaTa MPEIOCTABICHUS! MYHHUIIUITATBHON YCITyTH.

Jlnem noctymieHuss B AIMUHUCTPALMIO 3asBJICHUS O IPEIOCTABIEHUM MYHHULUINAIBHOW YCIIYTH
SIBIISICTCS JICHb PETHCTPAIIAH 3asBJIICHUS O IPEIOCTaBICHNH MyHUITUTIAILHON YCIIYTH B AJIMUHUCTPAIIAU B
COOTBETCTBUHU C mojipazjenom 2.13 Pernamenra.

2.5. HopmaTuBHbIe PABOBbIE€ AKThl, PeryJUpyOlHe OTHOIIEHUs, BOSHHKAIOIIHE B CBSA3H €
NpeoCTaBIeHHeM MYHHIIUNIAJIbHOMH YCIyTrH

[lepeueHb HOPMATUBHBIX MPABOBBIX aKTOB, PETYIHMPYIOUINX OTHOIIEHHS, BO3ZHUKAIOIINE B CBS3H C
MPEIOCTaBIICHUEM MYHUIIUTIIAIBHON YCIyrH (C yKa3aHHEM MX PEKBH3HTOB W MCTOYHUKOB O(HIIMATBHOTO
onmyONMKOBaHUS), pa3MeleH Ha oQuIMaIbHOM caiite AjaMuHHCTpauuud ropoga ToOosbcka
(www.admtobolsk.ru), B 3JIeKTpOHHOM pErHOHAJIBHOM PEECTPE MYHHUIIMIAIBHBIX YCIYT B COOTBETCTBUU C
nocraHoBienueM IIpaBurensctBa Tromenckoit obmactu ot 30.05.2011 N 173-m "O mnopsake
(bopMHUpPOBaHUS U BEJACHUS AIEKTPOHHBIX PErHOHAIBHBIX PEECTPOB FOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX
yenyr (¢ynakiuit) Tromenckol obnactu".

2.6. HcuepnbiBaomuii nepeYyeHb JAOKYMEHTOB, HeOOXOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMHU TPABOBbIMH AKTAMM UIS NPEAOCTABJIEHUS] MYHUIMNAJILHOW YCJIYTH M YCJIYT,
KOTOpbIe SIBJSAIOTCSH He00XOAMMBIMH M 00S3aTeJIbHbIMH /ISl NPeJ0CTABJICHUS] MYHHUUIMIAIbHOMN
YAy, NOJJIesKAIIMX NPeacTaBJIeHnI0 3asiBUTeIeM

2.6.1. Ins npenocTaBieHuss MyHULIMIAIBHON yCIyTM B 4acTU MPUHATUS PEIICHUS O MPOBEICHUU
SApMapKd YCTAHABIMBAETCS CIEAYIOIUN MCUEPIBIBAIOUINI MepeueHb JIOKYMEHTOB, OIpPEeIeICHHbBIX
denepanbHBIMU 3aKOHAMH ¥ MHBIMH HOPMATHUBHBIMH TPABOBBIMH aKTaMHU W HAIPABJISIEMBIX 110 BEIOOPY
3asBuTens (MpeAcTaBUTENsl 3asgBUTENS) HEMOCPEACTBEHHO B AJIMUHHUCTPALIMIO MOCPEICTBOM MOYTOBOM
CBA3M Ha OyMa)XHOM HOCHUTEJE, B AJICKTPOHHOM BHJIE TOCPEJICTBOM HHTepHeT-caiita "l[lopranm ycmyr
Tromenckoit obnactu" (www.uslugi.admtyumen.ru) B uHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
"NnTtepuer" (nanee - PernoHanpHblid opTan) ¢ ucnosib3oBanueM "JInuHoro kabuHera", myTemM JIMYHOIO
oOpamenusi B MOI] Ha 6ymaxxHOM HOCHUTETIE:

1) 3asiBeHHE O MPOBEICHHUU SPMApKUA HA TEPPUTOPHH MYHHUIMIIAILHOIO 00pa3oBaHus 1o (Gopme,
cornacHo npuioxkennto N 1 k Pernamenty (nanee - 3asBieHue o MpoBEACHUH SPMApPKH), HA OyMaKHOM
HOCHTEJIE - IPU JUYHOM oOpamienn B ML win myTeM noYTOBOIO OTIPABICHUS B A IMUHUCTPALIUIO; 10
¢bopme, pazmelnieHHON Ha PernonansHoM noprane B hopMe 37IeKTPOHHOTO JOKYMEHTA, - PH 00palleHuu
3a MPEOCTaBICHUEM MYHUITUMTIAIBLHON YCIYTH B 3JIEKTPOHHOM (hopMe ¢ UCTIOIb30BaHHUEM PernoHaibHOTro
nopTana;

2) TOKYMEHT, TOATBEP:KIAOLIUI TOJTHOMOYUS PEJCTaBUTENS 3asBUTES, B CIIydae eciy 3asiBICHUE
0 MPOBEJEHUU IPMAPKHU MOAAETCS MPEICTABUTENEM 3asiBUTEIIS.

[IpenocraBienue TOKyMEHTa, MOATBEPKAAIOIIETO TOJTHOMOYHS ITPEICTaBUTENS 3asiBUTENS, B ClIy4yae
nonayyn 3asiBICHUS O MPOBEACHUU SIPMapKU MpeAcTaBUTENeM 3asBUTENs HE SBISETCS 00s3aTeNbHBIM B
cillydae, KOrja OT MMEHHU IOPHAMYECKOro JIMLa JAEWCTBYET JIMI0, MMEIoIee MpaBo JAEWCTBOBaTh 0Oe3
JIOBEPEHHOCTH;

3) yrBepkaeHHbIN 3asBuTeneM [lnan MeponpusTuil Mo opraHu3aly IPMapkyu U IPoAaKu TOBApOB
(BBITIOJIHEHUS paboT, OKa3aHUs YCIYT) Ha Hell (pekoMeHayeMas popma mpHuBeAeHa B MPHIoKeHnd N 2 K
Pernamenty);

4) xomusi JOKYMEHTA, MOATBEPKAAIOIIETO MPaBO COOCTBEHHOCTH Ha 00BEKT (00 BEKTHI) HEIBUYKUMOTO
MMYILECTBA, HA KOTOPBIX MPEATNOoIaraeTcsi IpoBeeHUe IPMApPKH, - B CIIy4ae €ClIi OpraHu3aTOpOM pMapKU
ABIISIETCA COOCTBEHHHMK YKa3aHHOTO 0OBeKTa (0OBEKTOB), WM JIOTOBOP, MOATBEP)KIAIOIIUN MPaBO
M0JIb30BaHUS 00BEKTOM (00BEKTaMH) HEIBUKUMOTO MMYIIECTBA, JTUOO MHOM JTOTOBOpP, 3aKJIIOUEHHBIH C
npaBoobnagarensiMu 00bekTa (0OBEKTOB) HEIBMKMMOTO MMYIIECTBA B COOTBETCTBUU C TPa)JIaHCKUM
3aKOHOATenbCcTBOM Poccuiickoii @enepanny, HE 3alpeIaArONINe MPOBEACHUE SIPMAPKU B YKa3aHHOM
MeCTe B IpeliesiaX CpOKa yKa3aHHBIX JIOTOBOPOB - B CIy4ae, €CJId OpraHU3aTop SpMapKu HE SBISETCS
COOCTBEHHUKOM YKa3aHHOT'O 00beKTa (0OHEKTOB).

JlaHHBIN TOKYMEHT MPEeI0oCTaBIISACTCS B cllydae, €CJIH MPaBo Ha OOBEKT WM OOBEKThI HEJBUKIUMOTO
MMYILECTBA, Ha KOTOPBIX MpEAINOiaraeTcsl MpOBEJIEeHUE SPMapKu, HE 3aperucTpupoBaHo B EnuHom
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rOCYJapCTBEHHOM DEECTpe HEIBMKMMOCTU JMOO JOKYMEHT, MOATBEPKIAIOIMI yKa3aHHOE IIPaBo,
JlemapTaMEHTOM MMYIIECTBEHHBIX OTHOHIEHWH TroMeHCKoi 007acTH WM OpPraHOM MECTHOTO
CaMOYIIPABJICHUS HE BBIAABAJICS.

2.6.2. Jlnsa mpenocTaBieHHUs MYHULMIAIBHOW YCIYIM B 4acTU HPUHATUS PEUIEHHS O BHECEHUU
U3MEHEHUH B pacnopspkeHue AJMHMHUCTPALMM O MPOBEJEHUU SIPMApKH YCTAHABJIMBAETCS CIENYHOIIUI
MCYUEPIIBIBAIOIIMN TepeuyeHb JOKYMEHTOB, ONpEAETCHHbIX (eepalbHbIMU 3aKOHAMH W WHBIMHU
HOPMAaTHBHBIMU IIPABOBBIMU aKTaMU U HaIlpaBJIIEMBIX 110 BBIOOPY 3asBUTENS (IPEACTaBUTENS 3asBUTENS)
HENOCPEACTBEHHO B AJMHMHMCTPALMIO IOCPEICTBOM IIOYTOBOM CBSI3M Ha OyMa)kKHOM HOCHTEJNE, B
ANIEKTPOHHOM BHUJE MOCPEACTBOM PernonanbHOro moprajia ¢ ucnoib3oBaHueM "Jlnunoro kabunera',
nyTeMm JuaHoro odpamenus B MOL] Ha Gyma)kHOM HOCHTENE:

1) npu W3MEHEeHMHM HAMMEHOBAHMS IOPUAMYECKOrO JMIA - OpPraHu3aTopa SpMapKu WIH IpU
COKpALIEHUH CPOKa MPOBEICHUS IPMapKHU:

a) 3asBJICHHE O BHECEHUH U3MEHEHUH B paclopsbkeHUue AJIMUHUCTPALIUM O IPOBEJCHUU IPMapKH Ha
TEPPUTOPUN MYHHIIMIIATBHOTO 00pa3oBanus 1o opme, cornacHo npuinoxkenuto N 3 k Pernamenty (nanee
- 3asBJICHHE O BHECEHWU W3MEHEHUI ), Ha OyMa)XHOM HOCHUTENE - IIPH JIMYHOM oOpamennn B M®I] nnun
IIyTEM ITIOYTOBOTO OTIPABJICHUS B AZIMUHUCTPAIHIO; IO (hopMe, pa3MeIIeHHOH Ha PernonaasHOM mopTase
B (hopMe 3JIEKTPOHHOIO JOKYMEHTA, - IPU OOPALEHUH 3a NPEAOCTABICHUEM MYHUIUIAIBHON YCIyTU B
AJIEKTPOHHOU (popMe ¢ ucToib30BaHUEM PernoHaibHOrO MmopTaa;

0) 1OKyMEHT, MOATBEPK AN OTHOMOYMSI IPECTaBUTEINS 3asBUTENIA, B CIIydae eciau 3asBlICHHUE
0 BHECEHUHU U3MEHEHUH MOJaeTcs MPeICTaBUTEIEM 3asiBUTEIS.

[TpenocTaBienne JOKYMEHTA, IOATBEPHKAAIOLIETO OTHOMOYMS IPEACTaBUTENs 3asBUTENS, B clIydae
nosayu 3asiBICHUS O BHECEHUM M3MEHEHUM INpeAcTaBUTENeM 3asBUTENs HE SIBISETCS 00s3aTENIbHBIM B
cllyyae, KOrja OT MMEHHU IOPHUIMYECKOro JMIa JAEHCTBYeT JHUI0, MMEIoIIee IMpaBo JeHCTBOBAaThH 0e3
JIOBEPEHHOCTH;

2) npu NPOJUIEHUHU CPOKA IPOBEACHUS SIPMapPKHU:

a) 3asBJICHUE O BHECEHUU U3MEHEHUH, Ha OyMa)KHOM HOCHTEJIE - NP JUYHOM oOpaieHuu B MOI]
WIX IIyTeM MOYTOBOIO OTHpaBIeHUS B AJMMHHUCTpAIMIO; 10 (opMme, pa3MelleHHoW Ha PernonaiabHoM
nopTaine B (hopMe IIEKTPOHHOTO JOKYMEHTA, - MPU OOpAlICHUU 3a MPEIOCTABICHUEM MYHHUIIMITATbHON
YCIYTH B 3JIEKTPOHHOMN (hopMe ¢ HCII0JIb30BaHNeM PernoHanpHOro noprania;

0) JOKYMEHT, [TOATBEPKIAI0LIUHN TOJTHOMOYHNS IPECTaBUTENS 3agBUTENS, B CIydae eCiu 3asiBICHUE
0 BHECEHUU U3MEHEHUH MOJacTCs IPEACTaBUTEIIEM 3asBUTEIIS.

[IpenocraBieHue JOKyMEHTa, IOATBEPKAAIOIIETO TOJTHOMOYMSI IPEICTaBUTEINS 3asIBUTENS, B CIIy4ae
nojiaun 3asiBIE€HUS O BHECEHWU M3MEHEHHMH MpejacTaBUTeNeM 3asBUTENs HE SIBISETCS 00sA3aTENbHBIM B
cillydae, KOrja OT HMMEHHU IOpUAMYECKOTO JIMLa AEMCTBYET JIMIO, MMEIOIIee IpaBo JeHCTBOBaThH 0€3
JIOBEPEHHOCTH;

B) KOIUS JOKYMEHTA, IIOJITBEP K JAIOLIET0 IPaBO COOCTBEHHOCTH Ha O0BEKT (00BEKTHI) HEABUKHUMOIO
MMYILECTBA, HA KOTOPBIX NIPEATIONAraeTCs IPOBEAEHUE IPMAPKH, - B CIIydae €CJIM OPraHu3aTOPOM IpMapKH
SBJIIETCS COOCTBEHHMK YKa3aHHOIO O0bekTa (0OBEKTOB), WJIM JIOTOBOp, IMOATBEPKAAIONIIUN IPaBoO
MOJIb30BaHUs 00BEKTOM (00BEKTaMH) HEABMKMMOIO MMYIIECTBA, JINOO MHOW JOrOBOp, 3aKIFOUEHHBIN C
npaBooOIagaTenssMu 00bekTa (0OOBEKTOB) HENBMKUMOTO MMYIIECTBA B COOTBETCTBUU C TPaXKJTaHCKUM
3aKoHOAaTenbCcTBOM Poccuiickoit Penepanuu, HE 3anpeliarolliie NPOBEACHHE SPMAapKH B yKa3aHHOM
MECTe B IpeJieax CpoKa YKa3aHHBIX JOTOBOPOB - B CJy4ae, €CJIM OpraHu3aTop SpMapKu HE SBISETCA
COOCTBEHHUKOM YKa3aHHOTO 00BbeKTa (0OHEKTOB).

JlaHHBIN JOKYMEHT MpENOCTaBIIE€TCS B OTHOIIEHHWU MEpUO/a, Ha KOTOPBIN MPOJJIEBAETCS CPOK
IIPOBEJEHUS IPMAPKHU.

JlaHHBIN TOKYMEHT MPEelOCTaBIISETCS B Cllydae, €ClIM MPaBo Ha OOBEKT WM OOBEKThI HEBUKUMOTO
MMYILECTBA, HAa KOTOPBIX IPEATNOIAracTcsl MPOBEIECHUE SPMapKu, HE 3aperucTpUpoBaHO B EnuHoM
rOCy/IapCTBEHHOM pEecTpe HEABMXKMMOCTH JMOO JIOKYMEHT, MOJTBEPKIAIOUINI yKa3aHHOE IpaBo,
JlemapTaMeHTOM MMYIIECTBEHHBIX OTHOHIEHWH TroMeHCKoi 007acTH WM OpraHOM MECTHOTO
caMOyMpaBJieHUS HE BbIJaBaJICS;

I') yTBepXAeHHbIN 3asBuTeneM [lnaH MeponpusTHii O OpraHU3aluy SPMAPKU U MPOJAXKHU TOBApOB
(BBITIOJIHEHUS paboT, OKa3aHUs YCIYT) Ha Hell (pekoMeHayeMasi popma nmpuBeaeHa B puiiokeHud N 2 K



Pernamenty).

JIaHHBI NOKYMEHT IIPEAOCTaBIsACTCS B OTHOLUCHUM IEPUOJA, HA KOTOPBIA IPOIJIEBACTCA CPOK
IIPOBEJEHUS IPMAPKH.

2.6.3. IIpu nogaue 3asiBI€HUs O IPOBECHUU IPMAapKH, 3asiBJICHHUsI O BHECEHUU U3MEHEHUH (najiee -
3asBiIeHNE) TOCPEICTBOM JINYHOI'O MPUEMA MPEJOCTABISIETCS OPUTMHA JOKYMEHTA, YIOCTOBEPSAIOLIETO
JMYHOCTb 3asiBUTEIISL, KOTOPBIN MOJIEKUT BO3BpATy 3asBUTENIO I10CJIE YIOCTOBEPEHMSI €ro JMYHOCTU. B
cllyyae ecnM 3asBICHHME IOHACTCA IPEACTABUTEIEM 3asBUTENs IOCPEICTBOM JIMYHOIO IIPUEMA,
IIPEIOCTABIISAIOTCS. OPUTMHANBI JOKYMEHTA, YAOCTOBEPSIOLIEIO €ro JIMYHOCThb, a TaKXe JIOKYMEHTa,
MOATBEPXKAAIOIIETO  TIOJHOMOYMS  IIPEACTAaBUTENsl  3asBUTENs], KOTOpPBIE IOAJEXAT  BO3BpaTy
IIPEICTAaBUTENIO 3asBUTENS IIOCIIE YIOCTOBEPEHMSI €T0 JIMYHOCTU U noaHoMounid. [Ipu nogaue 3asBienus
U JOKYMEHTOB, HEOOXOAMMBIX Ui MPEJOCTaBICHUS MYHUIMIAIBHON YCIYTH, HOCPEICTBOM MOYTOBOIO
OTIIPaBJIEHUs], BEPHOCTb KOIHM, HAIIPABISAEMBIX 3asBUTENIEM (IIPEICTaBUTENIEM 3asiBUTEINSI) TOKYMEHTOB
JOJKHA OBITh 3aCBHU/IETENILCTBOBAHA B HOTapUalbHOM Hopszke. Ilpu noxade 3asBieHus B 3JIEKTPOHHON
¢dopme 3asBieHHE W TpUiIaraeéMble K HEMY IOKYMEHTHI MOANHUCBHIBAIOTCS SJIEKTPOHHOH MOJAMUCHIO B
COOTBETCTBUHU C TpeOoBaHUsAMH TocTaHOBiIeHHs [IpaBurensctBa PO ot 25.06.2012 N 634 "O Bumax
AJIEKTPOHHOW TMOJIKCH, HCIOIb30BaHUE KOTOPBIX JOMYCKAeTCs MpH OOpalleHUH 3a MOJyYeHUEM
roCylapCTBEHHBIX 1 MyHUIMIIAJIBHBIX yCIyT".

2.7. HcuepnbiBaomuii mnepeyeHb [JOKYMEHTOB, HeO0XOAMMBIX B COOTBETCTBHM C
HOPMATHBHBIMH IPABOBBIMH AKTAMM /JIsl NPeJOCTABJIEHHUS MYHULIMNAJIBHOW YCJIYyI'M, KOTOpbIE
HAXOMATCH B PACHOPSAKEHHH IOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CaMOYINPAaBJICHUS M
HHBIX OPraHOB, YYaCTBYIOIIUX B MPeJ0CTABJICHUH MYHUIUNAJIBLHBIX YCJIYT, H KOTOpbIe 3asgBUTE/b
BIIPaBe NPEACTABUTH

2.7.1. JloxymeHTHl, cBeAeHUs1 (MH(POpPMaIHs), KOTOpble MOTYT OBITh NpPEICTABJICHBI 3asBUTEIEM
(mpencraButeneM 3asBUTENSA) IO JKEJTAHUIO MIIM 3alpaIlMBAIOTCS B IMOPSAKE MEXKBEIOMCTBEHHOTO
MH(POPMAIIMOHHOTO B3aMMOJCHCTBHUS B CIydae HMX HENpeICTaBlIeHUS 3asBUTeNeM (TpeacTaBUTENIEM
3asgBuTeNs) MyTeM HampaieHus JlenapTaMeHTOM CIeyIOLUX 3allPOCOB:

1) npu NpUHATUM PELIEHUS O IPOBEIECHUU IPMAPKHU:

a) B @enepaibHy0 HAJIOTOBYIO CIYKOY O IPeAOCTaBICHUHU:

- CBEJCHMHM O TOCyIapCTBEHHON perucTpanuu 3asBUTENs B KaueCTBE OPUIMYECKOrO JIMLA HWIN
MHIVBUAYAIBHOTO IPEAIPUHUMATENS;

0) B @enepanpHyto Ci1yk0y rocy1apCTBEHHON perucTpanmu, Kajactpa u kaprorpaduu, JlemaprameHt
MMYIIECTBEHHBIX OTHOLIEHUH TIOMEHCKON 0071acTH, KOMIIETEHTHBIH OpraH MECTHOTO CaMOYIPaBJICHHUS O
IIPEIOCTABIICHUU:

- CBEJICHMI O IpaBax Ha 0OBEKT WM OOBEKThI HEABMKUMOI'O UMYIIECTBA, HA TEPPUTOPHH KOTOPBIX
IpeIoiaraeTcs OpraHu3alus spMapku B cllydae, €cid MpaBo Ha OOBEKT WM OOBEKTHI HEJBUKHMOIO
MMYIIECTBA 3aperuCTPUPOBaHO B EMMHOM rocyfapcTBEHHOM peecTpe HEABMKUMOCTH JHOO JOKYMEHT,
MOJATBEPKIAIONIMN YKa3aHHOE MPaBo, BbIIaH JlenapTaMeHTOM UMYIIECTBEHHBIX OTHOIIEHUN TIOMEHCKOU
00JIaCTH UM OPraHOM MECTHOTO CaMOYIPABJICHUS;

B) B MuHMCTEpPCTBO BHYTpeHHUX Jien Poccuiickoit deaepanuu o mpe1ocTaBlIeHUN:

- UH(pOpPMAIMK O BO3MOXHOCTH OpraHU3allud BPEMEHHBIX aBTOCTOSHOK JJIsl MapKOBKU JMYHOTO
aBTOTPAHCIOPTA U PETYIUPOBAHUS JBUKEHHS aBTOTPAHCIIOPTA B MECTAX MPOBEACHUS SPMapKHU;

2) py NPUHATUY PELICHNUs O BHECEHUU N3MEHEHHH B pacopsbkeHUe AIMUHUCTPALIUK O IIPOBEICHUN
spMapKH (B YaCTH U3MEHEHMsI HAMMEHOBAHUS FOPUINUYECKOTO JIUIA - OpraHu3aTopa sipMapKu):

a) B @enepaibHyI0 HAJIOTOBYIO CIYKOY O PeAOCTaBICHUH:

- CBEJIEHUI O roCy/IapCTBEHHOW perucTpanuy 3asBUTEINS B KAUeCTBE IOPUAMUECKOTO JIMIIA, BKIIIOYast
CBelleHUs 00 N3MEHEHHH HaMEHOBAHHUS I0PUINYECKOTO JIUIIA;

3) pu IPUHATUY PELICHUS O BHECEHUU U3MEHEHUH B pacropsbkeHue AJMUHHUCTPAINK O POBEICHUN
ApMapKu (B 4acTU MPOJIJICHUS CPOKA MPOBECHUS IPMAPKH):

a) B @enepanabHyIO HAJOTOBYIO CITYKOY O TIPEIOCTABICHUN:

- CBEJCHMI O roCylapCTBEHHOW DPETMCTpAllMU 3asBUTENSI B KAaYECTBE IOPUIUYECKOIO JIMLA WIN
WHUBUAYAIBHOTO IPETPUHUMATENS;


consultantplus://offline/ref=2153F9D19D567C69E89013AA49393A51498059A2D005484A8C1096DEC8C3A5BA12722E45C9272CCDC6E6E43335IAP6L

0) B @enepanbHyIo CIIy)K0y rocy1apCTBEHHOM PErrucTpalnu, Kaaactpa u kaprorpaduu, lenaprameHT
MMYIIECTBEHHBIX OTHOLICHUH TIOMEHCKON 00JacTH, KOMIIETEHTHBIM OpraH MECTHOT'O CaMOYIIPAaBJICHUS O
IIPEIOCTABIICHUU!

- CBEJICHHI O IpaBax Ha OOBEKT WM OOBEKTHI HEABKUMOTO UMYIIECTBA, HA TEPPUTOPHH KOTOPBIX
IpEeAroaraeTcs OpraHu3alus sipMapkyu B CiIydae, €clid MPaBO HAa OOBEKT WIM OOBEKThl HEIBUKHMOIO
MMYIIECTBA 3apEruCTPUPOBaHO B EMMHOM rocynapcTBEHHOM peecTpe HEIBMKUMOCTH JTHOO JOKYMEHT,
IIOATBEPK AU yKa3aHHOE MPaBo, BbIIaH JlenmapTaMeHTOM HMYILECTBEHHBIX OTHOIEHUM TroMeHcKon
00JIaCTH WJIM OPraHOM MECTHOTO CaMOYIpaBJeHHs (B OTHOIICHHWH NEpUOJa Ha KOTOPBIA MpOJIeBacTCs
CPOK NPOBEACHUS IPMAPKH).

2.8. UcuepnbiBaronuii nepevyeHb OCHOBAHUI ISl 0TKA3a B pHeMe JOKYMEHTOB, HE00X0AMMbIX
JJIS1 IPEAOCTABJIEHUSI MyHUMLIMIIAJIBHON yCIyru

OcHoBaHueM [UIsi OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJUMBIX JJsi MpPelOoCTaBIICHUS
MYHUIUIIAIBHON YCIYTH, SIBISETCS BBIABICHHE B pPE3yJbTaTe IPOBEPKH HECOOJIOJCHUE YCIOBUH
MIPU3HAHKS ICUCTBUTEIPHOCTH KBATH(PUITMPOBAHHOM 3JICKTPOHHOM IMOITUCH, YCTAHOBJICHHBIX cTaThei 11
®enepanpHoro 3akona ot 06.04.2011 N 63-D3 "O0 snexkrponHoil noanucu" (nanee - GeaepanbHbI 3aKOH
N 63-03).

2.9. UcuepnbiBaouuii nepevyeHb OCHOBAHUI /151 0TKA3a B IPEAOCTABJICHUN MYHUIIUNIATbHOM
YCJIYTM WM IPUOCTAHOBJICHHS MPEAOCTABICHUS] MYHMIMIIAJIbHON yCJIyIH

2.9.1. OcHoBaHMs AJi OTKa3a B IPEIOCTAaBICHUN MYHUIIUIIATbHON YCIYTH:

1) opranuzaTopoM HE COOJIIOJIEHBl YCTAaHOBJIEHHBIM MOPSIOK M CPOKM MOAaud 3asiBICHUS O
MIPOBEJICHUU SIPMAPKU U IOKYMEHTOB;

2) npeAcTaBlIEHUE HETIOJIHOTO MaKeTa JOKYMEHTOB, 3a UCKIIOUEHUEM JJOKYMEHTOB, KOTOPbIE MOT'YT
MIPEIOCTABIATHCA 3asiBUTENIEM IO COOCTBEHHON MHUIIUMATUBE;

3) HecooTBeTCTBUE 3asBICHUS O IMPOBEICHUU SpPMApKd U JIOKYMEHTOB TpeOOBaHUSAM,
yCcTaHOBJIEHHBIM IyHKTamu 2.7, 2.11 Tlopsaka opranu3anuu spMapoK U MpoJIaXkKH TOBAPOB (BBIMOIHEHUS
pabot, okazaHus yciayr) Ha HUX B TIOMEHCKOW 00J1acTH, YTBEPKICHHOTO ocTaHoBJIeHneM [IpaBurenbcTBa
Tromenckoit o6mactu ot 27.12.2013 N 600-11 (nanee - [Topsiaok);

4) cpok MpoBe/IeHUs IPMapKH, yKa3aHHBIM B 3asiBICHUU O MPOBEAECHUHU SPMapKH, IPEBBIIIAET CPOK,
ycTaHOBJIEHHbIN yHKTOM 1.5 Tlopsiaka;

5) OTCyTCTBHE CBEACHHMH O IOPUIAMYECKOM JHIlEe (MHIUBUAYAIbHOM IpeanpuHumarene) B Equnom
rOCy/IapCTBEHHOM PEECTpe PUIUIECKUX JHI (MHAUBUAYAIbHBIX IPEeINPUHUMATENCH);

6) MecTo MpPOBEJICHUS SIPMAPKH, YKa3aHHOE B 3asiBJICHUU, HE COOTBETCTBYeT mMyHKTY 1.7 Ilopsinka,
00 HAXOJUTCS B TPAHUIAX TePPUTOPUI U (W) 0OBEKTOB, HA KOTOPBIX B COOTBETCTBUU C MMYHKTOM 1.8
[Topsanka 3anperniaercss IpOBEICHUE SPMapKU;

7) orcyrcTBHE Yy 3asBHUTENs MpaBa COOCTBEHHOCTH WJIHM TOJB30BaHUSA OOBEKTOM (OOBEKTaMM)
HEJBM)KMMOI'O MMYIIECTBA, Ha KOTOPBIX IpeAroJiaraercs IMpOBEJIeHUE SpMapKu, JuUO0 MHOrO IpaBa,
IIPEIIOJIAaraoIler0o BO3MOKHOCTh NPOBENEHUS 3asBUTEIEM SpMapkd B MECTE U B IPEIENaX CPOKOB,
YKa3aHHBIX B 3asiBJICHUU O NMPOBEICHUU IPMapKH;

8) mpencraBieHHE YIOJIHOMOYEHHBIM OpraHOM MUHHCTEPCTBA BHYTPEHHUX el PoccHiicKoi
@enepalii O HEBO3MOKHOCTH OpraHU3allid BPEMEHHBIX AaBTOCTOSIHOK JUISI MAapKOBKH JIMYHOIO
aBTOTPAHCIIOPTAa B MECTAaX MPOBEACHUS SPMApKW B COOTBETCTBUM C HOPMaMH pacyeTa CTOSHOK
aBTOMOOMJIEH JJIi PBIHKOB, YCTAHOBJIEHHBIX PErMOHAIBHBIMH HOPMATHBAMU TI'PaZOCTPOUTEIHHOIO
npoekTupoBanus TroMeHckoil obnactu, yrBepxaeHHbIMU [IpaBuTtenscTBoM TroMeHCKOM obmacTu.

2.9.2. HenpencraBnenue (HECBOCBPEMEHHOE TPECTABICHNE) OPTraHOM WM OpraHU3aIuel o
MEXBEJJOMCTBEHHOMY 3aIlpOCy JOKYMEHTOB M MH(pOpMAIMU, YKa3aHHBIX B Mojpasaene 2.7 Pernamenra, B
AIMUHHUCTpAIIMI0O HE MOXET SBJSATHCS OCHOBAHMEM JJI OTKa3a B MPEAOCTaBICHUU 3asiBUTEIIO
(mpeacraBuTemnto 3asiBUTENS1) MYHUITUTIAIBHON YCITYTH.

2.9.3. OcHoBaHuUS I TPUOCTAHOBJICHUS MTPEIOCTABICHUSI MYHUIIUIIAIbHON YCIYTH OTCYTCTBYIOT.

2.10. Cnioco0bl1, pazmMep M OCHOBAHMS B3MMAHMS FOCY/1apCTBEeHHON MOLIJIMHbI WM MHOM IJIAThI,
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B3MMaeMoOi 3a pPeAoCTABJICHHEe MYHUIIUIIAIbHOH YCJIYIH.
[IpenocraBneHne MYHUIIMIIATBHOW YCIYTH OCYIIECTBISETCS OeciuiaTHO - 0e3 B3UMaHwus
rocyAapCTBEHHOM MOUUIMHBI UM MHOM IJIATHI.

2.11. IlepedyeHb YyCJayr, KOTOpPble SBJSIOTCH HEOOXOAUMBIMM W 00s13aTeJbHBIMH JIJIsl
NpeI0CTABIeHUS] MYHUIIUNAJIbHOM YCJIYTH, M CIIOCO0bI, pa3Mep U OCHOBAaHUSl B3UMAHMS ILIATHI 32
npeaocTaBjieHHe YCJIYr, KOTOpble SIBJASIOTCS HeOOXOAMMBIMH M  00S3aTeJbHBIMH  IJIAl
NpeI0CTABJIeHUS MYHUIIUNIAJIbHON YCIYTH

Yciyru, KOTOpble — SIBISIIOTCS HEOOXOTUMBIMU M OOSI3aTENbHBIMU U MPEAOCTaBICHUS
MYHULUIIAIBHON YCIyTH, OTCYTCTBYIOT.

B cBs3u ¢ OTCYTCTBHMEM YCIYr, KOTOpBIE SIBIISIFOTCS HEOOXOMUMBIMU U O0s3aTENbHBIMU IS
npeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIyru, B3WMMAaHHC IUIATBI 3a MHOPCAOCTABJICHUC TaKHUX YCIYTI' HC
MIPEeyCMOTPEHO.

2.12. MakcuMaJIbHBIN CPOK OKMIAHMS B OYepeaH NMPH Mojayde 3asiBJCHUA O MPeI0CTABJIEHUHU
MYHUIUNAJIBbHOH  yCJIAYIW, YCJAYIH, TMPeIOCTaABJIAeMOl OpraHu3amuei, y4acTBywIUed B
Npea0CTABIeHUN MYHUIIUNAJBHOH YCJIYIH, M MPHU NOJYYeHHH Pe3yabTaTa NMPeloCTABJIEHUS TAKUX
ycayr

Bpemss oxupmanuss B ouepenu Mpu IMojaade 3asBICHUS M JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEAOCTABIICHAS] MYHUIIMNIAIBHON YCIYTH, & TAKXKE IIPU NOJIYYEHUH PE3YJIbTaTa MyHULIIMIIAIBHON YCIYT'H
HE JIOJDKHO MPEBbIIAaTh 15 MUHYT.

2.13. Cpok perucTpanuu 3asiBJeHUs] O MPeIOCTABJICHMHA MYHUIUNAJIBHONH YCJIYIH M YCJIYIH,
NpegoCcTaB/IsAeMOli Opranu3anmei, y4acTByouieii B peJocTaBJIeHUH MyHUIIUNIAJbHONH YCIyTH

Peructpanus 3asBieHus npu JMYHOM oOpaiieHuu 3asButens (mpeacrasurens 3assurens) B MOL]
HE JIOJKHA IPEBbIIATh 15 MUHYT.

[Tpu nocrynienun 3asBiaeHust B AIMUHUCTPALIMIO B 3JIEKTPOHHON (hopMe, TOCPeACTBOM ITOYTOBOIO
OTIpaBIeHUS B paboyme AHM B Tpeaenax rpaduka paboTbl AJMHHUCTPAIMN PETUCTpAIMS 3asBIICHHUS
OCYILECTBISICTCS B JIEHb €r0 MOCTYIUICHHs, B BBIXO/HbIE WM IIPa3JHUYHbIE JHH, a TaKKe BHE rpaduka
paboThl AMUHHUCTPAIUH - B TIEPBBINA pabOUNii ICHB, CIICIYIOIIHIA 32 THEM €T0 IMOCTYIUICHHUS.

2.14. TpeOoBaHusi K NMOMeLIEHHSIM, B KOTOPBIX NPeJOCTABIAIOTCA MYHUIHUNAJIbHASA YCJIyra,
yciyra, mnpeaocraBiiieMas OpraHusanuei, y4acTBylouleil B NPeJOCTABJICHUM MYHUIUNAIBLHOM
yYCJIYIH, K MeCTy OKHJAAHUSI M NpHueMa 3asiBUTe/el, pa3MelleHHI0 1 0opMJIEeHUIO BU3YyaJIbHOM,
TEKCTOBOM U MYJIbTUMEIUITHOH HH(OpMALNH 0 OPSAKe NPeI0CTABJIEeHU TAKUX YCJIYI, B TOM YHCIe
K o0ecre4eHUI0 [JOCTYNHOCTH /UI MHBAJIUAOB YKa3aHHbIX OOBEKTOB B COOTBETCTBHM C
3akoHoAaTeIbCTBOM Poccuiickoit degepauuu 0 COUMATLHON 321U TE HHBAJIHI0B

TpeboBanus k momemenusiMm M®DILI, B KOTOPBIX MPEAOCTABIAECTCS MYHHUIIMIIATIbHAS YCIyTa, 3ajIlaM
OKUJIaHUS, MECTaM /IS 3all0JTHEeHU 3asiBIeHU, MH()OPMAIIMOHHBIM CTEH1aM ¢ 00pa3liaMy X 3aIl0JIHEHUs
U MEepevYHEM JIOKYMEHTOB, HEOOXOAUMBIX Ui MPEJOCTABICHUS MYHHUIMIAIBHOM YCIyTH, YCTaHOBJIEHBI
[IpaBuiamMu  opraHu3anv  ACSITENBHOCTH  MHOTO(DYHKIIMOHAIBHBIX  IIEHTPOB  MPEAOCTABICHUS

rOCy/IapCTBEHHBIX U MYHMIIMIIAJIBHBIX YCIYT, YTBEPKACHHBIMU nocTaHoBieHueM [IpaBurtenscrBa PO ot
22.12.2012 N 1376.

2.15. IToka3aTe/iu JOCTYIHOCTH U Ka4eCTBa MYHMIMIIAJIbHON yCJIYTH

2.15.1. Iloka3zaTensiMu JOCTYITHOCTH MYHULIMIIAIIBHOW YCITYTH SIBJISIFOTCSA:

1) Hanuuue MOMHOW, JOCTOBEPHOM M JAOCTYMHOM uid 3asBUTENs (TPEICTaBUTENsS 3asBUTEIN)
nH(pOpMaLIUU O COAepKaHUN MYHHMIIMIIAIILHOW YCIYTH, CIOC00ax, MOPSJIKE U YCIOBUSAX €€ MOTyYeHHUs, B
TOM YHCJI€ C UCIIOJIb30BaHUEM WH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

2) Hanu4yue MOMeNIeH, 000pyI0BaHuUs U OCHAIICHUS, OTBEUaoLX TpeOoBaHUsIM Pernamenra;

3) coOmonenue pexuma padbotsl AamuHucTpanuu, M®L] npu npenoctaBieHUN MYHUITUTATILHON

yCIyrH;
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4) BO3MOKHOCTb MOJTY4YeHHS] THPOPMAIIUH O XOJI€ MPEIOCTABICHUS MyHUIIUIAIBHON YCIYTH, B TOM
YHCIIe C UCIIOJIb30BaHHEM WH()OPMAIIMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHIA;

5) BO3MOKHOCTb MOJIydeHHUs 3asiBUTeNeM (IIpecTaBUTeIeM 3asiBUTEINSI) MyHULIUIIATIbHONW YCIYTH B
M®OI] B monHOM 00BEME.

2.15.2. ITokazarensaMu KauecTBa MyHULIMTIATLHON YCIYTH SBJISIIOTCS:

1) coGmoieHre CPOKOB M TOCIEIOBATEIBHOCTH AJAMUHUCTPATHBHBIX MPOLENYP, YCTAHOBICHHBIX
PermamenTom;

2) oTcyTcTBHME OOOCHOBAHHBIX JKan00 Ha JedcTBUs (0Oe3AeiicTBHE) W PEIICHUS COTPYIHUKOB
Anvunuctpanuu 1 MOLI, ygacTByrOmMUX B MPEAOCTABICHUN MYHUIIUTIAIBHON YCIYTH;

3) KOJIMYECTBO B3aUMOJCHCTBUN 3asBuTENd (NpPEACTaBUTENS 3asBUTENS) C COTPYIHUKAMU
Anmunuctpanuu 1 MOL] npu npenocTaBieHUH MyHUIIUTAIBHON YCIYTH U UX MPOJIOJIKUTEIIbHOCTD.

2.16. Uunble TpeOOBaHWs, B TOM 4YHCJEe YYUTHIBAKOIINE OCOOEHHOCTH MPeI0CTABJIEHUS
MYHUIIUNIAJIbHOM YCJIYTH B MHOTO()YHKIMOHAJBHBIX HIEHTPAX NMPeI0CTABIEeHHUS rOCYIapCTBEHHBIX U
MYHMLIMOAJIbHBIX  YCJIYI, OCO0EHHOCTHM TMPeJOCTABJIEHUS] MYHUIMNAJIBHOW  YCIyrWm 1O
IKCTEPPUTOPUAIBLHOMY NPUHUMIY (B cJy4yae, ecJiM MyYHHIHMNAJILHAS YCJIyra npeaocTaBJiseTcs: mo
IKCTEPPUTOPHATLHOMY NPHUHIUIY) H 0OCOOEHHOCTH MPeN0CTABJIEHUSI MYHMIHNAJbHOW YyCJIyru B
3JIEKTPOHHOI (popMme

2.16.1. Tlpu mnpenocTaBIeHUU MYHUIUNAIBHON YCIYrd B DJIEKTPOHHOW ¢dopme 3asBUTENb
(npencraBuTenb 3asBUTENISA) BIIPABE:

1) momyuuth HHPOpPMAIMIO O TOPSIAKE U CPOKaX MPEAOCTaBICHHS MYHUILMIAIBHOW YCIIYTH,
pasMelieHHyl0 Ha EIMHOM mopTane TOCYAapCTBEHHBIX ¥ MYHHIMIAIBHBIX yCIyr ((yHKITHIA)
(www.gosuslugi.ru) (nanee - Enqunsiii nopran) win PerrnonanbHoM noprane;

2) OCYIIECTBHUTH MPEABAPUTEIBHYIO 3aIMCh HA JIMUHBIA nTprueM B M®DIL] yepe3 odunmanpHbii cailT
MO®I] B undopmannoHHO-TEIEeKOMMYHHUKAMOHHON cetu "MHTtepHer" (wWww.mfcto.ru), B TOM 4ucie ¢
HCI0JIb30BAaHNEM MOOUIIBHOIO MTPUIIOKEHUS;

3) nogatp 3asBiieHue B (hopMe IEKTPOHHOTO TOKYMEHTA ¢ MCMojb30BaHueM "JlnyHoro kabunera"
PernonanpHOro nopraia nocpeCTBOM 3all0IHEHUS AIEKTPOHHONU (hopMbl 3asiBICHUS;

4) MoNy4uTh CBEJCHHS O XOJI€ BBIMIOJIHEHUS 3asBIICHUs, TIOJAHHOTO B AJIEKTPOHHOU (hopMme;

5) TOMYYHTh pe3yabTaT MPENOCTABICHUS MYHULIUNAIBHOW YyCIyrHm B (opMe DIEKTPOHHOTO
JIOKYMEHTA;

6) mnomarb kamoOy Ha pemieHue H jeiictBue (Oe3nelcTBHE) JOHKHOCTHOTO JMLA JIMOO
MYHHIIMIIATBHOTO CIYXaIIero AIMHUHHCTPAIUU MOCPEACTBOM OQGUIIMANIBHOTO caiiTa AJIMHHHCTpAINH
ropoga TobGomscka (www.admtobolsk.ru), B mopsinke mocyneOHoro (BHecyaeOHOro) oOKaaoBaHUS
pelieHuit U aecTBuii (6e3aeiicTBHsI) opraHa (OpraHu3aluin), JOJBKHOCTHOTO JIMIIAa OpraHa (OpraHu3aIiumn)
100 MYHULIUIIATBHOTO CITYKAaIlEro.

2.16.2. WupIx TpeOOBaHWN, B TOM UHCIE€ YYHUTHIBAIONIMX OCOOEHHOCTH MPEIOCTaBICHUS
MyHULUIIAIBHOHN yciayru B ML, He npenycMOTpeHo.

III. CocTas, noc/jie10BaTeJIbHOCTH U CPOKH BBINOJTHEHUS
aIMHHHCTPATHBHBIX Npoueayp (1eHCcTBHIT), TPeOOBaHNS K NOPAAKY
UX BBINOJIHEHHS, B TOM YHcJIe 0COOEHHOCTH BbINOJTHEHUS
aIMHHHCTPATHBHBIX Npoueayp (AelcTBUIT) B J1EKTPOHHOH (opme,
a TaKKe 0CO0EHHOCTH BbINOJHEHNS] AAMUHUCTPATUBHBIX MPOUEAYP
B M®I]

3.1. [lepeyeHb U 0COOEHHOCTH UCMOJTHEHHUS AIMUHUCTPATUBHBIX NPOLETYP

3.1.1. [IpenocraBiieHre MyHUITUTIAIIBHOW YCIIYTH BKIIIOUAET B C€0s CIEAYIONINE aIMUHUCTPATUBHBIC
IIPOLEAYPBHI:

1) mpuem wu peructpanus 3asBICHUS W JTOKYMEHTOB, HEOOXOIWUMBIX IS TPEAOCTaBICHUS
MYHUIUIIAIBHON YCIYyTH;

2) paccmoTpeHue 3asBIEHUS U JOKYMEHTOB, HEOOXOAUMBIX IS TIPEAOCTABICHUS MYHHUITUTIATBLHON



yCIIyTH, HampaBlieHue (BblAaya) pe3yibTata IpeJoCTaBIeHUsI MyHULIUIIAIbHON YCIYTH;

3) ucmpaBineHHe AOMYIICHHBIX OMNEYAaTOK M OMIMOOK B BBINAHHBIX B PE3yNIbTaTe MPEJOCTaBICHUS
MYHHIIMIIAIBHOM YCIYTU JOKYMEHTaX.

Hoctyn 3asiButened (mpeicTtaBuTeneil 3asBUTENCH) K CBEACHUSAM O MYHHUIIMNAIBHOM yciyre,
BO3MOXXHOCTh TIOJyYEHHUS! CBEICHHMM O XOJe paccCMOTpeHHs 3asBlieHUs, B3aUMOJCHCTBHE OpraHa,
IIPEIOCTABIIAIOIIEI0 MYHULUIAIBHYIO YCIYTY, ¢ OpPraHU3alUsMH{, YYaCTBYIOUIMMH B IPEAOCTaBICHUU
MYHHIIMIIAILHON yCcIyru, o0ecneunBaoTes nocpeactsom Eaunoro noprana.

[Tonyuenue  3asButesneM  (IpeICTaBUTENIEM  3asBUTENs)  pe3ysbTara  IIPEeIOCTABIICHUS
MYHHULMIAIBHOW yciyru (mo BbIOOpYy 3asiBUTeNsl (mpeacTaBUTessl 3asBUTENS), WHbIE JEUCTBUA,
HEOOXOAUMBIE JUIS MPEIOCTABICHNS MYHHLUIIAIBHON YCIYTH B 3JIEKTPOHHOH (opme, obecrneunBaroTcs
nocpeAcTBoM PermonanbHOro nopraia.

3.1.2. OcobGeHHOCTH BBIMOTHEHUS OTAETbHBIX aIMUHUCTPATUBHBIX npoueayp B MOLI:

3.1.2.1. Tlpu mnpenocraBieHun MyHHIUNAIbHOW yciayru B MOPIl 3asButens (mpemcTaBUTENb
3asBUTETIS ) BIIpaBE:

1) monyyaTs WHGOPMAIMIO O TOPSJIKE MPEIOCTaBIECHU MyHUIUIAIbHON ycinyrd B M®II, o xoxe
paccMoTpeHust 3asBieHUs (B 4acTU IpoLeayp, BbinoaHseMbix B ML, a Takke nporenyp, BbIIOIHIEMbIX
AnmuHucTpanuei, nHGopmaius o Xo/ie BHIIIOIHEHUS KOTOPbIX nepenaercs B MOLI), mo uHbIM Bompocawm,
CBSI3aHHBIM C MPEJOCTABIECHUEM MYHULIUIIATBHON YCIyTH, a TAK)KE UMEET NIPaBO HA KOHCYJIbTHUPOBAHUE O
MOPSAZIKE MPEIOCTaBIICHUSI MyHULIUTIaIbHOU yeayru B MOI];

2) OCyLIECTBUTh IpEIBAPUTENbHYIO 3anuch Ha npueM B M®L| 11 nmomauu AOKYMEHTOB M s
MOJIyYEHUs pe3yJibTaTa MyHHUIUIAIBLHOM yCIyTH, B TOM YHCIIE B Cllydae MoAauu 3asiBICHUS B SJIEKTPOHHOM
BHJE W eclu 3asBUTENb (NPEICTAaBUTENb 3asBHUTENs) BBIOpaT CHOCOO TONYyYEHHUsS pe3yibTara
MyHuunansHoi yciayru B MOLL. 3anuce Ha npuem B M®L] ocymiecTBisiercs uepe3 opuLuaibHblid calT
M®II B uHpOpMaALIMOHHO-TEIEKOMMYHUKaMOHHOU ceTH "HHTepHeTr" (www.mfcto.ru).

3.1.2.2. AnMuHHCTpaTUBHBIE MPOLEAYpPHI, MpPeAyCMOTpeHHble noanyHkToM 3.1.2.1 Pernamenra,
BBITIOJIHSAIOTCS. B COOTBETCTBMHM ¢ [IpaBuiamMu opraHuzanuy JeSTEIbHOCTH MHOTO()YHKIIMOHAIBHBIX
LEHTPOB  MPENOCTAaBIEHUS TOCYJApPCTBEHHBIX W  MYHHUIUMNAIBHBIX  yCIAYr, YTBEPXKIECHHBIMU
nocraHoBieHueM IlpaButensctBa Poccuiickoit ®enepauuu ot 22.12.2012 N 1376, Cranpapramu
oOciyxuBaHus 3asBuTeneii B [ocynapcTBEeHHOM aBTOHOMHOM yupexaeHUH TroMeHCKo obmactu
"MHOro(yHKIIMOHAIBHBI IEHTP MPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT B

TromeHckoil o0nactu", yTBepKIEeHHBIMH MocTaHOBIeHHEM IIpaButenscTBa TromeHckoil oOnactu oT
08.12.2017 N 610-11.

3.2. llpuem ¥ perucrpaunusi 3asiBJIeHUs] O IPeJOCTABJIEHUM MYHHUIMIAJIBHOW YCJIYIrH U
AOKYMEHTOB, HCOOXOAUMBIX /Il PEAOCTABJICHUSI MyHHIMIIAIbHON yCJIyTH

3.2.1. OcHoBaHueM Ui Hayajla aJMUHUCTPATUBHOM MpOLETyphl SIBISETCS JIMYHOE OOpalleHue
3agBurens (mpencrasurens 3asButens) B MOIL] ¢ 3asBiaeHneM U MPUIOKEHHBIMHU K HEMY JJOKYMEHTaMH,
YCTaHOBJICHHBIMH TIOJIpa3jieiioM 2.6 Pernamenta (nanee - JIokyMeHTBI), WM MOCTYIUICHHE 3asBICHUS U
JIOKyMEHTOB B A IMUHUCTPALIUIO B 2JIEKTPOHHOM BH/JIE, IOCPEACTBOM MIOYTOBOTO OTIIPABIICHHUS.

3.2.2. B xozxe nuuHOrO npuemMa 3asBUTeNs (peacTaBuTens 3asBurens) coTpyiHuk MOLI:

1) ycraHaBmuMBaeT JUYHOCTb oOOpaTuBlIerocs 3asBUTENs (IIPEACTaBUTENS 3asBUTENS) IMyTeM
IIPOBEPKHU JOKYMEHTA, YIOCTOBEPSIOLIETO €0 JMYHOCTH (B Cilydae 0OpalieHus peIcTaBuTeNsl 3asBUTEINS
YCTaHABIMBAET HAJIMYME Yy HEro IIOJHOMOYMI IIyTeM INPOBEPKU JOKYMEHTA, IOATBEPKAAIOIIETO
MTOJIHOMOYUS TIPEJICTABUTENS);

2) undopmupyer 3asButens (IpeICTaBUTENs 3asBUTENSA) O MOPSAKE U CPOKAX MPEIOCTABICHUS
MYHULMITAJIBHON YCIyTH;

3) obecrieunBaeT 3amojHEHUE 3asBICHUA, TOCIE ATOrO MpeasaraeT 3asBUTENIO (TMPEeICTaBUTEIIO
3asBuTelns) yOeauThCsl B MPAaBUILHOCTH BHECEHHBIX B 3asiBIIEHHE AAHHBIX U MOANUCATH 3asiBICHUE WM
obecrieynBaeT INpUEM Takoro 3asBIeHHUS B clydae, €cild 3asBUTeNIb (NPEACTaBUTENb 3asBUTEINA)
camocTosTenbHO opopmui 3asaBieHue. [IpoBepseT Hanuune TOKyMEHTOB, KOTOpPbIE B CUITY Ioipa3fena 2.6
Pernamenra 3asBuTens (MpeIcTaBUTENb 3asiBUTENS) JOIDKEH MIPEIOCTaBUTh CAMOCTOATENBHO;

4) obecrnieunBaeT W3TOTOBJIEHHWE KONHUI C TMPEICTaBICHHOrO 3asBUTENEeM (IpeAcTaBUTEIEM
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3agBuTeNs) MNOAJUHHMKA JOKYMEHTA, YIOCTOBEPSIOUIETO JIMYHOCTh 3asBUTENs (TpEeACTaBUTENS
3asButens). BrIonHAET Ha TaKUX KOMUAX HAINHCh 00 MX COOTBETCTBHHM OPUIHHAJAM, 3aBEpsIET CBOEH
MOJIHMCHIO C YKa3aHUEM (paMUIIMKM U MHULIMAJIOB, TOJDKHOCTH U J1aThl 3aBEPEHUS;

5) obecrieunBaeT perucTpanuio 3asBICHUS B CHUCTEME DJIEKTPOHHOTO JOKyMEHTOOOOpoTa U
JIeJIONIPOU3BO/ICTBA, @ TAK)Ke BbIady 3asBUTENIO (MPEACTaBUTEN0 3asgBUTENS) MOJ JMYHYIO MOANUCH
pacnucku o npueme 3asiBieHus U JJOKyMEHTOB.

[Ipu mocrymiennn 3asBiaenus or M®LI, npunaroro ot 3asButens (MpeACTaBUTENS 3asBUTEN) B
pamkax yinyHoro npuema B M®II, corpynnuk JlenapramenTa o0ecrieunBaeT €ro perucTpamnmio B CUCTEME
3JIEKTPOHHOIO JIOKYMEHTO000pOTa U 1€I0IPOU3BOCTBA.

3.2.3. Ilpu mnocrymienun 3asBieHUs W JIOKyMEHTOB B 3JEKTPOHHOW (opMe COTPYIHUK
JlenaprameHTa o0ecrieuynBaeT npueM 3asiBIeHUs.

Cotpynnuk JlemaprameHTa IpoBepsieT HaJnyue (OTCYTCTBHE) OCHOBAHUMN JUIsl OTKa3a B IpUEME
JIOKYMEHTOB, YKa3aHHbIX B ojipasneie 2.8 PernamenrTa.

B cnyyae moamucanus 3asBienus, JJOKyMEHTOB KBaIH(PHUIMPOBAHHON AJIEKTPOHHOW IMOJIMHUCHIO,
COTPYZIHUK JlemapTamMeHTa MPOBOIUT MPOBEPKY ACHCTBUTEIBHOCTH KBAJU(HUIMPOBAHHONW 3JIEKTPOHHOM
noanucH (KBAIM(UIIMPOBAHHBIX S3JIEKTPOHHBIX IOAIKUCEH), C HCIOJB30BAaHHEM KOTOPOH MOJMHCAHO
3agBnenue u (uau) JJoKyMeHTBI, pelycMaTpUBAIOLIYIO IIPOBEPKY COOIIOEHUS YCIOBUH, YKa3aHHBIX B
cratbe 11 @epepanbHoro 3akoHa N 63-®O3 (manee - nmpoBepka KBATU(PHUIMPOBAHHOW 3JIEKTPOHHOU
TTOATIMCH).

B cnywae, ecnmu B pesynbTaTe NPOBEPKH KBATU(PHUIIMPOBAHHOW SJICKTPOHHOU MOAMUCH OyAeT
BBISIBIGHO HECOOJIIOJIEHHE YCTAHOBJIEHHBIX YCJIOBUM NpPU3HAHUS €€ JEHCTBUTEIbHOCTH, COTPYAHMK
JlemaprameHTa B TeueHHE 3 KaJleHIAApHbIX JHEW CO JHS 3aBEpLUCHHUS IPOBEACHMSI TAKOW IPOBEPKU
IPUHUMAeT peleHue o0 oTka3ze B mpueme 3asBieHus U JIOKyMEHTOB M HampasisieT 3asBUTEIIO
(mpencraBuTenro 3asBUTENS) YBEAOMIIEHHE 00 3TOM B JIEKTPOHHON (DOpMe C YKa3aHHUEM ITyHKTOB CTaThU
11 ®denepanbhoro 3akoHa N 63-O3, KOTOpble MOCTYXHJIM OCHOBAaHMEM I MPUHATUS YKAa3aHHOTO
pemienus. Takoe yBe1OMIIEHHE OIUCHIBAECTCS KBATUPUIIMPOBAHHON 3JIEKTPOHHOM MOJNUCHIO TUPEKTOPa
JlemapTaMeHTa U HalpaBiseTcs MO aApecy JIEKTPOHHOM 1mouThl 3asBuUTeNs (MpeacTaBUTENs 3asBUTENs)
160 B ero "JInuHelii kabuHeT" PernoHamsHOro moprasa.

[Tocne momydeHus yBemomiieHMs o0 OTKaze B Ipueme 3asBiIeHMs 3asiBUTENb (IIPEICTABUTEINb
3asBuTENsA) BlipaBe 00OpaTUTHCSI OBTOPHO € OOpallleHueM O MPEeJOCTaBIEHUU MYHULIUINAIbHON YCIIYTH,
yCTpaHUB HApyLIEHUs, KOTOPHIE IOCIYXWJIN OCHOBAaHUEM [UIsl OTKa3a B IIPUEME K PACCMOTPEHUIO
MIEPBUYHOT0 OOpAIEHUS.

[Tpu oTCyTCTBMM OCHOBaHHUH IUIs OTKa3a B Npueme 3asBicHUs U JlIOKyMeHTOB, coTpynHUK OtTaena
peructpupyer ux. 3asBieHue noaydaer crarychl "lIpuHsaTo BemomcTBOoM" mim "B o00pabotke", uTo
orpaxkaercs B "JInuHoM kabuHete" PernoHanabHOro noprana.

3.2.4. Tlpu mnocrymneHuu 3asBiaeHUs U JIOKYMEHTOB IMOCPEICTBOM IOYTOBOIO OTIIPaBIICHUS
cOTpyaHUK JlemapraMeHTa, OTBETCTBEHHBIH 3a IpueM 3asBieHUll, oOecrneyrBaeT MX PErucTpaluio B
CUCTEME AIEKTPOHHOIO JJOKYMEHTO00O0pOTa U JIEJIONPOU3BOJICTBA.

B cnyuae HanpaBnenus 3asButeneMm (mpeacraButens 3asButens) J[OKyMEHTOB HOCPEICTBOM
IIOYTOBOTO OTIIPABJIEHUS, BEPHOCTh KOIHWH, HANpaBiseMbIX 3asBUTENeM (IIpeICTaBUTEIEM 3asBUTENS)
JIOKyMEHTOB JJOJDKHA OBbITh 3aCBU/IETEIBCTBOBAHA B HOTAPUAIBHOM MOPSJIKE.

3.3. Paccmorpenue 3asiBieHHMsI M HamnpaBJieHHe (BblAa4da) pe3yabTara IPeIoCTABJICHHSA
MYHMUIMNAJIbHON yCJIYrd

3.3.1. OcHoBaHMeM /Uil Hayaja aJMUHUCTPATUBHOM MpOLENYpHl SBISETCA OKOHYAHUE
aAMUHUCTPATUBHOMN MPOLENYphI, YCTAHOBIEHHOM noapa3aenom 3.2 Pernamenra.

3.3.2. Tlpn HempeAcTaBIE€HUU JTOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.7.1 Peryiamenta, 3asButenem
(mpencraBuTeneM 3asBUTENS) CAMOCTOSTENBHO, COTPYIHUK JlenaprameHTa He no3aHee 1 pabouero nHs,
CJIEYIOILETO 3a JHEM PETUCTpalnu 3asBiaeHNs U JIOKyMEHTOB, OCYILIECTBIISET OATOTOBKY M HAaIIPABJICHNE
MEXXBEJIOMCTBEHHBIX 3allpOCOB IO CHUCTEME MEXKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJAECHCTBUS
TiomeHckoit oOnacTu B OpraHbl M OpraHu3allMM, yKa3aHHele B myHkte 2.7.1 Permamenra, mm6o
MOCPEACTBOM  BHYTPHUBEIOMCTBEHHOIO  B3aUMOJIEHCTBUS CO  CTPYKTYPHBIMH  IOJpa3/eiIeHUSIMU
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AJIMUHUCTpALIHH.

ITpu npenoctaBineHun 3asBUTENEM (IIPEACTABUTEIEM 3asBUTENS) CAMOCTOSATENBHO JOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.7.1 Pernamenta, MeXBEIOMCTBEHHOE OJJIEKTPOHHOE B3aWMOJCWUCTBHE HE
IIPOBOJMTCSL.

3.3.3. Cotpynnuk [enapramenTa B TeueHue 1 pabodero gHs CO JHS MOCTYIUICHHUS B A IMHHUCTPAIIUIO
3ampamuBaeMoil MHpopManuu (JOKYMEHTOB) C HCIHOJB30BAHUEM CHCTEMBI MEKBEIOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOJICHCTBUS, WIM CO JHS perucTpauuu 3asBieHus U J[OKyMEHTOB, B cilydae
IIPEIOCTABIICHUSI TOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.7.1 Pernamenra 3asButenem (IpeacTaBUTEIEM
3asBUTEII) CAMOCTOSTENIHO, OCYIIECTBIISIET MPOBEPKY 3asiBieHUs, [JOKyMEHTOB M MOJIYYEHHBIX B XOE
MEXXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aWMOJAEWUCTBUSA JOKYMEHTOB (CBEAECHHUN) Ha MPEAMET HaJIN4Ms
OCHOBaHUU JUIs OTKa3a B MPEIOCTABICHUN MYHUIUNAIBHON yCIyrd, YCTaHOBJICHHBIX Mojpa3zaenom 2.9
Pernamenra.

3.3.4. Ilpu HaIMYUKM OCHOBAHUM ISl OTKAa3a B MPEIOCTABIICHUU MYHUIIUNIAIIBHOMN YCIYTH, YKa3aHHBIX
B mojpaznaene 2.9 Pernmamenta, cotpyanuk [emapramenTa B Tedenue 1 pabodero JHS, CIEAYIOMIETO 3a
JTHEM OKOHYaHWSl aJMUHHUCTPATUBHOW NPOILEAYPHI, YCTAaHOBJIEHHOM mnyHKTOM 3.3.2 Pernamenra,
OCYIIECTBISIET MOATOTOBKY MPOEKTA YBEIOMIICHHS 00 OTKa3€e B MPEIOCTABICHUN MYHUIIUIIAIBHON YCIyTH
U TIepeJiaeT ero Ha MOAIUCh AupekTopy JenapramenTa.

B mpoekre yBenomiieHus o0 OTKa3e B IMPEAIOCTaBICHUUM MYHULMIAIbHOM YCIYI'M YKa3bIBAIOTCS
KOHKpPETHBbIE OCHOBaHHS W3 YCTAaHOBIEHHBIX B mojapaszaene 2.9 PermameHTa, a Takke MOJIOXKECHUS
3asBnenus uinu JJOKyMEHTOB, B OTHOIIIEHUH KOTOPBIX BBISIBJICHBI TAKUE OCHOBAHMS.

OTka3 B pe10CTaBlIEHUY MYHHUIIMITAILHOM YCIIYTH HE MPEMSATCTBYET OBTOPHOM Mo/1a4ye IOKYMEHTOB
IIpU YCTPAHEHUU MPUYUHBI (OCHOBAHMUS) AJIs OTKa3a.

3.3.5. Ilpu OTCYTCTBUM OCHOBaHUW MJii OTKa3a B MPEAOCTABICHUM MYHHIMIAIBLHON YCIYTH,
yKa3aHHBIX B mojapaszaene 2.9 Pernmamenta, coTpyanuk Jlemapramenta B TeueHue | pabouero aHs,
CIIEYIOIIET0 3a JHEM OKOHYaHWSA aJAMHHHCTPATHUBHOW NPOLEAYpPHI, YCTAaHOBIEHHOW myHKTOM 3.3.3
PersiamMenTa ocyiecTBiaseT MOATOTOBKY OJHOTO M3 CIEAYIOIIMX JIOKYMEHTOB: paclopsbKeHHE
AJMUHUCTpALUU O MPOBEICHUH SIPMapKH, pacHopsiKeHHe ATMUHUCTPAIMU O BHECEHHUH H3MEHEHHH B
pacnopspkeHue  AJMUHUCTpAallMd O IIPOBEJIEHUU SPMapKu (Jajiee - TMPOEKT PpacHopsKeHUs
AJIMUHHCTpALIUN).

[IpoexT pacnopstbkeHus: AJIMUHUCTpAIlMd TOTOBUTCS B COOTBETCTBHUM C TpeOOBaHUSIMH,
YCTaHOBJIEHHBIMHU K MOJIFOTOBKE MYHUIIMTIAIBHBIX MPABOBBIX aKTOB AJIMUHUCTPALUU.

[Ipoekt pacnopsokeHUss AJIMUHUCTpAallMd B J€Hb €ro MOJTOTOBKM IEPENaeTcsi COTPYIHUKOM
JlenaprameHTa Ha coryiacOBaHHe IUpEKTopy JlenaprameHTa.

3.3.6. Jupektop JlemapramMeHTa OCYIIECTBISIET COIVIACOBAHHME TIPOEKTAa  PaACTHOPSIKEHUS
AJMUHUCTpALMU WIH TTOANUCHIBACT YBEIOMIIEHHE 00 OTKa3e B MPEJOCTaBICHHH MYHHUIIUTIAIBHON YCIyTH
B TeueHHe | pabouyero AHs CO JHS MOJYyYEHUS MPOEKTa PaCHOpsKEHUS AJMUHUCTPALMU WU MPOEKTa
yBEIOMJIEHHS 00 OTKa3€ B MPEIOCTABICHUH MYHUIIUTIATHHON YCIYTH.

3.3.7. 3aBu3MpoOBaHHbIE IUPEKTOpOM JlemapramMeHTa MPOEKT PACTIOPSHKEHUS, TMOSICHUTEIbHAS
3alMCKa K MPOEKTY pACIOPSKEHUS IEPENAOTCS YIIOTHOMOYEHHBIM JI0J>KHOCTHBIM JIMLIOM B COOTBETCTBUU
¢ MHCTpyKIIMEH 10 MOATOTOBKE MYHHUITUTIATBHBIX MPABOBBIX aKTOB AJIMUHHCTpanuu ropojaa ToOoibceka,
YTBEPKJACHHON MYHUIIMTAIBHBIMU TPABOBBIM aKTOM AJMUHHUCTpanuu ropojga ToOonbcka, B OpraHsl
AnmuHucTpanuu ropoaa ToOosibeka JIsl COrfIacOBaHUSL.

3.3.8. [locne cormacoBaHusi ¢ 3aMHTEPECOBAHHBIMU OpraHaMu AJIMHUHHCTpaIu ropojaa Tobonbcka
MIPOEKT PACHOPSIKEHUSI C TOSCHUTENbHON 3alMCKOW K MPOEKTY pacHopsbKeHHsl NepenaeTcs s
pacCMOTpPEHHSI M TOJINUCAHUA B TMOPSAKE, NPEIyCMOTPEHHOM MYHHUIMIIAIBHBIM TMPABOBBIM aKTOM
AnmMunHcTpanuu ropoaa Toboabcka.

3.3.9. JlokyMeHTbI, Ipe1yCMOTPEHHbIE MMYHKTOM 2.3 HacTtosiiero PernamenTa, perucTpupyrorcst B
JIEHb UX TTOAMKICAHUS B MOPSAKE, MPETyCMOTPEHHOM MYHUIIUTIAIBHBIM ITPABOBBIM aKTOM A TMUHUCTPAIUN
ropoaa TobGonbcka, perynupyromyuM OpraHu3alMoOHHO-T0KyMEHTAllMOHHOE O0eCTIeYeHNe JIeSTeNbHOCTH
AnmMunHcTpaiuu ropoaa Toboabcka.

Corpynnuk JlenapramMeHTa B A€Hb NOANMUCAHUS PACTIOPSKEHUS AIMUHUCTPALIUH WIIA YBEJOMIICHUS
00 OTKa3e B IMPENOCTABIEHWHM MYHUIUNAIBHON Yyciyru oOecreuynBaeT HampaBlieHUE pe3yibTaTa



MPEJOCTABIICHUS] MYHHUIUIAIBHON YCIYrH BBIOPaHHBIM 3asBUTEACM (MPEACTABUTEIEM 3asBUTEIIN)
CIIOCOOOM.

3.4. HcnpaBiieHHe JONMYLIEHHBIX OMEYATOK M OIMOOK B BBIIAHHBIX B pe3yJbTaTe
NpeAOCTABICHUS MYHUIMIIAJIBHON YCJIYIH JOKYMEHTAaX

3.4.1. OcHoBaHueM U1 Hayasla aAIMMHUCTPATUBHON IIPOLEAYPHI SIBISIETCS BBISBICHHUE 3asiBUTEIIEM
(mpencraButeneM 3asBUTENs) B BBIIAHHBIX B pe3yibTaTe NPEJOCTABICHUS MYHUIMNAIBHOM YCIYTH
JOKYMEHTaX OIeYaToK U (Win) omuOoK. 3asBUTENb (IPeACTaBUTENb 3asBUTEN) MOXKET IMOAATh 3asIBICHUE
00 MCIpaBIeHUH JOMYIIEHHBIX ONEYaTOK U (MJIK) OIMIHUOOK.

3.4.2. Ilpu oOpaieHuu ¢ 3asBJICHHEM OO0 HCIIPABICHUU JOMYIICHHBIX OMEYaTOK W (M) OMIHOOK
3agBurens (IpeAcTaBUTeNb 3asiBUTENS) IPEICTABIISACT:

1) 3asBneHHe 00 HWCIPABICHUU IOMYIICHHBIX ONEYAaTOK M (MiIM) OIMHUOOK 10 (opMe, COrjIaCHO
npunoxenuto N 4 xk Pernamenry;

2) TOKYMEHTbI, UMEIOIINE IOPUINYECKYIO CHITY, CBUIETEIbCTBYIOIINE O HAJIMUYNUU ONEYATOK U (MJIH)
OLIMOOK U coJieprKalllie PaBUIbHbIC IaHHBIE;

3) BBIIAHHBIA pE3yNbTAaT MNPEJOCTABICHUS MYHUIUMAIBHOM YCIYTH, B KOTOPOM COAEPIKUTCS
oreyarka v (Min) omuoka.

3.4.3. 3asBrneHue 00 UCHPaBICHUU JOMYIICHHBIX OMEYaTOK U (WJIM) OMIMOOK MOXKET OBITh MOJAHO
[IOCPEJICTBOM JINYHOT 0 oOpaieHus B MOLI, noutoBoro ornpasieHus, PernonaisHOro noprania.

3.4.4. Perucrpauus 3asBiIeHHS 00 WCHpPABICHWU MJONYIICHHBIX OINEYATOK M (WIM) OIIMOOK
OCYILECTBIISICTCS B OPSAKE U CPOKH, YCTAaHOBIIEHHbIE Moapa3zenom 3.2 Pernamenra.

3.4.5. B ciydae BbIABIICHUS JONYUICHHBIX OMNEYaTOK M (MWJIM) OUIMOOK B BBIIAHHBIX B PE3yibTaTe
IPEJOCTaBICHUS] MYHULUNAIbHOW YCIYyTd JOKYMEHTaX OCYIIECTBISAETCS HUX MCIpaBlIeHUE IyTeM
COCTaBJICHUS] HOBOT'O JOKYMEHTA, SIBJISIFOIIETOCS PE3YyIbTaTOM MPEAOCTaBICHHSI MyHULIUIIAIbHON YCIIYyTH,
U HarpaBiieHHUE (Bbl1a4ya) 3asBUTEIIIO CIOCOOOM, YKa3aHHBIM B 3asBJICHUU 00 UCIPABICHUU JOMYLIIEHHbBIX
oreyaToK W (W) OMIMOOK, B CPOK, HE MPEBBIMIAIOIINNA 5 pabouux HEH CO JTHS, CICAYIOMETro 3a THEM
perucTpanuy 3asBiaeHus 00 UCIIPaBIEHUH JOMYLICHHbBIX OIEYaTOK U (MJIM) OIIUOOK.

B ciydae oTcyTcTBHsA OIEYaTOK W OMMOOK B BBIJAHHBIX B pE3yibTaTe IPEIOCTABICHHUS
MYHUIUNAIBHON YCIIYTH JOKYMEHTaX OCYILECTBIIETCS OJrOTOBKA MMCbMEHHOIO OTBETA ¢ MH(pOopManuei
00 OTCYTCTBHH OII€YaTOK M OIMIMOOK B BBIAHHBIX B PE3yJIbTAaTe MPEAOCTABICHIS MYHUIIUTIAIBHOW YCIYTH
JOKYMEHTaX U HampapJeHHe (Bblaua) 3asiBUTENI0 CIOCOOOM, YKa3aHHBIM B 3asBJICHUU 00 HMCIpPABICHUU
JIOTYILIEHHBIX ONEYaTOK U (UM ) OUIMOOK, B CPOK, HE MPEBBIIAIONINI 5 pabouux AHEN co JHS, CIETYIOIIEro
3a JHEM PEruCTPALiy 3asiBJIE€HUS 00 UCIPABICHUHN JOMYIIEHHBIX ONEYaTOK U (MJIH) OLIHOOK.

IV. ®opMBbI KOHTPOJIA 32 NPEIOCTABJICHHEM MYHHIMIIAJIBLHON YCIyId

4.1. Tlopsaaok ocylmiecTBJIEHHS TEKYylIero KOHTPOJSI 32 COOJII0IeHHeM OTBEeTCTBEHHbIMM
AOJKHOCTHBIMH JIMIIAMH MOJI0KEHUH AJMHHHMCTPATHBHOIO PerjiaMeHTa U HHbIX HOPMATHBHBIX
NPaBOBbIX AKTOB, YCTAHABJIMBAIONINX TPeOOBaHUSA K NMPeI0CTABICHHI0O MYHHIUNIAJIbHON yCJIyIH, a
TaKKe NPUHATHEM PellleHUuil 0TBeTCTBEHHBIMHU JINIIAMHU

4.1.1. Texkyumii KOHTpOJb 3a COONIOACHHEM IOCIEI0BATEILHOCTH JEHCTBHM, OINpeaeTeHHBIX
aIMUHUCTPATUBHBIMU TIPOLIEypPaMU 10 TPEAOCTABICHUIO MYHHITUNIAIHHOM YCIYTdH, W TPUHITHEM
peleHuil  COTpyJHUKaMu AJIMHHUCTPALMM, OCYUIECTBISIOT PYKOBOJIWUTENb, OTBETCTBEHHBIN 3a
OpraHU3aHi0 padOThl MO MPEIOCTABICHUI0O MYHHUIIUTIATBLHOW YCIYTH, a TaKXe TOJDKHOCTHBIC JIHIA
AJIMUHUCTpALIUH.

[lepedyeHp MODKHOCTHBIX JIMI], OCYIIECTBISAIONINX TEKYIIUH KOHTPOJb, YCTAaHABIMNBACTCS
WHJUMBUYAJIbHBIMA TPAaBOBBIMU  aKTaMH AJMHUHHUCTPALMH, JOJKHOCTHBIMU pErjaMeHTaMH WU
JOJDKHOCTHBIMH HHCTPYKIMSIMU COTPYIHUKOB AJIMUHUCTPAIUH.

4.1.2. Texymuii KOHTPOJIb OCYIIECTBISAETCA IMYyTEM MPOBEACHUS YIOJIHOMOYEHHBIM JIOJKHOCTHBIM
JIUIIOM, OTBETCTBEHHBIM 32 OPTraHU3AIMIO PAOOTHI IO TIPEIOCTABICHUIO MYHUITUTIATBHOU YCIYTH, TPOBEPOK
COOJTIOICHUS U TIPEIOCTABIICHUSI COTPYTHUKAMU AIMHHHUCTPAINH MOJIOKeHUi PerimamenTa.

[lepnomMYHOCTE  OCYIIECTBICHHUS TEKYIIETO KOHTPOJS YCTAHABIMBACTCS MYHHUIIUIIATBLHBIM



MPaBOBBIM aKTOM AJMUHHUCTpaIuu ropoja TobonbCKa.

4.2. Topaaok M NEPHOAMYHOCTH OCYIIECTBJICHHUSI NMJAHOBBIX W BHEIUIAHOBBIX NPOBEPOK
MOJIHOTHI U Ka4ecTBa NMPeJoCTABJIEHUSI MyYHUIMIIAIbHON yCJIYITH, B TOM 4YHcjie NOPSA0K U GopMbl
KOHTPOJIA 32 MOJTHOTOI U Ka4eCTBOM NPeJ0CTABJEHUSI MyHMIMIAJBHON yCIyru

4.2.1. AaMuUHHCTpalMsi OpraHuU3yeT U OCYIIECTBISET KOHTPOJb 3a MPEAOCTaBICHHEM
MYHHULIUITIAJIBHOW YCIYTH.

KoHTpob 3a mOMHOTON M Ka4yecTBOM MPEIOCTABICHUS MYHHUIMIAIBLHOM YCIYTH BKJIIOYAeT B cels
MIPOBEACHUE MIPOBEPOK HE PEXKE OJIHOTO paza B TCUCHHE KaJCHAAPHOIO I'0j/ia, BBIABICHHE U yCTpaHEHUE
HapyLICHUI 1TpaB 3asgBUTENCH, pACCMOTPEHHE, IPUHITHE PEILICHUH U MOJArOTOBKY OTBETOB Ha OOpaleHus
3asBuTenel (mpeacraBuTeneit 3asBuTenei), coaepKamunX Kano0bl Ha pElIeHUs, 1eicTBHs (0e3aeiicTBIE)
COTPYIHUKOB AJMHUHHUCTPAIIIH.

[lo pe3ynbraramM KOHTPOJISI OCYIIECTBIISICTCS NMPUBJICYCHHE BHHOBHBIX JIUI[ K OTBETCTBEHHOCTU B
COOTBETCTBHUH C 3aKOHOJATEILCTBOM Poccuiickoi denepanum.

4.2.2. [IpoBepKy MOJHOTHI U KAYECTBA MPEIOCTABICHUS MYHUIIMITAIIBHON YCIYTH OCYIIECTBISIOTCS
HA OCHOBaHMHM MYHUIIMIIAIILHOTO MPAaBOBOT0 akTa AJMUHUCTpanuu ropoja Tobonbeka.

[lepnoMUHOCTH MPOBEJACHUSI MPOBEPOK MOXKET HOCUTH IJIAHOBBIM XapakTep (OCYIIECTBISTHCS HA
OCHOBAHUHU IOJIYTOI0BBIX WU FOJIOBBIX IJIAHOB pabOThI), TEMATHUECKUI XapakTep (MIPOBEepKa UCIIOTHEHUS
MYHUIUIIAILHON YCIYTH IO OTIEIBHBIM BOIPOCAaM, CBSI3AHHBIM C MPEIOCTABICHUEM MYHUIIUITATIBHON
yCIyTH) 1 BHETJIAHOBBIN XapakTep (10 KOHKPETHOMY OOpallieH!Io 3asBUTENEH ).

V. JlocyneOHblii (BHeCyAeOHBbI) MOPAIOK 00:KaT0BAHUS PeLleHUH
u aeiicTBuii (0e3neiicTBusa) AqMunucrpamuu, M®II, opranunzanmuii,
yka3aHHbIX B 4acTH 1.1 cratbn 16 @enepajbHOro 3aKoHA
o1 27.07.2010 N 210-®3 "O06 opranu3zaumu npegocTaBjIeHUs
roCyAapCTBEHHbIX M MYHMIMIAJIBHBIX YCIYT', a TaKKe UX
AOJKHOCTHBIX JIMI, MyHUIIUNIAJIBHBIX CJIYKAIIUX, PA0OTHHKOB

5.1. 3asgButens (mpeAcTaBUTENb 3asBUTENS) BOpaBe OOXKaloBaTh JaeHCTBHs (Oe3neiicTBue) u
pelleHysl, IPUHATHIE B XO0JIe MPEJOCTaBICHUS MyHUIIMIIAIILHONW YCIIyTH, B 10CYA€OHOM (BHeCyIeOHOM)
MOPSJIKE.

5.2. XKanoba MoXeT ObITh aJpecoBaHa CIEIYIOLUINM JIOJKHOCTHBIM JIMIIAM, YIIOJTHOMOUYEHHBIM Ha €€
paccMOTpeHHe:

a) 3amectutento InaBel rToposna TobOonbcka, KOOPAMHUPYIOIIEMY H  KOHTPOJUPYIOLIEMY
nesTenbHOCTh [lemaprameHTa, Ha pemieHus wid (M) AeiictBust (Oe3aeiicTBHE) OJKHOCTHBIX JIMIL
JlenaprameHnrTa;

0) I'maBe ropona Tobonbcka Ha pemieHust U aeicTBus (Oe3aeiicTBue) 3amectuTens [ maBbl ropoaa
To6onbcka, KOOPAMHUPYIOIIETO U KOHTPOJIUPYIOILETo I TeIbHOCTh JlenapTamMenTa;

B) nupekropy M®I] Ha pemenus unu (1) aevicreus (6e3aeiicteue) corpyaHuko MOIL.

5.3. Undopmanus o nmopsijike Moja4d U pacCMOTPEHHs >KaloObl pazMmeniaercs Ha OQHUIMAIbLHOM
caifte AnMuHuctpauuu ropoja ToOonbcka B cetn "UHTepHer”, Enunom u PernonanbHoMm nopranax, B
M®II, a Takke NpeAOCTaBISIETCS HEMOCPEACTBEHHO NOJDKHOCTHBIMM JIMLIAMU AJIMUHUCTPALUN Iropoja
ToOonbcka no TenedoHaMm JJis CIPABOK, a TAK)KE 3JIEKTPOHHBIM COOOIIEHHEM IO aJpecy, YKa3aHHOMY
3asIBUTEJIEM.

5.4. Tlopsimok nmocyneOHOTO (BHECYIEOHOT0) O0KAJIOBAaHMS PEIICHUA W JEUCTBUHN (O€37eHCTBUA)
OpraHa, IpeJOCTaBIAIOLIET0 MYHULMIIAIBHYIO YCIYTy, @ TaKXe €ro JOJDKHOCTHBIX JIUL[ PETyJIUpyeTCs
CJIEYIOIIMMU HOPMAaTUBHBIMH ITPAaBOBBIMU aKTaMU:

@enepanbHbiM - 3akoHOM  oT  27.07.2010 N 210-®3 "OO6 opraHM3anudu MpeIoCTaBICHUS
roCyAapCTBEHHBIX 1 MyHUIMIIAIBHBIX YCIYT";

noctaHoBieHneM AamuHHCcTpanuu ropojaa Tobonscka ot 06.07.2016 N 58 "O Ilopsnke monauun u
paccMOTpeHHsl kKajloO Ha pemeHuss U jAelcTBus (Oe3nelcTBUE) OpraHoB AJMHMHUCTpALMM TOpoAa
TobGonbeka, TPEIOCTABIAIONIMX MYHUIUNAIbHBIE YCIYTH, MX JOJDKHOCTHBIX JIMIl, MYHHUIUMAJIbHBIX
ciyammx".
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[Ipunoxenue N 1
K aIMUHUCTPATUBHOMY PEIrJIaMEHTY

Cnucok U3MEHSIOIINX TOKYMEHTOB
(B pen. mocta”oByieHHs: AaMuHUCTparuu ropoja Tob6osnbeka ot 07.11.2022 N 104-11k)

(GmaHK 3asiBIICHHSI O IPOBEACHUU SIPMapPKH
Ha TePPUTOPUH MYHHUIIUITAILHOTO 00pa30BaHus)
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Anmunuctpanus ropoga ToGombcka
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[IpencraBurens
3asIBUTENS
(3amoHsETCS B
cilydae
oOpareHus




MIPEICTAaBUTEIS
3asIBUTEIIS
WHIUBUAYAITBHOTO
peIIPUHUMATEIIS
W
IOPUINYECKOTO
uua)

[Ipoury npuHATE pelIeHHE O IPOBEICHUN IPMAPKHU:
THIL, BUJ IPMapKH -

CPOKH MPOBEJICHUS SPMAPKH - C hi(s) ,
pexuM paboThI APMAPKH - (e>xeHEBHO, spMapKa
BBIXOJIHOTO JIHS, THOM PEXHUM) C 4acoB J10 4acoB,

MCCTO IIPOBCACHUA APpMaApPKHU, KaﬂaCTpOBLIﬁ HOMGp/yCJ'IOBHBIfI HOMCp 00BeKTa HCIBMXXHUMOCTH -

MaxkcumanbHOE KOJTUYECTBO TOPTrOBBIX MECT Ha ApMapKe

Pe3ynpTaT MyHHIIMIIANIBHON YCIIYTH IPOILY HAIIPAaBUTh B MO aJpec CIeayIOIIHUM CIIOCOOOM:
D B JIEKTPOHHOM BH/JI€ HA JIEKTPOHHBIN
aznpec

D IMOYTOBBIM OTIPABJICHUCM Ha MOYTOBBII azpec

D pu JUYHOM obpaieHn B MOL]

D B DJICKTPOHHOM BUIC B JINYHBIN KaOuHET PernoHanbHOro rnoprajia

2.  |llognuce 3asButens (nmpeacraButens 3asBurens): | /[lara:

(IToamucs) (Muumnmansl, haMumms)

3. OrmeTka AOJDKHOCTHOT'O JIMIa, TPUHABIICTO I[aTa:
3aABJICHUC U ITPHUJIOKCHHBIC K HEMY JOKYMCHTBI:

(ITonmucp) (Mannmansl, pamuims)




[Ipunoxenne N 2
K aIMUHUCTPATUBHOMY PETrJIaMEHTY

(pexomenayemas hopma Ilnana MeponpusTHii
[0 OpPraHu3aliy IPMAPKH U TTPOAAKU TOBAPOB
(BBIMIOSTHEHUS paOOTHI, OKa3aHUsI YCIIYT) HA HEH )

Tlonnuce

IIman

YTBEPXJIAIO
20 1.

MLIL. (mpu Hamuuun)

MEPOIPHUATHI 110 OPTaHU3ALUN IPMAPKH U TPOJAKU TOBAPOB
(BBIMOSTHEHUS PabOT, OKA3aHUS YCIyT) Ha HEH

N HanmenoBanue mepornpusatus [Hara, Bpems
n/n

1 COop 3asBOK Ha y4acTHe B SpMapKe

2 PazpaboTtka cxembl pa3MeIeH s TOPTOBBIX MECT

3 | OrpanuueHue JBMKEHUS TPAHCIIOPTA U PETYIMPOBAHUS
JIBYDKEHUS TPAHCTIOPTHBIX CPEJCTB B MECTE MPOBEACHUS

sIpMapKu (MpU HEOOXOAUMOCTH )

4 Perucrpanus u pasmenieHre y4acCTHUKOB IPMapKH B
COOTBETCTBUH CO CXEMOI pa3MelleHUs] TOPIOBbIX MECT

5 OTKpbITHE SIPMapKH

6 | Opranuzanus yOOpKH TEppUTOPUH NPOBEICHUS IPMAPKU

7 Jlpyrue MeponpusTis, TPOBOIUMBIE B IIEJISX

OpraHu3aluy SpMapKu

[Ipunoxenne N 3
K aIMUHUCTPATUBHOMY PErIaMEHTY

(6maHK 3asBJICHHUSI O BHECEHHH U3MEHEHUI B
pacrnopsbkeHre AJMUHUCTPAIUU O TIPOBEICHHUH



SIPMapKH Ha TEPPUTOPUN MYHHUITUTIATLHOTO 0OOpa30BaHMUs )



n/a

Anmunuctpanus ropoga ToGombcka

3agBuUTEND

dammnus,
UM,
OTYECTBO
(pu
HaJIU4MH),
WHH,
azapec
MecTa
JKUTEIIbCTBA

JIOKYMEHT,
yIIOCTOBEPSIOIITN
W TMYHOCTS (BUI,

cepusi, HoMep,

BBIIABIINH

opras, 1ata

BBIJIAYH )

IlonHoe n
COKpAILIEHHOE
(ecin
UMEEeTCS)
HaMEHOBaHUE
FOPUITYECKOTO
JINIIA,
¢bupmeHHoe
HaMEHOBaHUE
FOPUTTYECKOTO
muna, MHH,
OI'PH,
FOPUIUYECKUI
azpec

KOHTAKTHBIC
JTaHHBIC
(mouYTOBBII
ajpec,
HOMED
Tenedona,
anpec
AIEKTPOHHOU
MTOYTHI)

VHIUBUYAJIbHBII
MpeAIPUHUMATEID

HE
3aIoJTHACTCS, B
ciTydae eciu
MPEeICTaBICHA
BBIIINCKA U3
EI'PUIT

HOPHUINYCCKOC
JINITO

HE
3aroJHsIeTC, B
clIy4ae eciu
TpeJicTaBIcHA
BBITTMCKA U3
EI'PIOJI

[IpencraBurens
3asIBUTENS
(3amoHsETCS B
cilydae
oOpareHus




MIPEICTAaBUTEIS
3asIBUTEIIS
WHIUBUAYAITBHOTO
peIIPUHUMATEIIS
W
IOPUINYECKOTO
uua)

IIpomry  BHeCTM  M3MEHEHMsT B  pacHopshkKeHHME  AJMUHUCTpauud  OT N

(Ha3BaHUE paACHOPSIKEHHs]) B CBSI3M  C:

(M3MEHEHHE HAMMEHOBAHUS IOPUIMYECKOTO JIMIA - OpraHu3aTropa

SpMapKH/COKpaIeHNe CpoKa MPOBEACHUS IPMAPKH/TIPOAJIEHUE CPOKA MPOBEACHUS IPMApPKH ).

PGSYJ'IBTaT MYHHHHHaHLHOﬁ yCIyru npomy HalpaBUTb B Mo aZipec CICAYIOIUM CII0CO0OM:

D B JIEKTPOHHOM BHJI€ HA JIEKTPOHHBIN
aznpec

D ITOYTOBLIM OTIIPABJICHUCM Ha MOYTOBBII ajpec

D py JUYHOM obpaieHn B MOIL]

D B DJICKTPOHHOM BUIC B JINYHBIN KaOMHET PernonanbsHOro nopraja

2.  |llognuce 3asButens (nmpeacraButens 3asBurens): | [lara:
"_" T.
(ITogmucs) (Muumnmanel, GaMumms)
3. | OTMeTrka AOIKHOCTHOIO JIMLA, TPUHSBILIETO Hara:

3aABJICHUC U ITPHUJIOKCHHBIC K HEMY TOKYMCHTBI:

(ITonmucp) (Mannmansl, pamums)




[Tpunoxenue N 4

K aJIMMHUCTPAaTUBHOMY PETJIAMEHTY

(6mank 3asBrIEHMs 00 UCTIPABICHUHU
JIOMYIIEHHBIX OIeYaTOK U (MJIN) OIIHOOK)

n/a

Anmunuctpanus ropoga ToGonmbcka

JagBUTEND

damunus,
UM,
OTYECTBO
(pu
HaJIU4MH ),
WHH,
azapec
MecTa
JKUTEIIbCTBA

JIOKYMEHT,
yIOCTOBEPSIOIITI
W TMYHOCTS (BUI,
cepusi, HoMep,
BBIJaBIIINI
oprasd, 1ata
BBIJIAYH )

ITonHoe n
COKpAILIEHHOE
(ecn
UMEETCs])
HaUMEHOBAaHHUE
FOPUINYECKOTO
auua,
¢bupmeHHoe
HaMEHOBaHHUE
FOPUINYECKOTO
muna, MHH,
OI'PH,
FOPUANYECKUI
azapec

KOHTAKTHBIC
JTaHHBIC
(mouTOBBII
ajnpec,
HOMED
tenedona,
azpec
AIEKTPOHHOU
MTOYTHI)

VHIUBUYTbHBII
MpeAIPUHUMATEID

HE
3aIoJTHACTCS, B
ciIydae eciu
MPEeICTaBICHA
BBIIINCKA U3
ET'PUIT

IOpPHUIMYECKOE
JIUIIO

HE
3aroJHsIeTCs, B
CIIy4ae eciu
TpeJicTaBIcHa
BBITIMCKA U3




EI'PIOJI

D IpexncraBuTes
3asIBUTEIIS
(3amosHsIeTCS B
cirydae
oOpareHus
MPEJICTaBUTEIIS
3asBUATENIS
WH/IUBUYyILHOTO
peaIPUHUMATEIIS
781071
IOPHINYECKOTO
JIU11A)

[Ipoury ucnpaBuTh JOMYIICHHYIO OMIMOKY (OMeYaTKy) B

(YKa3bpIBaeTCsl BUJ U PEKBU3HUTHI JJOKYMEHTA, BBIJIAHHOTO IO PE3y/IbTaTaM MPEIOCTABICHUS MYHUITUITATLHON
YCIIYTH, B KOTOPOM JOIyIeHa OInOKa (0orevarka))
3aKJTFOYAOIIYIOCS B

(YKa3bIBaeTCs OMHCAaHUE ONEeYaTKH (OMIHOKH), IPU HEOOXOUMOCTH YKA3bIBAETCS IOKYMEHT,
MOATBEPKIAIONINN HAJTUIHE ONTHOKN

(oreuaTkn))

PesynpTar MyHHIIMIIAIEHOM YCIIYTH MPOLIY HAIPAaBUTh B MOM aJipec CIEAYIOLUUM CIIOCOO0M:
D B JJICKTPOHHOM BHJI€ HA JJIEKTPOHHBIN
aznpec
D IMOYTOBBIM OTIPABJICHUEM HA MOYTOBBII anapec

D pu JMYHOM oOpaieHnu B MOIL]

D B DJICKTPOHHOM BHUJC B JINYHBIN KaOMHET PernoHaasHOro rnopraia

2. Iloanmce 3asBUTENA (Hpe,Z[CTaBI/ITCJ'Iﬂ 3aSIBI/ITCJBI)Z I[aTa:




(ITonmucp) (Mannmansl, pamMuims)

OTMmeTKa AOJIDKHOCTHOTI'O JIMIa, IPUHABHIETO
3as4ABJICHUC U ITPHUJIOKCHHBIC K HCMY JOKYMCHTBI:

(ITonmucp) (Mannmansl, pamMuims)




