[okymeHT npepoctasneH KoHcynbTaHTI10C

AOMWHUCTPALIUA TOPOA TOBOJ/IbCKA

MNOCTAHOB/IEHME
oT 21 peKabpsa 2020 r. N 77-nK

OB YTBEPKAEHUN NPABWU1 PASPABOTKU U YTBEPOEHNA
AOMWHUCTPATUBHbIX PETNTAMEHTOB NPEAOCTABJIEHUA
MYHUUUNANbHbBIX YCNYT

B uenax peanusaumm depepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "O6 opraHusauuu
npeaocTaBAeHUs rocygapCTBEHHbIX M MYHUUMNAMbHbIX ycayr", pykoBoAacTByachk ctatbamu 40, 44 YcTaBa
ropoga TobosbcKa:

1. VYiBepautb [lpaBuaa paspaboTkm U yTBEPKAEHMA ALMMHWUCTPATUBHLIX pPEer1amMeHToB
npeaocTaBieHNA MyHULMMANbHbIX YCIYT COTAaCHO NPUIOXKEHUIO K HACTOALWEMY NOCTaHOBNEHUIO.

2. PykoBoguTensam OTpac/ieBbiX OpraHoB AgMuHUCTpaummn ropoda TobobCKa, MyHULMMAbHbBIX
yupexaeHui, K MOJHOMOUYMAM KOTOPbIX OTHOCUTCA MNpPeaoCTaB/fieHUe MYHUUMNANbHbIX YCAYT,
obecneunTtb npuBeAEHWE B COOTBETCTBME C HACTOALWMM MOCTAHOBAEHWEM COOTBETCTBYHOLLUX
aAMWHUCTPATUBHBIX PErNaMeHTOB MPeAOCTaBAEHUs MyHUUMNAbHbIX YCIYr MPU NEPBOM BHECEHWUWN B
HUX U3MEHEHUN.

3. YnpaBneHuio genamu AamuHucTpaumm ropoga Tobonbcka onybanMKoBaTb MOCTaHOBAEHME B
rasete "TobosbcKkaa npasga", pasmecTuTb Ha opuULMaNbHOM caiTe AamMHUCTpauUnmn ropoaa TobonbcKka
(www.admtobolsk.ru) n Ha opuuManbHOM caliTe MyHULMNANbLHOrO obpasosaHuns roposd TobosbecK Ha
nopTtase opraHoB rocyaapcTBeHHOW BaacTu TromeHcKoi obnactn (www.tobolsk.admtyumen.ru).

lhasa ropoga
M.B.A®GAHACBEB

MpunoxkeHune

K MOCTAaHOB/IEHUIO

AamuHucTpauunm ropoaa Tobonbcka
oT 21 nekabpna 2020 r. N 77-nK

NPABUNA
PA3PABOTKU U YTBEPXXAEHNA AOMUHUCTPATUBHbIX PET/TAMEHTOB
NPEAOCTABNIEHNA MYHULUNANbHbBIX YCNYT

1. Hactoawue [MpaBuna  yCTaHaBAMBAIOT  MNOPAJOK  paspaboTkM U yTBEPKAEHMUSA
aAMWUHUCTPATUBHbLIX PEraMeHTOB MNpPesoCTaBAeHMs MYHULMNANbHLIX YCAYr (fanee - pernameHTbl), a
TaKXe NopsLOoK NPOBeAEeHMUS IKCNEPTU3bI NMPOEKTOB PeriameHToB.

2. PernameHTbl pa3pabaTbiBaloTcA OTpac/ieBbiM OpraHoM AAMMHMCTPauumn ropoaa TobonbcKa,
MYHULMNANbHBLIM  YYpEeXAEHMEM, K  MNOJIHOMOYMAM  KOTOPOrO  OTHOCWUTCA  MpegocTaB/ieHue
MYHULIMNANbHOM YCyrK, B COOTBETCTBUM C defepasibHbIMM 3aKOHAMM, HOPMATUBHLIMU MPABOBbLIMU
aktamu MNpesungeHTa Poccuiickoin depepaumm u MNpasutenbctBa Poccuiickoit depepaumm, 3aKoHaMuK U
HOPMaTMBHbIMM NPABOBbIMM aKTaMu THOMEHCKOM 061acTh, MyHMUMMNANbHbIMU NPaBOBbIMM aKTaMu
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ropoaa TobosbCKa (Aanee - ynoAHOMOYEHHbIE OpraHbl).

3. Mpu paspaboTke pernameHTOB YMNONHOMOYEHHbIA OpraH npeaycmaTpyBaeT ONTUMMU3aLMIO
(noBblWEHWe KayecTBa) NPeAoCTaBAeHUS MYHULMMAAbHbIX YCYT, B TOM YMCAE:

a) ynopagoyeHne agMUHUCTPATUBHbBIX Npoueayp (aencTeuit);
6) ycTpaHeHMe n3bbITOYHbIX aAMUHUCTPATUBHBIX Npoueayp (aencrsunin);

B) COKpalleHWe Ko/IMYecTBa OOKYMEHTOB, NpeAcTaBAsemMblX 3asBUTENMM ANA NpeaocTaBieHus
MYHUUMNANbHON yCAyrM, MpPUMEHEeHue HOBbIX (OPM OOKYMEHTOB, MO3BOMAKOWMX YCTPaAHUTb
HeobxoAMMOCTb HEOAHOKPATHOIO NPeAoCTaBAeHNs UAEHTUYHOM MHDOPMALMKN, CHUMKEHNE KOMYECTBa
B3aMMOAENCTBMIA 3aABUTENEN C AONKHOCTHbIMU AMLAMM YNOJHOMOYEHHOIO OpraHa, B TOM 4uc/ie 3a
CYeT  BbLINOJMIHEHUA  OTAENbHbIX  aAMUHUCTPATUBHbLIX  npoueayp  (aencrtsmin) Ha  bBase
MHOTOGYHKLMOHaAbHbIX LEHTPOB NPeaoCcTaB/eHMsA rocyaapCcTBEHHbIX U MyHULMNANbHbIX YCayr (aanee -
MoLU) u peanmsauum npuHumMna "oAHOro okHa", UCNONb30BaHME MEXBEAOMCTBEHHbIX COr1acoBaHUM
npu NpeaocTaBAeHUN MyHULMMNANbHOM ycnyrn 6e3 yyacTus 3aaBUTENA, B TOM YMCIe C UCNONb30BaHMEM
MHPOPMALMOHHO-KOMMYHUKALMOHHbIX TEXHO0TUI;

r) coKpalleHue cpoka NpeaocCTaB/ieHMA MYHULMNAAbHOW YCAYrK, a TaKKe CPOKa WUCMOJIHEeHuA
OTAEeNbHbIX aAMUHUCTPATUBHbLIX Mpoueayp (AencTBuin) B pamKax npenocTaBAeHUs MYHULMNANbHOM
ycnyru. YNoNHOMOYEHHbI OpraH MOXKeT YCTaHOBUTb B aiMUHUCTPATUBHOM perflaMeHTe COKpallleHHbIe
CPOKM MNpeaocTaBfieHUA MYHUUMNANbHOM YCAYyrKM, a TaKXKe COKPaLLEHHbIe CPOKU WCMOJIHEHUA
aAMWHUCTPATUBHBIX npoueayp (4encTBuii) B pamKax MNpeaoCTaBiAeHUs MYHWUUMNANbHOM ycayru no
OTHOLLUEHUIO K COOTBETCTBYIOLMM CPOKAM, YCTAaHOB/IEHHbIM 3aKOHAaMW, HOPMATMBHbIMM MPABOBbIMM
akTamu Poccuiickon deaepaumnm, TromeHCcKol obnacTy;

A1) OTBETCTBEHHOCTb [AO/KHOCTHbIX /ML, YMNO/JHOMOYEHHOTO oOpraHa 3a cobslogeHne UMK
TpeboBaHMUI pernameHTOB MPU BbINOJHEHUN aMUHUCTPATUBHbIX Npoueayp (aencreni);

e) npeaocTaBAeHNE MYHULIMNANbHOW YCAYrKU B 3NEKTPOHHON dopme n B MOL, B cayyae, ecau
MYHUUMNANbHAA YyCAyra BKAKOYMEHA B YTBEPKAEHHbIA MNPaBOBbIM aKTOM AAMWHWUCTPaLMKM ropoaa
TobonbcKka NepeyeHb MyHUUMNAABHbBIX YCAyr ropoga TobonbcKa, npesoctaasembix 8 MOLL.

4. B cnyyae ecnm B npouecce pa3paboTKM NpoeKTa pernameHTa BbISABAAETCA BO3MOMKHOCTb
ONTUMM3aLMK (MOBbIWEHMA KayecTBa) MPeAoCTaBAEHUS MYHUUMMNANAbHOMW YyCAyrM Npu  YCAOBUK
COOTBETCTBYIOWMX M3MEHEHUI MYHUUMNANbHbLIX MNPABOBbIX aKTOB ropoga Tobo/bCKa, TO MPOEKT
pernameHTa BHOCUTCA C NPUIOMKEHUEM NPOEKTOB YKa3aHHbIX aKTOB.

5. PernameHT yTBepxpaeTcA noctaHoBAeHUeM AAMUHUCTpaLMuU ropoaa Tobonbcka.

MpoeKTbl pernameHToB noanexKaT MOArOTOBKE W COrNacoBaHWIO B MNOPAAKe, YCTaHOB/AEHHOM
NpPaBoBbIM aKTOM AMWHWUCTpauMu ropoga Tobosnbcka, € y4eTom 0OcobeHHOCTeW, YCTaHOBAEHHbIX
HacToAwmmu Mpasnnamu.

MpoeKTbl pernameHTOB MNOANEXaT 3KCNepTu3e, MPOBOAMMOM B MNOPAAKE, NPesyCMOTPEHHOM
NyHKTaMu 7, 8 HacToAwmx MNpaBua, a TakkKe HEe3aBUCMMOW IKCNepTM3e, NPOBOAMMON GU3NYECKUMN U
IOPUANYECKUMM  ULAMUM B MHMLUMATMBHOM MOPAAKE B  COOTBETCTBMM C  AENCTBYHOLLMM
3aKOHOAATe/IbCTBOM.

6. B uenax nposeaeHWA HE3aBMCMMOW 3KCMEPTU3bl YMOSHOMOYEHHbIM OpraH HanpasaseT B
MpaBoBoe ynpasneHne AgMMHUCTPaLMK ropoda TobosbcKa (aanee - MpasoBoe ynpaBaeHWe) NPOEKT
pernameHTa gna obecneyeHns pasmeLLeHNs TEKCTA NPOEKTa PeriaMeHTa U NOACHUTE/IbHOM 3aMUCKK K
HeMy Ha oduumManbHOM caiiTe AgMUHUCTpaumm ropoga Tobonbcka B MHPOPMAUMOHHO-
TeNIeKOMMYHMKaUUOHHOM ceTn "UHTepHeT" (Www.admtobolsk.ru). Mpu sTom cpokK, KoTopbili oTBOAUTCA
ANA NPOBeAEeHUA He3aBUCMMOM 3KCMepTU3bl MpPOEeKTa perfiameHTa, He MoXKeT bbiTb meHee 15



KaneHaapHbIX AHeN Co AHA ero pasmellleHns Ha caiTe.

MNpeagmeToM He3aBMCMMOM 3SKCMepTU3bl NpOeKTa perfiaMeHTa ABAAETCA OLEeHKa BO3MOXKHOro
NoNOXUTENbHOTO 3PPeKTa, a TaKKe BO3IMOXKHbIX HEraTUBHbIX MOCAEACTBMA peasin3aummn MoJIOKEeHUM
NPOEKTOB perfiameHTa 44 rpa*kaaH 1 opraHnsauui.

CpoK, OTBeZEHHbIV A1 NPOBeAEHUA HE3aBUCMMOWM IKCMEPTM3bI, YKa3bIiBaeTCA NpU pasmeLLeHnn
NpPoeKTa perfameHTa Ha odMLMaANbHOM caiiTe AgMUHUCTPaLMK ropoaa Tobonbcka B MHPOPMaUMOHHO-
TeNEeKOMMYHUKAUNOHHOM ceTn "UHTepHeT".

dusnyeckumun 1 ropuagndieckmmm  imdamm  npu nposeaeHnun He3aBUCUMOM 9KCNepPTU3bl
COCTaB/IAETCA 3aK/Il04HEHNE, KOTOPOE HaNnpaBnAeTCA B npaBOBOE ynpas/seHue.

B cnyyae ecam Mo MTOram HeE3aBMCMMOM 3KCMEPTU3bl MOCTYMMAO 3aK/OYeHWe He3aBUCHMMOW
3KcnepTusbl, MpaBoBoe ynpasieHne HanpaBAsEeT B YNOJHOMOYEHHbIA OpraH AaHHOe 3aKaloYeHue ana
NPUHATUA Mep Mo AopaboTKe NpoeKTa C y4eTOM 3amMedyaHusi, B C/lyyae Hecorfacusa C 3aK/loYeHnem -
YMOAHOMOYEHHbIA OpraH roTOBWMT AOMOMHEHME K MNOACHWUTEIbHOW 3amMCKe, B KOTOPOM YKasbiBaeT
OCHOBaHWA CBOEro Hecornacua (BospaxkeHus).

Mocne npoBeAeHUs He3aBUCMMOWM 3KcrmepTusbl [1pPaBOBbIM ynpaBieHUEM B MOACHUTE/IbHOM
3anNUCKe K TMPOEKTy pernameHTa, MOAroTaBAMBaEemMoOl B COOTBETCTBMM C MPABOBbIM  aKTOM
AgmuHUCTpaummn ropoga TobosibCKa, NPUMBOAATCA CBEAEHMA O PasMELLEeHWM NPOEKTa pernameHTa Ha
odpuuManbHOM caTe AGMUHUCTPaUUK ropoaa TobonbcKka B UHPOPMALMOHHO-TENEKOMMYHMKALMOHHOM
cetn "WHTtepHet" (www.admtobolsk.ru) ana nposegeHuMa He3aBUCMMOWM 3KCNEPTM3bl U pesysibTaTax
[AaHHOW 3KCNepTUsbI.

7. MNpoeKTbl pernameHToB MoANEXaT 3KCNepTM3e, MpPoBOAMMONM [1paBOBbIM yrnpaBieHUMEM B
pamKax NPaBoBOM IKCNEPTU3bl MPOEKTOB HOPMATUBHbIX NPABOBbLIX AKTOB.

MpeameToM 3KCNepTUsbl MPOEKTOB pernameHTos, npoBogumoi [1paBoBbIM yrpaBiAeHUEM,
ABNAETCA OUEHKA COOTBETCTBMA MPOEKTOB PernameHToB TpeboBaHWAM, NPeabABAAEMbIM K HUM
depepanbHbiM 3akoHOM 0T 27.07.2010 N 210-$3 "0O6 opraHmM3aumm NpeaocTaBAeHNA rOCyAaPCTBEHHDIX
M MyHUUMNanbHbiX ycnyr" (panee - ®denepanbHblit 3aKOH), MPUHATBIMM B COOTBETCTBUM C HUM
HOPMaTUBHbIMU NPABOBbIMU aKTaMW U HACTOALLMMU I'Ipasmnamm, ad MMEHHO:

COOTBETCTBME CTPYKTYPbl W COAEPXKAHMA NpPOEKTa pernameHTa, B TOM 4uCne CTaHAapTa
npeaocTaBNeHUs MyHUUMNANbHOW ycayrn, TpeboBaHMAM, NpeabsBasemMbiM K Hum PeaepanbHbim
3aKOHOM, MPUHATbIMW B COOTBETCTBMW C HMM HOPMATMBHbLIMW MPABOBbIMM AaKTAaMM M HACTOALLUMM
Mpasunamu;

NOJIHOTbI ONMUCAHMSA B NPOEKTE PernaMeHTa Nnopsaaka v ycI0BUiA NpegocTaBAeHUA MyHULMNAAbHOW
YCAYru, YCTAHOB/AEHHbIX 3aKOHOAATeNbCTBOM Poccuitickoit deasepaumv, HOPMATUBHLIMKU NPABOBLIMM
aKkTamu TIOMEHCKOM 061aCTh, MyHULMNAAbHbIMKW NPaBOBbIMU akTamu ropoaa TobonbekKa.

8. dKkcnepTm3sa MNpaBoBbIM ynpasBaeHUeM NO NPOEKTY persiameHTa NPOBOAUTCA B NOPAOKE U CPOKM,
YCTAHOB/IEHHblE MYHULMMNANbHbIMW NPaBOBbIMU aKTaMU AZMUHUCTPaUumM ropoga TobonbeKa.

9. BHeceHMe MW3MEHEeHMI B pPErnameHTbl OCYLLEeCTBAAETCA B MOPAAKe, YCTaHOB/IEHHOM
HacToAwMMM MpaBunamm Ansa paspaboTKM M YTBEPXKAEHWUA PEernameHTOB C y4eTom ocobeHHocTel,
YCTaHOB/IEHHbIX NyHKTOM 10 HacToAwwmx Mpasun.

10. B cnyyae BHeceHMA W3MEHEHWI B pPernameHTbl Mo pesyabTaTaM PAcCMOTPEHUA aKTOB
NPOKYPOPCKOro pearnpoBaHusA, a TaKkKe Npu BHECEHUM U3MEHEHWIA B PEriiameHT B Lensx npuseaeHus
€ro B cooTBeTcTBME C TpeboBaHWUAMM deaepansHoro U (Man) perMoHasbHOro 3aKOHOAATe/bCTBa, B
C/lyyae, eciv TaKMe W3MEHEHWA He COAEep:KaT MNOJIOKEHUN WHbIX, YemM YCTaHOB/JIEHO aKTamu
denepanbHoro u (Man) permoHabHOro 3aKOHOAATE/IbCTBA, CPOK 3KCMEPTU3bl, NPOBOAMMON MpaBoBbIM
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yrnpaBieHnem Mo MNPOEKTY perfiameHTa, CocTaBaseT He 6onee 5 paboumx AHEN CO AHA perMcrTpauuu
NpOoeKTa pernameHTa, NPy NOBTOPHOM COracoBaHMM - He 6onee 3 paboumnx aHen.

11. B cnyyae pasmelleHus (aktyanmsaumm) Ha oduLMaNbHOM NopTane OpraHoOB rocyAapCcTBeHHOM
Bnactu TIOMEHCKOW 061acTu MOAENbHOro agMUHUCTPATUBHONO perfiaMeHTa no MpefoCcTaBAeHUIo
opraHamM MEeCTHOrO CaMoOyMnpaBAEHUs MYHULMNANAbHLIX YCAyr (Aanee - MoAENbHbIN  aKT),
YNO/IHOMOYEHHbIW OpraH B CPOK He 6onee 15 paboumx AHeN co AHA pasMelleHMAa MOAENbHOro aKTa
BblABNSIET HE0bXOAUMOCTb MPUHATUSA pernameHTa (BHECeHMA U3MEHEHUN B pernameHT) K, npu
YCTaHOBMEHUN pAaHHOro ¢akta, paspabaTbiBaeT COOTBETCTBYIOLIMIA MPOEKT pernameHTa (NPoeKkT o
BHECEHMM M3MEHEHWI B pernameHT), HanpasnseT ero B [paBoBoe ynpasBneHue Ansa obecnedyeHus
pasmMellleHUss ero TeKcTa Ha oduuuanbHom cailite AAMUHUCTpaumm ropoga Tobonbcka B
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTn "UHTepHeT" (www.admtobolsk.ru) ana nposeaeHun
He3aBUMCMMOW 3KCnepTusbl M ANA NpoBeAeHus 3KcnepTusbl. [paBoBoe ynpaB/ieHWe MpPOBOAUT
3KCNepTU3y Mo YKasaHHOMY MPOEKTY perfameHTa (MPOeKTy O BHECEHWUU M3MEHEHWUI B pernameHT) B
nopaaKe, yCTaHOBAEHHOM MYHKTOM 8 HacToAwwmx Mpasua.

12. HawumeHoBaHWe perfameHTa onpeaenseTcd  YNoJHOMOYEHHbIM OPraHOM C  Y4yeTom
$GOPMYNNPOBKN, COOTBETCTBYIOLLEN pPeAaKLMU MOJIOMKEHUS HOPMATMBHOIO MPAaBOBOrO aKTa, KOTOPbIM
npeAycMmoTpeHa MyHMLUMNaAbHas ycayra.

13. CTpyKTypa pernameHTa 40/KHa coAaeprKaTb pasgenbl, yCTaHaBAMBaOLWME:
a) obLLme NoONOXKeHUS;
6) cTaHAapT NpeaoCcTaBieHMA MYHULUNANbHON YCayru;

B) COCTaB, MNOC/NEAOBaTE/NbHOCTb W CPOKW BbIMNOAHEHUSA aAMWHUCTPATMBHBLIX NpPoUeayp,
Tpe6OBaHMﬂ K nopAagKy MX BbIMOJIHEHWA, B TOM 4YUcCne 0cobeHHOCTUN BbINOJIHEHUA AAMUHUCTPATUBHDbIX
npoueayp B 3N1eKTPOHHON popme, a TakKe 0COBEHHOCTU BbINONHEHUA aAMUHUCTPATMBHbIX Npoueayp B
MaL;

r) dopMbl KOHTPO/IA 33 UCNOTHEHUEM PErNIAMEHTa;

A) pocynebHbiit (BHecyaebHbI) nopagok obkanoBaHUA peleHuii u aeicteuin (b6esgencrems)
opraHa, npeaoCTaBAAOWEro MyHMUMNaAbHYO ycayry, MO®L, a TakwKe WX [OMKHOCTHbIX Auu,
MYHULMNANbHbIX CAY>KaLWMX, paboTHUKOB.

14. Pasgen, Kacatowminca obLLmMxX NONOKEHWUIN, COCTOUT U3 CeAYIOWMX NOAPA3LENOB:
a) NpegMeT peryiMpoBaHus pernameHTa;

6) Kpyr 3anaBuTENEN;

B) cnpaBoYHas MHOPMaLUSA, K KOTOPOWM OTHOCUTCA:

MECTO HaxXOXAEeHMUA U rpaduK paboTbl yNONHOMOYEHHOTO OpraHa, a Takke ML, (B caydae, ecam
npegocTaBaeHMe MyHULMNAAbHOW YCAYMM YaCTUYHO MAK B NOJHOM 06beme BO3/10XKeHO Ha MDLL);

CnpaBoYHble TenedoHbl CTPYKTYPHbIX NoApasaeieHNn YyNoAHOMOYEHHOMO OpraHa, opraHM3aumi,
YyYacTBYIOLWMX B NPenoCTaBJAEHUN MYyHUUMNANbHOM yCcayru, B TOM u4ucie Homep TenedoHa-
aBTonHdopmMaTopa (Npu ero Haanuum).

CnpaBoyHaa WHGOPMaLUA He NPUBOAUTCA B TEKCTE perfiameHTa U NoANEXUT 0b6sa3aTenbHoOMy
pasmMelleHnto Ha oduuManbHOM calTe AAMUHUCTPaAUMKM ropoga TobonbCcka M B 3/EKTPOHHOM
pervoHasbHOM peecTpe MyHUUMMaAbHbIX ycayr (dyHKumii) TiomeHcKoM o6n1acTv B COOTBETCTBUM C
noctaHosneHnem [paBuTenbcTBa THOMeHcKol o6nactu ot 30.05.2011 N 173-n "O nopAake
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dbopMUpOBaHMA U BEOEHWUA  I/IEKTPOHHbLIX  PErMoHasIbHbIX  PEecTPoB  rOCYAapCTBEHHbIX WU
MYHUUMNaNbHbIX ycnyr (byHKuUuiA) TroMmeHCcKol 06n1acTn", 0 Yem yKasbiBaeTcs B TEKCTE pernameHTa.

15. CtaHaapT npeaocTaBAeHNa MyHULMNAAbHOM YCAYrn npeaycMaTpuBaeT:
a) HaMMeHOBaHMe MYHULMMNANAbHOW YCAYTY;

6) HaMmeHoBaHMe opraHa, NPeAOoCTaBAAIOWEro MyHULMNANbHYIO yCayry, U (1Mbo) HaMmeHoBaHue
MCDLI,, ec/n npegocrasieHne MyHMLI,VIFIaﬂbHOﬁ YCAyrn 4aCtM4yHO Uan B NOJIHOM obbeme BO3/I0¥KEHO Ha
MoL;

B) onncaHue pe3ysbTata NpeaocTaBieHna MyHULMNAAbHOM yCayru;
r) CPOK NpeaocTaBAEHUA MYHULIMNANBHOWN YCAYTU;

[) nepeyeHb HOPMATUBHbIX NMPABOBbLIX AaKTOB, PErYANPYIOLLMX OTHOLIEHWA, BO3HUKAIOWME B CBA3U
C NpepocTaBAeHMEM MyHUUMMNANAbHOM ycayru. lMepedyeHb He MPUBOAMUTCA B TEKCTE PErNamMeHTa U
noanexuT 0ba3aTesIbHOMY pasmeLLeHnio Ha oduuMaibHOM caiTe AgGMUHUCTPaUMKM ropoga Tob6obeK U
B 3/IEKTPOHHOM pPErnMoHasibHOM peecTpe MyHUUMMNanbHbIX ycnyr (dyHKumMin) TomeHckon obnactu B
COOTBETCTBUM C NocTaHoBAeHMeM [lpaBuTenbcTBa TtoMeHCKon obnactu ot 30.05.2011 N 173-n "O
nopsaake ¢GoOpmMMpoBaHMA U BeAEHUA SNEKTPOHHbIX PErMOHasIbHbIX PEeecTpoB TOCYAApPCTBEHHbIX WU
MYHUUMNANbHbIX yenyr (yHKumi) TromeHCKo 061acTh”, 0 Yem yKa3blBaeTCA B TEKCTE PErN1amMeHTa;

e) ucuyepnbIBalOWMA NepedyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C HOPMATUBHbLIMMU
NpaBoOBbIMXA aKTaMW ANA npeanocrtaBieHnA MyHVILI,VII'IaI'IbHOl‘/JI ycayrm m ycnyr, KoOTopble ABAAKOTCA
HeobxoaMmbIMM U 0b6A3aTeNbHbIMKM ANA MNPEeLOCTaBAEHUA MYHWLMMAJAbHOW YCAyrv, NoAneKalimx
NpeAcTaBNEHUI0 3aABUTENIEM CaMOCTOATENbHO (6n1aHKKM, ¢popmbl obpalleHni, 3asBAEHUA U UHbIX
OOKYMEHTOB, MNOJaBaeMbiX 3asaBUTENeM B CBA3M C NpPeAoCTaB/ieHMeM MYHUUMMNANAbHON ycayri,
NPUBOAATCA B KayecTBe MNPWJ/IONKEHUIM K perfiameHTy, 3a MCKAIYeHMemM cay4daes, Korga ¢opmbl
YKa3aHHbIX JOKYMEHTOB YyCTaHOBMEHbl akTamu MpesngeHTa Poccuitickot Pegepaumnm n MNpasutesnbcrea
Poccuiickoir depepaumnun, TiOMEHCKOM 061acTM, a TaKXe Cc/y4yaeB, Korga 3aKoHOAATe/NbCTBOM
Poccuiickoin ®epepaumn, TOMEHCKOM 061aCTH, MyHULIMNAAbHBIMU HOPMATUBHBIMM MPABOBbIMM aKTaMM
ropoaa Tobonbcka NnpegycMmoTpeHa cBoboaHas popma Nogadum 3TUX AOKYMEHTOB);

X) McyepnbiBaloOWMiA NepeyYeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBMM C HOPMATMBHbLIMMU
NpPaBoOBbIMW aKTaMM AN NPefoCTaBAEHUA MYyHULMNANbHOW YCAYrK, KOTOpble 3asBUTE/Nb Brpase
npeacTaBUTb MO COOCTBEHHOW MHMLUMATMBE, TaK KaK OHM MNoa/exaT NPeacTaBAeHUI0 B pPaMKax
MEXKBEAOMCTBEHHOTO WHPOPMALMOHHOIO B3aMMoAencTBuMA NOO HaxogATcA B PaACMOPAXKEHUU
YNOJIHOMOYEHHOIO OPraHa;

3) McyepnbIBalOLWMIA NepeYeHb OCHOBaHMI 411 OTKa3a B NpUeme SOKYMEHTOB, HEODXOAMMbIX A/A
npeaocTaBAeHUA MyHULMNANbHON yCayru;

1) McYepnbiBaloLWMiA nepeyeHb OCHOBaHWI AR NPUOCTAaHOBIEHUA UM OTKa3a B NPeAoCTaBieHUN
MYHUUMNANbHOM YCAyru;

K) pa3mep nnathl, B3MMaemMol C 3anaBuUTenA npu npenocrasieHnmn MyHMLI,MFIafIbHOﬁ ycnyru, mn
cnocobbl ee B3MMaHuA B Cnydaax, npeayCcMoTpeEHHbIX d)ep,epaanblmm 3dKOHamMu, NPpUHNMaeMbiIMN B
cooTBeTCcTBMM C HUMU WUHBIMXA  HOPMATUBHbLIMU MPABOBbIMUA aKTaMU Poccuiickoi dJep,epau,MM,
HOPMAaTUBHbIMX MPABOBbIMU  aKTaMU Cy6'beKTOB Poccuiickoi Cbep,epau,mm, MYHUUKUNANbHbIMU
NpPaBOBbIMU aKTaMM ropoaa TO6OJ’IbCKa;

N) NepeyeHb YCayr, KOTopble ABAAIOTCA HEOBX0AMMbIMU N 06A3aTeNbHbIMW ANA NPeoCcTaBNeHUs
MYHULMNANbHOM yCyru;

M) MaKCUManbHbIM CPOK OXHugaHmAa B o4epean npum nogaye 3anpoca O npenocraBaeHnn
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MYHULMNANbHOWN YCAYTM U NPY NOAYYEHUW pe3yabTaTa NPeaocTaBAeHna MyHULMNAAbHON YCayru;
H) CPOK perncrpaumm 3anpoca 3asaBUTeNs o0 NPeaoCcTaBAeHUM MyHULMNANABHOW YCayry;

0) TpeboBaHWA K MOMELLEHNAM, B KOTOPbIX MPenoCTaBAATCA MyHUUMMNANbHbIE YCAYTU, K 3any
OXMOAHWA, MecTaM A/A 3anoJIHeHWA 3anpocoB O MPeAoCTaBAEHUM MYHUUMNANbHOW  YCAYrW,
MHPOPMALMOHHBIM CTEHAAM C 06pa3LaMM UX 3aNONHEHUA U NEPEYHEM AOKYMEHTOB, HEOOXOAMMbIX ANA
NPeoCTaBAEHNA KaXKOoN MYHMUMNANBHOW YCAyrn, B TOM 4yucine K obecrneyeHuto [OCTYNHOCTM AnA
WMHBANMAOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickon Pepepaumm o
COUMANbHOM 3alLmTe UHBANNAOB;

n) NoKasaTenn AOCTYNMHOCTM M KaYecTBa MyHULMNANbHbIX YCAYT;
p) cocTaB AeicTBUA, KOTOPbIE 3aABMUTE/Ib BNPABE COBEPLUUTL B 3/IEKTPOHHOW GOpME;

) UHble TpeboBaHMA, B TOM YMC/Ie YUUTbIBAOWME OCOBEHHOCTM NPEAOCTaBAeHNS MyHULMNAIbHON
ycnyrm 8 M®L, n ocobeHHOCTU NpenocTaBAeHMA MYHULMMAAbHOW YCAYrM B SNEeKTPOHHON dopme. Mpu
onpeaeneHnn 0ocobeHHOCTel npenocCTaBAeHMA MYHUUMNANABHOM YCAYrM B 3AEKTPOHHOW dopme
YKa3bIBaOTCA BUAbI 9/1EKTPOHHOM NOANWUCK, KOTOPblE AOMYCKAOTCA K MCMO/Ib30BaHMIO Npu obpalLteHum
3a NoJyYeHNeM MYHULMNANABbHOWM YyCAyrM, B TOM YMC/Ee C y4eTOM NpaBa 3aasuTena - PUanyeckoro aunua
MCNO/b30BaTb MPOCTYHO 3/IEKTPOHHYI MNOAMWUCb B COOTBETCTBMM C [paBuiamu onpegeneHus BUMAOB
3/IeKTPOHHOM NOAMUCU, WUCNONb30BaHME KOTOPbLIX AOMYCKAeTca npu obpaleHun 3a MNoJlyYeHUem
rocyAapCTBEHHbIX W MYHUUMNANbHbIX YCAYF, YTBEPXAEHHbIMWM MOCTaHOBAEeHMEM [lpaBUTENbCTBA
Poccuitickoit ®Pepepaumm ot 25.06.2012 N 634 "O BMAax 3/1EKTPOHHOM MNOAMMUCU, UCMNO/Ab30BaHUE
KOTOPbIX AOMYyCKaeTcs Npy 0b6paLeHnm 3a Noay4eHMemM rocyAapCTBEHHbIX U MyHULMMANAbHbIX yCayr".

16. UHPopmaumio O nopsake NPeaocTaBAEHUs MYHUUMNANbHOM YyCayrv, npeaycMOTPEHHYHO
nyHKTOM 15 HacTosawmx Mpasun, AonyckaeTcs usnaraTb B BUAE TabauL, CXem, a TakKe JIlobbiM Apyrum
cnocobom, obecneunBatoWwMm N3NoKeHME MHGOPMALUM O NOPALKE NPenoCcTaBfeHna MYHUUMNANAbHOM
ycnyru B Hanbonee AOCTyNnHOM A/1A 3aABUTENEN BUAE.

17. Paspgen, Kacawluitcs  cocTaBa, NOCAeAOBaTeNbHOCTM M CPOKOB  BbIMOJIHEHMA
AAMUHUCTPATUBHbBIX Npoueayp, COAEPXWUT nepeyeHb aaAMUHUCTPATUBHBLIX Npoueayp W CPOKOB WUX
MCNONTHEHNA C KPAaTKMM OonncCaHMem nopAgKa BblIMONTHEHUA Ka)Kp,Oﬁ ap,MMHMCTpaTMBHOVI npouenypbl, B
TOM yncne:

a) NopAdoK OCYLLECTB/IEHNA B 3/IEKTPOHHOW dopme, B TOM UMCae C UCMOAb30BaHWeM EamHoro
nopTana rocyAapcTBEHHbIX WM MyHMUMNAAbHbIX ycayr wam [MopTana ycayr TOMeHCKoW ob6nacty,
aAAMWUHUCTPATUBHbIX AEWCTBUIA B COOTBETCTBUM C MONONKEHMAMM cTaTbk 10 depepanbHOro 3akoHa, a
TaKXe npeaycmaTpuBaTb BO3MOMKHOCTb 3anuMcu Ha npuem B MOL ana nonyyeHua pesynbraTa
MYHULMNANLHOW YCAYrM NpUY Nogaye 3anBAeHMA U AOKYMEHTOB, HEOBXOANMbIX A4 ee NPeAoCTaBAeHUs,
B 3/1IEKTPOHHOM BUAE NOCPeAcTBOM EAMHOrO nmoprana rocyfapCTBEHHbIX M MyHULMNAAbHbIX YCAYT UK
MopTtana ycayr TioMeHCKoOM 061acTi B Caydae, ecau pesynbTaT MyHWLMNAAbHOM YCAYrM MOKeT 6biTb
Bbl4AH 3aABUTE/IO0 B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoin depepauun UCKAUUTENBHO Ha
H6yMaXKHOM HocuTene WM 3asBUTENb BbIPA3UA KefaHue MNOMYYUTb pe3yabTaT NpesoCcTaB/ieHus
MYHULIMNANbHOW YCAYrM Ha BYMa)KHOM HOCUTesle, JaXKe ec/iM B COOTBETCTBMM C 3aKOHOZATENbCTBOM
Poccuiickolt depepaumMm MMeeTcsi BOSMOMKHOCTb NPeAOCTaBUTb €ro B 3/1eKTPOHHOM BUAE;

6) nopagokK BbinosHeHUs MOL, aAMUHUCTPATUBHBIX AEACTBUIM, B YaCTHOCTHU:

MHPOPMMPOBaHME 3aABUTENEN O NOPAAKE NPeAoCTaBAeHMA MyHUUMNanbHol ycayrn 8 MU, o
X04e BbINOMIHEHMA 3anMpoca O MPeAoCTaBAeHUM MYHUUMMNANAbHOW YCAYyrM, MO WMHbIM BOMpPOCam,
CBA3aHHbLIM C NPeAOCTaBNEHUEM MYHMLMNANABbHOW YCAYIKW, a TaKKe KOHCY/NbTUpPOBaHWUE 3asBuUTenei o
nopsAke NpeaocTaBAeHNa MyHUUMNanbHOM ycnyrn 8 MOLL;

npmem 3anpocos 3asBUTENEN O npeaocrasieHnn MYHMLI,MI'Ia}'IbHOﬁ YCNYrn N UHbIX OOKYMEHTOB,
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HeobXoAMMbIX ANA NPeaoCTaBAEHUA MyHULMNANbHOW YCAYTH;

OCYLLECTBIEHNE MEKBEAOMCTBEHHOro MHGOPMALMOHHOIO B3aMMOAENCTBMA, HeobXxoAnmoro ann
npefocTaBNeHNA MyHUMUMNANbHOW ycayrn (B caydae, eciv JaHHas npoueaypa nepefaHa gas
BbINo/IHeHUA 8 M®LL);

WHble AelcTBmA, Heobxoanmble g5 NPEAOCTaBAEHUA MYHULMNANBHON YCAYT.

MopagoK BbinoAHeHMA MOLL aaMMHUCTPATUBHBLIX AeUCTBUIN, nepedaHHbIX AAMUHUCTPauUmei
ropoga Tobonbcka Ans BbinoaHeHna B M®L|, yKasbiBaeTcA B OTHOLIEHUW MYHULMNAAbHbIX YCAYT,
BK/IIOYEHHbIX B NepevyHu MyHUUMNANbHbIX YCAYr B COOTBETCTBUM C NOAMYHKTOM 3 4yactu 6 ctatbkn 15
denepanbHOro 3aKoHa;

B) MOPAJOK WCMNpPaBAEHUA AOMYLWEHHbIX OMnevyaToK M OWMBOK B BblAaHHbIX B pe3y/abTaTte
NpPeaocCTaBAeHUA MYHUUMNANBHOM YCAYIM [OOKYMEHTaX, a TaKKe MHble BOMpOCbl, y4YuTbiBatoWwMe
0COB6EHHOCTM agMUHUCTPATUBHbIX MPOLEeAYpP NPU NPeLOCTaBAEHNUN MYHUUMNAABbHbBIX YCAYT.

18. Pasgen, Kacarowmiica GOpM KOHTPOIA 32 UCMOJIHEHUEM PeriameHTa, CoaepKuT nHdopmauuto
0 popmax KOHTPONA U CPOKax ero ocyllectssieHus, MHbopmaumio 06 OTBETCTBEHHOCTU AO/IKHOCTHbIX
Ny, opraHa AAMMHUCTPAUMKM, NPEAOCTaBASAIOWEro MYHUUMNANbHYO YCAYTY, 33 pPelweHns U aencTBus
(bespelicTBMe), NpuMHMMaemble (OCYyLLECTBASEMbIE) UMW B XO4e MNPEeAOoCTaB/leHMA MYHULMNANbHOM
ycnyru.

19. B pasgene, Kacatowemca gocyaebHoro (BHecyaebHoro) nopaaka o6:kanoBaHMA peLlleHuin u
aevicteuin  (6e3neicTena) ynonHomo4vYeHHoro opraHa, MOL, a TakKe WX [AO0AXKHOCTHbIX Aul,
MYHUUMNANbHbIX CAYXKaLMX, pabOTHMKOB, YKa3blBatoOTCA:

a) npeagmet »anobbi;

6) CPOKM paccMOTPEHUA Kanobbl;

B) AO/IKHOCTHbIE /1ML, KOTOPbIM MOXET bbITb HanpaBaeHa Xanoba;

r) nopAgoK NoAaum U PaccMoTpeHUn Kanobbl;

A1) pe3ynbTaT PpaccCMOTPEHUA Kanobbl;

e) nopAgoK MHPOPMUPOBAHUSA 3asBUTENA O Pe3y/IbTaTax PaCCMOTPEHUSA Kanobbl;
) NnopagoK 06:kanoBaHMA pewweHns no *Kanobe;

3) NnpaBoO 3aABUTENA Ha Noay4YeHUe MHd)OpMaLI,MM N OOKYMEHTOB, HEO6XOAMMbIX AanAa obocHoBaHuMA
N PaCCMOTpPEHNA )-Ka/'IO6bI;

1) cnocobbl MHPOPMMPOBAHMA 3aABUTENEI O NOPALKE NOAAYUN U PACCMOTPEHMA Kanobbl.

MHbopmaums, yKasaHHaa B OAaHHOM pasgene, He MNPUBOAUTCA B TeKCTe aAMMHWUCTPATMBHOIO
pernameHTa U NOANEXWUT 06M3aTeNbHOMY pa3MeLLeHU0 Ha OdULMANBbHOM CaliTe YNONHOMOYEHHOrO
opraHa B ceTn WHTepHET M B 3/1EKTPOHHOM PErnmoHaJibHOM peecTpe MYHWLUMMAbHbIX YCAYyr B
COOTBETCTBUM C NocTaHoBAeHMem [lpaBuTtenbctBa TtoMeHCKon obnactu ot 30.05.2011 N 173-n "O
nopagke GOpPMMPOBaAHMA W BeAEHWUA SNEKTPOHHbIX PErnoHaNbHbIX PEecTpPoB TOCYAapPCTBEHHbIX W
MYHUUMNaNbHbIX yenyr (PyHKumi) TromeHcKon obnactu'.
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