AJIMAHUCTPAIIMS TOPOJA TOBOJbLCKA

IMOCTAHOBJIEHUE
24 oxTsbps 2022 1. Ne 92-nx

OG6 yTBepKAEHHH AAMUHHCTPATHBHOIO PerjiaMeHTa
NpefoCcTaBIeHHsT MYHHIIMNIAJbHOI yelyrn: «/{ada micbMeHHBIX Pa3bsiCHeHHId
HAJIOTOILIATEJIbIHKAM, IUIATEIbIIMKAM cGOPOB H HAJIOrOBBIM areHTaM IO
BOMPOCAM NPHMEHEHHsI MyHHULHIIAJbHBIX HOPMATHBHBIX IPABOBBIX AKTOB
MYHHLMIIAJBHOr0 06pa3oBaHUs TopojcKoii okpyr ropox ToGosbek
0 MeCTHBIX HaJIorax u coopax»

B cootBercTBMH ¢ HamoroBriM komekcoM Poccwmiickoli ®enepaunu (4acTh
niepBast) ot 31.07.1998 Ne 146-03, GenepansHbiM 3akoHoM 0T 27.07.2010 Ne 210-03
«O6 opraHu3alMy NPEJOCTaBIEHHS TOCYAApPCTBEHHBIX M MYHULMNAIBHBIX YCIyI»,
pykoBoacTBysch ctaThsiMu 40, 44 YcraBa ropona Tobosnbcka:

1. VYrBepauth aZIMMHHCTPATUBHBIH periameHT NpeioCTaBJIEHHA
MYHHULMIIAJIBHON ycnyrH: «Jlaua NMUCbMEHHBIX Pa3bsACHEHUI HalOromjaTeblIIMKaM,
nijaTenpliikaM cOOpPOB M HAJOrOBBIM areHTaM II0 BONpOcaM HPHUMEHEHHs
MYHHULIMNIAJIGHBIX HOPMATHUBHBIX TPABOBBIX AKTOB MYHHILMIIANIBHOTO 0Opa3oBaHUs
ropozickoii okpyr ropoj ToOonbCk O MECTHBIX Hajorax M cOopax» COIJIaCHO
TPUJIOKEHHIO K HACTOSAIIEMY NTOCTaHOBJIEHHIO.

2. Tlonoxenwus AIMUHHCTPAaTHBHOIO pernameHnra, peryaupyomnue
MPEJIOCTaBNEHHE  MYHMLMNAIBHOM  YCIYyrM  TOCYy[apCTBEHHBIM  ABTOHOMHBIM
YUYPEKIEHHEM TromeHckoi obnactu «MHOroQyHKIMOHAIEHBIH LIEHTD
MPENOCTaBJIEHHs TOCYJapCTBEHHBIX M MYHHLMNAIBHBIX yCIoyr B TIOMEHCKOMH
obnactu» (manee — M®LI), BcTynaroT B CHIly CO JAHS TOANUCAHUS COMJIAIIEHHSA O
B3aUMOJCHCTBHH MEXly AMUHUCTpaluei ropona Tobonbcka 1 ML,

3. Jlo BCTyMJEHHUS B CHIIy COTJIALUEHUS, YKA3aHHOTO B IMyHKTE 2 HACTOSILIETO
MIOCTAHOBJICHHS, TIOJIOKEHHUS aIMHHHCTPAaTHUBHOTO pErJIaMEHTa, pEryJHpyrolmue
MpeocTaBlIeHHe MyHHIMNANbHOH ycnyrn M®LI, peanusyiorcs AQMHHHCTpaLUei
ropona Tobonbcka.

4. TlonoxkeHWs aJMMHHUCTPAaTHBHOTO perlaMeHTa 00 uAeHTU(UKALUUU U
ayTeHTH(MKAMK 3asBUTENs (NPEACTABUTENS 3asBUTEN) C  HCMOJb30BAHUEM
HMH(GOPMAIMOHHBIX TEXHOJOTHMH NPUMEHSAIOTCA CO AHS pealu3alMyd MEPOIIPUSATHH,
npexycMoTpeHHbIX PefiepanbHpM 3aKkOHOM OoT 29.12.2020 Ne 479-®3 «O BHeceHUM
HW3MEHEHUH B OT/IENIbHBIE 3aKOHOAATENBHbIE aKThl Poccuiickoi denepanun.
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5. Tlpu3HaTh yTpPaTUBIUMM CUIIy TNOCTaHOBJEHHE AIMUHMCTpalMHd ropoja
To6onbcka ot 30.11.2020 Ne 72-nk «OO0 yTBEp)KIEHHH aIMHHHUCTPATHBHOTO
perjiaMeHTa MpEeNOCTAaBJIEHWs MYHMLMNAIbHOH yciyru: «Jlaya IIMCBMEHHBIX
pa3bACHEHW# HaNOroIUIaTENbIIMKaM M HAJIOTOBBIM areHTaMm 10  BOIpocaM
MPUMEHEHHS MYHHWLMIAJIBHBIX HOPMATHBHBIX IPAaBOBBIX AKTOB MYHHLMIIAJIEHOTIO
o6pa3zoBanus ropost To60JIBCK O MECTHBIX Hajlorax ¥ cbopaxy.

6. YmpasneHuto fenaMn AaMuHHCTpanuu ropona Tobomnbcka:

ony6JIMKOBaTh HAcTOsIIEE MOCTAHOBJIEHHE (32 MCKIIIOUEHHEM NPHIIOKEHHH K
Pernamenty) B razete «Tobonbckas npasaa;

He Mo3/Hee JHsA onyOsnkoBaHus B razete « ToOosbCKas npasaay onyoJIMKOBaTh
HacTosIliee MOCTAaHOBJIEHHE B OQHUIMaNbHOM ceTeBOM u3naHud «OduuuansHbie
JIokyMeHTel ropona Tobonbcka» (www.tobolskdoc.ru) u  pa3MectuTh Ha
otunmansHOM caiite AaMunucTpanuy ropoaa Tobonscka (www.admtobolsk.ru) 1 Ha
ouLManEHOM caliTe MyHHIHNaIbHOro obpazoBanus ropox Tobombck Ha mopTane
OpraHoB rOCYJlapCTBEHHOMN BJIACTH TroMeHcKOH obyactu
(www.tobolsk.admtyumen.ru).

TI'naBa ropona M.B. AdanacreB




IIpunoxxenue
K TMOCTaHOBJICHHIO
Anmunucrparun ropoza To6onbcka
ot 24 oxtsa6pst 2022 r. Ne 92-nk

AJIMHHHCTPATHBHBIH perjiamMeHT
npeaocTaBIeHHsI MYHHIMIIAJILHOM yeayru: «/[a4ya nucbMeHHbIX pasbsCHeHHH
HAJIOTOTIIATEbIIHKAM, IUIATeJbIIHKAM cO0POB H HAJIOTOBBLIM areHTaM 110
BONPOCAM NPHMEHEeHHUs] MyHHIHNANBHBLIX HOPMATHBHBIX NIPABOBLIX AKTOB
MYHHLHIAJbHOro 06pa3oBaHus ropoackoii okpyr ropoa To6oanex
0 MeCTHBIX HAJIOrax H coopax»

I. O01mHe MoJIoKeHUs
1.1.  IIpeomem pe2ynupo8anus aOMuHUCMpAmMueHo20 peaiamenma

Hacrosmmii  aqMUHHCTpaTHBHBIA  periameHT (manee —  PeriaMeHT)
yCTaHABJIMBACT NMOPSAOK M CTAaHAAPT NPENOCTABJICHHS MYHHLHUNANbHOH ycoyrd 1o
Jlaye MUCBMEHHBIX Pa3bsCHEHWH HaJororUiaTeNbIIMKaM, IaTelbliukaM cOopoB M
HAJIOTOBBIM areHTaM II0 BONpPOCaM MPHUMEHEHHS MYHHIMWIAIBHBIX HOPMAaTHBHEIX
NPABOBBIX aKTOB MYHHIIUIAIBHOTO 06pa3oBaHus ropoJickoii okpyr ropox Tobonbck o
MECTHBIX HaJIorax M cbopax (hanee — MyHHUUMNANbHAs yciyra), pa3paboTaH B LEJIX
MOBBIIEHHS KayecTBa MPENOCTaBIEHHS W JOCTYNMHOCTH MYyHHLMINAIBbHOH ycnyry,
co3maHusi KOM(QOPTHBEIX YCJOBMH 1A 3asdBHUTENEH TpH  NpPEAOCTaBIEHHH
MYHHLMOAIBHOM yCIIyry, ONpeNesieHHs CPOKOB W IIOCIENOBATENbHOCTH AEHCTBHMIA
(aOMUHHCTPATHBHBIX TpoLenyp) AIMHHHUCTpalMHM MYHHIMIIAIBHOTO 0Opa3oBaHHA
ropozckoii okpyr ropoxa Tobonbck (nanee — AIMUHHCTpaLK).

1.2. Kpye 3aaeumeneii

3asBUTEAMH TPH TNPENOCTABIEHHH MYHULMINAIBHOH YCIYIM ABJIAIOTCA
(uznueckue U I0pUANYECKHE TULA (32 UCIIIIOUEHUEM IOCYIaPCTBEHHBIX OPraHOB U UX
TEPPUTOPHAIBLHBIX OPTaHOB, OPTaHOB FOCYIapPCTBEHHBIX BHEOIOIDKETHBIX (POHIOB M MX
TEPPUTOPHANBEHEIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJIEHMS), ABIIAIOLIMECH
HaJIOrOIUIATENIbIINKAMH, TUIATEIBLIHKaM¥ COOPOB MM HAJIOTOBBIMH areHTaMHu (Hanee
— 3asBUTENb).

OT UMeHH 3asBUTENIed NMpPU NPEeNOCTaBIEHHH MYHHLHNAIBHONH yCIyrd MOTYT
BBICTYNaTh MHBIE JIMI@, MMEIOLIME NPaBO B COOTBETCTBMM C 3aKOHONATENLCTBOM
Poccuiickoii ®enepauuy nub0 B CHIy HaJENEHUs WX 3asgBUTEIIMM B IOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJaTeslbcTBOM Poccuiickoii ®enepauus, MOJTHOMOYUAMHU
BBICTYNIaTh OT MMEHM 3asiBUTENIEH NpH NPEeJOCTaBICHUH MYHHLUNAJIBHOH YCIyru
(nanee — npeICTaBUTENH 3asBUTENIEH).

II. CtanpapT npenocTasjieHHs1 MyHHIHIIAJIBLHOH YCIyTH
2.1. Haumenosanue MyHuyunanvbHou yciayau

Jlaya THCHMEHHBIX pPa3biACHEHHH HAJIOTOIUIATENbLIMKAM, IJIaTeNbIIHKaM
cOOpOB M HAJIOrOBBIM areHTaM @0 BONpPOCaM MNPHMEHEHHS MYHHIMIAIbHBIX
HOPMAaTHBHBIX TMPABOBBIX aKTOB MYHHIMIAIBHOTO 0Opa3oBaHUA TOPOICKOH OKpyT
ropojt To6oJBCK O MECTHBIX Hajlorax ¥ cbopax.

2.2. Haumenoganue opeana, npedocmasnaiouje2o MyHuyyunaisHyIo Ycayay

TIpenocraBneHne MyHHLIMNAJIBHONH YCIIyTHM OCyWECTBiAeTcsa JlemapTaMeHTOM
¢dunaHcoB AnMuHKHCTpalyy ropoaa Tobomnbcka (nanee - @UHAHCOBBIH OpraH).

TpenocrasieHHe MyHHIMIAIBHOH YCIYTH B 4aCTH MH(GOPMHPOBAHHUS TpaXk/iaH
0 TOpsAAKE TMPENOCTaBleHHS MYHHLUNAIBHOH YCIyTrH, IpHEMa JIOKyMEHTOB,
HEOOXOAMMBIX JUIS NPENOCTAaBJIEHUsS MYHULMINAIBHOH YCIyTH, BBIIAYH pe3yibTara
MYHHULMIIAJIBHOH YCITyTH MOXXET OCYILECTBIIATHCS TOCYAAapPCTBEHHBIM aBTOHOMHBIM
yUpexXACHHEM TromeHckoH obnactn «MHOTrohyYHKIMOHANBHBIH LEHTP
MpPEeIOCTaBIeHNUsI TOCYHAPCTBEHHBIX W MYyHHLMNAIBHBIX YCIyr B TroMeHCKoH
obnactu» (masee - M®II) B COOTBETCTBHM C 3aK/IIOYEHHBIM COIVIALIEHHEM O
B3aUMOJIEHCTBUM MeX Iy AAMUHMCTpauuei 1 MOLI.

2.3. OnucaHue pe3ynomama npedoCmasieHus MyHUyunanoHou yeayau

Pe3ynpTaToM MpeaocTaBIeHUs MyHHLIUNIAIBHON YCIIYTH SBILIETCS:

1) nUCBMEHHOE pa3bsCHEHHE MO BONPOCAaM NPUMEHEHHS MYHHLUIAIBbHBIX
HOPMaTHUBHBIX TIPABOBLIX aKTOB MYHMLMNAJIBHOro 00pa3oBaHMA IOPOJCKOH OKpyr
ropozi Tob0oJIbCK 0 MECTHBIX HaJlOTax U cbopax;

2) oTka3 B Jaye IHMCBMEHHBIX pa3zbiACHEHMH IO BONPOCaM HPUMEHEHHS
MYHHIMMAIBHBIX HOPMATHBHBIX MPABOBBIX aKTOB MYyHHIMNAJBHOTO O0Opa3oBaHU
ropozickoii okpyr ropost To60sbCK 0 MECTHBIX Hajlorax U cbopax.

2.4. Cpox npedocmagneHus MyHUyuUnaibHou yCcayau

MyHHuIHNaNbHAas yCiIyTra NPefoCcTaBisieTcs B TedeHne 60 KaneHaapHeIX AHeH co
JIHs TIOCTYIUICHHS COOTBETCTBYIOLIETo 3anpoca B ®HHaHCOBBIH opra. ITo pemenuto
pykoBouTesss OHHAHCOBOTO OpraHa yKa3aHHBI CPOK MOXKET OBITh NPOJJIEH, HO HE
6osiee uem Ha 30 KaneHIapHBIX AHEH.

2.5. HopmamusHeie npagogule akmul,
pez2ynupyloujue OmHouleHUs, 603HUKAIOWUE 8 CEA3U C HPeOOCMasneHem
MYHUYUNANLHOT YCRy2u

Hepeqem, HOPMATHBHBIX TIPABOBBIX aKTOB, pPEryJupyroludx OTHOLUECHHUA,
BO3HUKAIOILIHUE B CBA3U C NIPEAOCTABJICHUEM MyHHU,Hl'IaJ'ILHOﬁ yciyru (C YKa3aHHUEM UX



PEKBM3UTOB W HCTOYHMKOB O(MUIHANBEHOTO ONMyOJIMKOBAHMA) pa3sMEIeH Ha
opuuManbHOM  caiiTe AIMWHHCTpalMd B ceTd VIHTepHeT 1O  ajpecy:
www.admtobolsk.ru B paznene «JlenaprameHT HHAHCOBY», a TAKKE B JIEKTPOHHOM
PErHOHAIILHOM PEECTpe MYyHHUIMIAJIBHBIX YCIYT B COOTBETCTBUH C OCTAHOBJIEHUEM
IIpaBurenscTBa TromeHckoi obnactu ot 30.05.2011 Ne 173-m «O mnopsake
(opMHpOBaHHS U BEIEHHS SJIEKTPOHHBIX PETMOHAIBHBIX PEECTPOB rOCYJAPCTBEHHBIX
Y MYHHUMNANBHBIX yeryr (GyHkuuii) TromeHckoit obnactu».

2.6. Hcyepnvigarowjuii nepeuenv OOKYMEHMOB,
He0bX00UMbIX 8 COOMBEMCMBUL C HOPMAMUBHLIMU NPABOBLIMU AKIMAMU
071 npedoCmAagneHus MyHUYUnRANbHOU YCay2u u ycuye,
Komopvle AGNAI0MCA He0OX00UMbIMU U 005A3ameNbHbIMU 01 NPedoCmasneHus
MYHUYURQILHOU YCay2U, ROONedcajux npe0cmagneHuIo 3as6umenem

2.6.1. JIngd npenocTaBlIeHHs MYyHHLMNAIBHOH YCIYIHM YCTaHaBIIMBAETCA
CIENyIOIMH  MCUEpPNBIBAIOIIMA  NepedeHb  JOKYMEHTOB,  YCTaHOBJICHHBIX
(dbenepanbHBIMH 3aKOHAMH ¥ WHBIMH HOPMATHBHBIMH IIPaBOBBHIMH aKTaMH H
HarpaBisieMbIX HEMOCPENCTBEHHO B (DUHAHCOBBIA OpraH MOCPEICTBOM IOYTOBOTO
OTIpaBJIEHHs, B JIEKTPOHHOM BHJE NOCPEICTBOM MHTepHeT-caiita «Iloptan yciyr
Tromenckoii obnactiy (www.uslugi.admtyumen.ru) (nanee — PernoHanbHBIH nOpTa)
WY InyHoro obpauienus 8 MOLI:

1) 3asBieHHe O Jaue NMUCHMEHHBIX Pa3bsiCHEHHH IO BONpOcaM MPUMEHEHHS
MYHHIMNATBHEIX HOPMATHUBHBIX IIPABOBBEIX AKTOB MYHHLMNAJBHOrO 0oOpa3oBaHHs
ropojckoii okpyr ropox ToboJIbCK 0 MECTHBIX Hajorax H cbopax (flanee — 3asBlIeHHUE),
o ¢opme, cornacHo npuiokeHHo Ne 1 k Pernmamenty Ha 6yMa>KHOM HOCHTEJE — IIPH
JIM4YHOM obpaieHud B M®L] unu myTeM NOYTOBOrO OTIpaBiieHHs B OMHAHCOBBIH
opras; 1o opMe, pasMeIeHHo# Ha PernonansHOM mopTaie B (popMe 3JEKTPOHHOTO
JIOKYMEHTa — C UCTIONb30BaHHEM «JIMuHOro KabuHeTay;

2) IDOKYMEHT, MOATBEPXIAIOIIMI TOTHOMOUMS IPEACTABUTENS 3asABUTEN, B
ClTyuyae eciM 3asBJIEHHE T0JIaeTCsl NPEICTaBUTENIEM 3asiBUTENS.

IpenocraBneHue NOKyMEHTa, TIOATBEPH/IAIOILET0 TIOJTHOMOYHS NPENCTABUTENA
3agBuTeNs (ecnu 3asBJIEHHE IIOJAETCs TNpPEACTABUTENEM 3asiBUTEINd), HE SABILIETCA
o0s13aTeNbHBIM B CIIy4asX, KOTAa OT MMEHH IOPUIMYECKOTo JuLa AEHCTBYET JIHLO,
uMeroliee NpaBo JIecTBOBaTh 6€3 JNOBEPEHHOCTH, W B CiyvasX, KOTAa 3aKOHHBIH
npeAcTaBuTenb (U3MYECKOro JiMLa JAeiiCTBYyeT Ha OCHOBAHMH CBHUIETENBCTBA O
POXAEHUH, BBIIAHHOIO OpraHaMH 3alUCH aKTOB TPaXAAaHCKOIO COCTOSHHA
Poccuiickoii ®enepauy, WIM JOKYMEHTOB, BBIJIAaHHBIX OpraHaMM ONEKH H
NIOTIEUUTENLCTBA B COOTBETCTBUH C 3aKOHOJaTeNIbCTBOM Poccuiickoi denepauyu.

2.6.2. I1pu noxaye 3asBieHHs TOCPEACTBOM JIMYHOTO MIPUEMA NPEIOCTABIAETCS
OpHTHHAJ JIOKyMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD 3asBHTENA, KOTOPbIA MOMIEKUT
BO3BPATy 3asBHTEIIIO NOCIE YAOCTOBEPEHHUS €ro JMYHOCTH. B ciryuae ecnu 3asBneHne
nojaercd  NPEACTAaBUTENIEM  3asBUTENS  TOCPENCTBOM  JIMYHOTO  IIPHEMa,
MIPEOCTABJIAIOTCA OPUTHHAIIbI IOKYMEHTA, YIOCTOBEPSIOILETO ETO JIHYHOCTB, & TAKXKE
JIOKyMEHTa, TOATBEP)KAAIOIIEro MOJHOMOYMS TIPENCTaBUTENs 3asBHTENS (C yUEeTOM
NpaBuiia, YCTAaHOBJICHHOTO ab3aleM BTOPBIM NOANMYHKTA 2 nmyHKTa 2.6.1 Pernamenra),

KOTOpBIE MOJUIEKAT BO3BPATY NMpPEACTaBUTENIO 3asBUTEIA NOCIE YIOCTOBEPEHHS €TI0
JIMYHOCTH H TOJIHOMOYHH.

IIpenoctaBneHHe AOKYMEHTa, YIOCTOBEPAIOILETO JIMYHOCTH  3aiBUTEIA
(npencraBuTens 3asBUTENA), HE SBIAETCA 00S3aTENbHBIM B CJIyyac YCTAHOBJIEHHSA
JIMYHOCTH 3asBUTENS (MPEACTaBUTENS 3asBUTENS) MOCPEACTBOM HMIACHTH(PUKALMU H
ayTeHTU(QUKAMH  C  MCHOJNb30BaHHEM  MH(MOPMAIMOHHBIX  TEXHOJIOTHH,
NpeyCMOTPEHHBIX yacTelo 18 crateu 14.1 ®enepanbHoro 3akoHa ot 27.07.2006
Ne 149-®3 «0O6 wuHpopManuu, HHOOPMAIMOHHBIX TEXHOJIOTHAX M O 3alluTe
uHbOpMAaALUIY.

2.7. Hcuepnviearowuii nepeueHb OOKYMEHMO08, HeobX00UMbIX 8 COOMBEMCMBUU C
HOPMAMUGHbIMU NPABOGLIMU AKMAMU Ol NPedOCMABNeHUs MYHUYUNANLHOU YCayeu,
KOmopbule HaxX00amcs 8 pacnopsdiceHuU 20cy0apCmeeHHbX Op2aHo8, OP2aAHO8
MECmHO20 CaMOynpasneHus U UHbIX OP2AHOG, YHACMEYIOujux 8 npedocmasneHuu
MYHUYURANbHBIX YCaye, U KOMopble 3as8Umenb 6npase npeocmagums

2.7.1. ]JlokymeHTel, cBefeHus (uHopManusi), KOTOpBIE MOIYT OBITH
NpEeNCTaBJIeHbl 3asBUTeNIeM (TpEACTAaBUTENEM 3asBUTEN) 110 OSKEJIAHMIO WU
3anpairnBaloTCs B nopsJike MEXXBEJJOMCTBEHHOTO HUH(OpPMaLIHOHHOTO
B3aUMOJICHiCTBUA (B Cllyyae HEMpPENCTaBICHHs 3asfBHTENeM (NpEeNCTaBHTENEM
3agBHTEINA)) yTeM HamnpaBiieHuss OHHAHCOBLIM OpPraHOM ClIeyIOIHIX 3alIPOCOB:

1) B ®enepanbHyI0 HAJIOTOBYIO CITy>K0y 0 MpenocTaBlIeHHH:

cBelleHHH 00 WIOEHTH()HKALMOHHOM HOMEpE HAJIOroIaTeNbIuka —
(usnyeckoro auua (1 3asBuTeneil — GU3HUECKUX JIHLT);

cBefleHHH u3 EQMHOTO TrocyapcTBEHHOTO peecTpa HMHIHBHAYaJIbHBIX
npeinpuHIMaresielf, COIepXKAIUX JaHHblE O TOCY[JapCTBEHHOH pPerucTpaluH
(u3nYecKoro JIMLA B KaueCTBE MHAUBUYalbHOTO NpeANpHHIMAaTENs (171 3asBUTENEH
¢u3MYecKNX  JIML,  3apETHCTPUPOBAHHBIX B KAuecTBE  MHAMUBHIYaJIbHBIX
npennpHHAMaTeneii);

cBelleHW W3 EMUHOrO TrocynapCTBEHHOTO peecTpa IOPHUAMYECKHX JIMIL,
COZIEpKAIIMX JaHHBIE O TOCYAApCTBEHHOH PErucTpaluyu IopuAMdecKoro juua (it
3asiBUTENEH — IOPUIMYECKHX JIUL).

CBEICHHH O rocyJapCTBEHHOHM PErucTpaluH akToB O POXIEHHH (B Cilydae
MOauMl 3asBJIEHHS TNPENCTABUTENIEM 3asBUTENs, ACHCTBYIOIIMM Ha OCHOBAaHUH
CBHUIETENHCTBA O pPOXAECHUHM peOEHKa, BBIIAHHOTO OpraHaMH 3allCH  aKTOB
rpaxaanckoro cocrosHus Poccuiickoii ®enepaunn);

2) B opraHbl ONeKH 1 MONEYUTENBCTBA O NPENOCTABICHHH:

CBeZICHHWH M3 TmpuKka3a (TMOCTAaHOBJEHHMs) OO0 YCTAaHOBJIIEHHH  OIEKH
(morieunTenscTBa) (B Ciyyae MOAAYM 3afABIEHHS TPEACTABHTENIEM 3asBUTENS,
JIEHCTBYIOIIEr0 Ha OCHOBAHUM TpUKa3a (MOCTAHOBJIEHHS) 00 YCTAHOBJIEHHH OINEKH
(moneunTeNnsCTBA), MPUHATOTO OPraHaMHM OTEKH M TIONIEYHTENBCTBA B COOTBETCTBHH C
3aKoHozaTenbcTBOM Poccuiickoit @enepanun);

3) B Ympasnenne MuHHCTepCTBAa BHYTpeHHUX nen Poccun mo TromeHckoi
0651acTH 0 NpEeNOCTaBICHUH:



CBEJICHHIi 0 NEHCTBUTENHFHOCTH (HENEHCTBUTENBFHOCTH) NAcNopTa Tpax/iaHuHa
Poccuiickoit denepauuy, YIOCTOBEPSAIOILETO JUYHOCTh 3asBUTENA (MPEACTABUTEN
3asBUTEINA).

2.7.2. 3asBuTEND BIpaBe NPENOCTABUTH JOKYMEHTHI (CBEJICHHUSA), YKa3aHHbBIE B
nyHkrte 2.7.1 Pernamenra, no co6CTBEHHOH MHUIIMATHBE.

2.8. Hcuepnvigaiowjuii nepeiensb 0CHOBAHUL OJisl OMKA3A
6 npueme OOKYMEHM 08, He0OX00UMbIX OJid nPedocMAGNeHUs MyHUYURANbHOT YCay2u

OcHoOBaHHEM IS OTKa3a B MPHEME JOKYMEHTOB, MTOCTYMHUBILMX B 3JIEKTPOHHOM
(opme, sBngeTCS HECOONIOAEHHE YCTAHOBJIEHHBIX 3aKOHOAATENbCTBOM YCIIOBHH
TIPU3HAHMS [EHCTBUTENHFHOCTH KBAIH(UUMPOBAHHON 3JEKTPOHHOM monamucy,
yCTaHOBJIEHHBIX cTathell 11 ®epepansHoro 3akona ot 06.04.2011 Ne 63-®3 «O6
3JIEKTPOHHOH MOAIHCHY.

2.9. Hcuepnvigalowjuil nepeieHb 0OCHOBAHUL ONisl NPUOCMAHOGNEHUS UM OMKA3a
6 npedocmagneHuy MyHUYUnAnbHol ycayau

2.9.1. OcHoBaHus Ui OTKa3a B PEOCTaBIEHUH MyHULIMIIATIBHON yCIIyTH:

1) 3asBHUTEND HE SBIIAETCS HAJIOTOTUIATENBIIUKOM, TUIATENBIIAKOM COOPOB HIIH
HAJIOTOBBIM areHTOM;

2) B 3adBJE€HMHM OTCYTCTBYET BOINPOC, CBA3aHHBIA C IPUMEHEHHEM
MYHHUIUNAJIBHBIX HOPMAaTHUBHBIX IIPABOBBIX aKTOB MYHHLMIANBHOrO 0OOpa30BaHHsA
ropozckoi okpyr ropoz; Tobonbck 0 MECTHBIX HaJjlorax M coopax;

3) He npexacTaBlieHb! JOKYMEHTHI, 0053aHHOCTb MO NPEJCTaBIEHHIO KOTOPBIX
BO3JIOXKEHA Ha 3asBUTEILA.

2.9.2. Henpencraenenue (HECBOEBPEMEHHOE IPEACTABIEHHE) OPraHOM HIIU
opraHm3anieii 10 MEXBEIOMCTBEHHOMY 3ampocy JOKYMEHTOB M HH(popMaluu,
yKazaHHBIX B nojpaszaene 2.7 Pernamenra, B ®MHaHCOBBIH OpraH HE MOJKET SABJIATHCS
OCHOBaHHEM JUI1 O0TKa3a B NPENOCTABICHHH 3asBUTEIIO (TIPEACTABHTEINIO 3asIBUTENS)
MYHHLUTIAJIEHON yCITyTH.

2.9.3. OcHOBaHMA Il NPUOCTAHOBJIEHHS IPENOCTABIECHHS MYHHULIUNAIEHON
YCIYyI'H OTCYTCTBYIOT.

2.10. Cnocobui, pasmep 1 OCHOBAHUSA B3UMAHUA 20CYOAPCMEEHHOT
NOWNUHY! UMY UHOTI NAGMbI, 63UMACMOT 3a npedocmasieHue MyHUYUNanoHol ycayau

MyHuumnanbHas yciyra npeocTasiisiercs: Ha 6e3B03Me3/1HOM OCHOBE.

2.11. I[lepeuens ycaye, Komopble AGNAIOMCA HeOOXO0OUMbIMU U 00A3AMENbHLIMU O
HnpedocmasneHus MyHUYyUNAanbHoOU ycayeu, U Cnocobbl, pasmep 1 OCHOBAHUS B3UMAHUS
naamel 3a npedocmasgieHue ycuye, KOmopule A6IAI0MC Heo0OX00UMbIMU U
obazamenvHviMu 0N NPeOOCMABNEHUA MYHUYURANLHOU YCIy2U

[pemocraBieHne  MyHULMNANBHOM  yclnyru  ocymiecTBiusercs — 0e3
NPEeNOCTaBJIEHHS YCIyT, KOTOPHBIE SABJAIOTCS HEOOXOOUMBIMH U 00A3aTENbHBIMH UL
NpeNOCTaBJIEHHS MYHHLUITAIBHON YCITyTH, TJlaTa He B3UMaeTcs.

2.12. MakcumanvHelil CpoK 0X#CUOAHUS 8 0Yepedu npu nooaye 3dsa6NeHuUsl O
npedocmagnenul MyHUyunaneHo yciyau, Yeayeu, npedocmasiaemoli op2anuzayuetl,
yuacmeyroweii 8 npedoCcmagieHuYU MyHUYURANbHOU YCy2u, U npU NOAYYeHUU
pe3yiemama npedocmagie s makux ycya

BpeMs oxupaHus B odepend IIpU IOjJave 3asBJIEHHUA O IPENOCTABICHHH
MYHULIMNAIBHOH YCIIyTH HE IOJDKHO NPEBBIIATh 15 MUHYT.

Bpems oxuIaHHs B OYEpEAM NpH MOJy4YEHHM Pe3yJbTaTa MyHHLMNAIBHOH
YCIIyTH HE JIOJDKHO NpPEBBILATh 15 MUHYT.

2.13. Cpox pezucmpayuu 3a36neHus 0 npedOCmAaeneHuy MyHUYUunanbHol
yenyau u yenyau, npedocmagnaeMoil opeanuzayuet, yiacmeyroujei
8 npedocmasneHul MyHUYUnanoHou ycayau

Perucrpanus 3asBiieHus IpH JIMYHOM 00palleHuH 3asBUTENs (IPENCTaBUTENS
3asButesis) B ML He oipKkHa MpeBbIIATh 15 MUHYT.

Ilpu moctymieHu 3asBiieHHs B OHMHAHCOBBIN OpraH B JIEKTPOHHOH (opMe,
MOCPEACTBOM TIOYTOBOTO OTNpasieHus, U3 M®L] B paboune AnH B npezenax rpaduka
paboTel DHHAHCOBOTO OpraHa — B JIeHb €ro IOCTYIUIEHHS, B BBIXOIHBIE HIIU
Mpa3ZiHUYHbIE IHH, a Talke BHe rpaduka paboTel — B mepBI pabouuil neHs,
CIENYIOIHUH 3a THEM €ro INOCTYIUIEHHUS.

2.14. Tpebosanus k nomeujeHUsIM, 8 KOMOPLIX HPeOOC MABNAIOMCS
MYHUYURQIbHAS YCRY2a, YCay2a, npedocmasiiaemas opeanuzayuet,
yuacmeyloujeli 8 npedocmagneHuu MyHUYyunaneHou ycayau, K Mecmy 0J4CUOaHUA U
npuema 3aseumeneii, pasmeujeHuIo 1t OQPOPMIEHUIO BUYAILHOM, MEKCNO80H U
MynemumeOuiinoll unghpopmayuu o nopsaoKe npedoCmasneHus MaKux yciyzs, 6 mom
yucne Kk obecneueHul0 0OCMYNHOCMU O UHBANUO08 YKA3AHHBIX 00bEKNO08
6 coomgemcmeuu ¢ 3akonooamenscmeom Poccuiickoii Pedepayuu
0 CoyUANbHOU 3ayume UHBANUOO08

TpeboBanus k nomewmeHuwssM MOILl, B KOTOpeIX MpenocTaBiseTCs
MyYHHLMNAJbHAs YCJyra, 3ajaM OXMAaHHWsA, MecTaM Ul 3alOJIHEHUS 3asBJICHUIA,
HH(OPMALIMOHHBIM CTEHIAaM ¢ 00pa3llaMU UX 3alOJIHEHHs U MepeyHeM JOKYMEHTOB,
ycraHoBNieHbl [IpaBunaMy OpraHuzalMd JEATEIbHOCTH MHOTO(YHKIMOHAIBHBIX
IEHTPOB  MNpPEAOCTaBIEHHS TOCYNApCTBEHHBIX W MYHMLMIAIBHBIX  YCIYT,
YTBEpKIEHHbIMH MocTaHOBIeHHeM [IpaButenbctBa Poccuiickoit ®epepauuu ot
22.12.2012 Ne 1376.

2.15. lloxazamenu 0ocmynHoCcmu 1 KA4eCnea MyHUYUNANbHOU YCy2u



2.15.1. [Toka3aTensiMHu IOCTYTHOCTH MYHULIMNAIBHOMN YCIIyTH ABJIAIOTC:

1) HayIMYHE TOJTHOM, IOCTOBEPHOM U IOCTYNHOM 11 3a1BUTENA (IPEACTaBUTEIA
3as1BUTENs) HHOOPMALIMK O COIEePIKaHHN MYHHLIMNAIBHOM yCIIyry, criocobax, Iopsake
M YCJIOBHAX €€ MOJyYeHHsA, B TOM YHCIE C MCIONb30BaHMEM HH()OPMaLOHHO-
TEJIEKOMMYHHKalHIOHHBIX TEXHOJIOTHI;

2) HaIMuMe TOMELIECHHWH, OoOOpyNOBaHHS W OCHALUECHHMA, OTBEYAIOLIMX
TpeboBaHusaM Pernamenra;

3) cobmonenne pexuma pabothi @duHaHcoBoro opraHa U MOLl mnpu
TIPEOCTABIEHUH MYHHIUNAIBHON yCIIyTH;

4) BO3MOXHOCTH TIOJIyueHHs HWH(poOpMalIMM O XOJAE NPENOCTABIEHUA
MYHHULMMIAIBHON YCJIYyrH, B TOM UYHCJIE C HCIOJIb30BaHHEM HH(OPMaLOHHO-
KOMMYHUKAIHOHHBIX TEXHOJIOTHA.

2.15.2. TlokazaTensiMy KadecTBa MyHHLIMNANBHON yCIIyTH SBJIAIOTCA:

1) cobnroieHHe CPOKOB U MOCIIEI0BATENBHOCTH aIMHHUCTPATHBHEIX NPOLEAYD,
YCTaHOBJIEHHBIX PernmaMenTom;

2) oTcyTcTBHE 0OOCHOBAHHBIX Xajiob Ha aeiicTBus (Oe3neiicTBHE) U peLICHHs
cotpynHukoB ®uHaHcoBOro opraHa ¥ M®ILI, y4acTByIOIIMX B MpPENOCTaBICHHA
MYHHLIMIIAJIBHOHN YCITyTH;

3) KOJNMYECTBO B3aUMOZEHCTBUMI 3asBUTENs (MPENCTaBUTEN 3asBUTENA) C
cotpynHrkaMu @uHaHCOBOro opraHa ¥ M®ILI npu NpeoCcTaBlIeHHI My HULMNIAILHOMI
YCIIyTH Y UX NPOAOJDKUTENBHOCTD.

2.16. Huvie mpebosanus, 6 mom uucie mpebosanus,
yuumvléaioujue 8 mom yucjie 0cobeHHOCmu npedoCcmasneH s
MYHUYURQNLHOU YCIYeU 8 MHO20QYHKYUOHATbHBIX YEeHMPAX NPedoCmasneHus.
20¢y0apcmeeHHbIX U MyHUYUNANbHBIX YCIY2, 0CODeHHOCmU NPe0oCmasneHus
MYHUYUNANLHOU YCAY2U NO 9KCMEPPUMOPUATLHOMY NDUHYUNY
(6 cryuae, ecnu MyHUYUNANLHAA YCIIY2a NPEOOCMAGACINCSL
1O 9KCMeppumopuancHOMy NpUHYUNY) U 0cObeHHOCmU NPeOOCMAGNeHUS
MYHUYURANLHOT yCaiyeu 8 21eKmpoHHOll hopme

2.16.1. Ilpu mpenocrapjieHUH MyHHULIUNAIBHOH YCIIYTH B 3JIEKTPOHHOH (opme
3asBUTENb (TIPEACTABUTEND 3asBUTENIS) BIPaBe:

1) nomyuuts wuHOOpPMAIMIO O TIOPSAJKE M CPOKaX NPEJOCTABIECHHS
MYHHMLIMNAJIBHOH YCIIYTH, pasMelleHHy0 Ha EnvHOM moprajie rocyaapCTBEHHBIX H
MYHULMNANBHBIX yenyr (GyHkuuii) (www.gosuslugi.ru) (nanee — Exunbiii noprai)
UM PernonanbHOM nopTane;

2) OCYIIECTBUTH TPEBAPUTENIFHYIO 3alUCh Ha JIMYHBIH npueM B MOII yepes
opunmaneHelil caiit M®L[ B WHGOPMALHOHHO-TENEKOMMYHHUKALMOHHOH CETH
«HWurepuer» (www.mfcto.ru), B TOM 4YHCIE€ C HCIONB30BAaHHEM MOOMIIBHOTO
TIPHJIOXKEHHS,

3) mopark 3asBieHHEe B (OPME DJIEKTPOHHOTO JOKYMEHTa C MCIOJb30BAHUEM
«JluyHoro kabuHera» PervoHanbHOro mopTana IOCPEACTBOM  3alOJIHEHHS
3JIEKTPOHHOH (HOPMBI 3as1BJICHHS;

4) MONYyYWTH CBEHEHHWS O XOHE PAcCMOTPEHHs 3asiBJICHUs, IOJAHHOIO B
3JIEKTPOHHOMH (opMe;

5) NOJyYuTh PE3yJIbTAT MPEAOCTABJIEHWs MYHHLMNAIBHOH yciyru B ¢dopme
3NIEKTPOHHOTO JI0OKYMEHTa Ha PeroHansHOM NopTaje;

6) nmojath xanoby Ha pelieHue u aeiicrsue (6e3neiicTBre) NOJKHOCTHOTO JIMIIa,
aub0  MYHMIMIIANBHOrO  ciyxamiero, (@OHHAHCOBOTO OpraHa IIOCPEACTBOM
ounuansHOrO caiita AaMuHHCTpaluu ropoja Tobonbcka B ceTw MHTepHeT Mo
anpecy: www.admtobolsk.ru B mopszke gocynedHoro (BHecyqe6HOTro) ob6kaoBaHus
peleHuii 1 aeiicTBuii (6e3neiicTBuA) opraHa (OpraHM3alliM), JO/DKHOCTHOTO JIMIA
opraHa (OpraHu3aluy) JU60 MyHUIMNAIBHOTO CITY KaILETO.

2.16.2. WHBIX TpeOOBaHWIl, B TOM UHCIE YUYHMTHIBAIOIIUX OCOOEHHOCTH
NpenoCcTaBJIeHHs] MyHHULMNANBHOH ycimyrd B M®IL] He npeycMOTpeHo.

III. CocTaB, nocie10BaTeILHOCTHL H CPOKH BbINOJHEHHS!
AAMHHUCTPATHBHBLIX Npoueayp (AelcTBuii), TpeGoBaHHUs K NOPSAAKY
HX BBINOJHEHHS, B TOM 4HcJIe 0c00eHHOCTH BbINOJIHEeHHs] AAMUHHCTPATHBHBIX
npouenyp (aeiicreuii) B 31eKTPOHHOI dopme, a TakKke 0COOEHHOCTH
BbINOJHEHHs] AIMHHHUCTPATHBHBIX npoueayp B M®IJ

3.1. Ilepeyenv u ocobenHocmu UCHONHEHUS AOMUHUCMPAMUGHBIX NPOYeOYD

3.1.1. TIpenocraBieHre MyHHULIUNIANBLHOH yCIIyrH BKIIOYAET B cebs cremyomye
aJIMHHHCTPATHBHBIC MTPOLIEAYPBI:

1) npueM W pervcTpauus 3asBi€HHS M JIOKyMEHTOB, HEOOXOIMMBIX IUIA
NPEeIOCTaBIEHHSI MyHUIMIIAILHON YCITYTH;

2) paccMOTpeHHE 3asfBJIeHHS M  JOKYMEHTOB, HEOOXOOUMBIX  IJIS
NpeaocTaBieHus] MYHHIMIIANBHONH YCIYTH, HamlpaBlieHHe (BbIIaua) pesynbTara
NPeJOCTaBJIEHUs MYHHIIMIIAIIBHOH YCIIyTH;

3) ucnipasiieHue AOMYLIEHHBIX ONEYaTOK U OLIMOOK B BBIIAHHBIX B PE3YJIbTATE
HpeNOCTaBIeHU MyHULIMIIAJIBHON YCIIyTH IOKyMEHTaXx.

Hoctyn 3asBuTeyieli (mpencTaBuTeNeil 3asBUTENeH) K CBEOEHHAM O
MYHHUUMIIAJIBHOH yCIIyre, BO3MOXKHOCTB NOJIyYEHHs CBEICHUH O XOZ€ PacCMOTPEHHS
3asBJICHHS, B3aUMOZEHCTBIE OpraHa, MPeoCTaB/AI0LIero MyHHLUNAJIBHYIO YCIyry, ¢
OpraHH3alldsMK, YYacTBYIOLIMMH B TPEJOCTABJIEHNM MYHHLMUIAIBHOH YCIIyTH
obecrieynBaroTcs nocpeacTsoM EauHoro noprana.

IMonmyuenne  3asBuTeneM  (NIPEACTABUTENIEM  3asBUTENs)  pe3yJbTaTa
npenocraBieHus] MyHULMNAJNBEHOH yciyrn (no BeIOOpy 3asBuTens (MpeACTaBHUTEN
3aABUTENIN)), MHBIE NEHCTBUs, HEOOXOAUMBIE JUI MPEAOCTaBICHUS MYyHHLMNAIBHON
yCIyrd B 3JEKTpOHHOH dopme, obecneunBaroTcs NOCPEACTBOM PervonansHoOro
nopraja.

3.1.2. Oco6eHHOCTH BBINOJIHEHUS OTIENIBHBIX aIMMHUCTPATHBHBIX NPOLEYD B
M®ILI.

3.1.2.1. Tlpu nmpenocTaBieHUH MyHHLMNANbHOH yciyrd B M®L] 3asButens
(npencraBUTEND 3asIBUTEILS) BIPABE:



1) nmosyyars WHGOpPMALMIO O TOPSAKE NPEAOCTABJICHHUS MYHHLIMNAIBHON
yeinyru B MOLI, o xoze paccMOTpeHHs 3asBjIeHHs (B YaCTH NPOLIEAYD, BBINOIHAEMBIX
B M®II, a Taxxe npoLeayp, BHINOIHsIeMbIX OHHAHCOBBIM OpraHOM, HH(OpManus o
XO/Ie BBITIOJTHEHHS KOTOPBIX nepenaercs B M®L]), mo MHBIM BONpoOcaM, CBA3aHHBIM C
MpeNOCTaBICeHHEM MYHHULMNAIBHOH yCIyrd, a Takke HMMEET IpaBo Ha
KOHCYJIFTHPOBaHHE O MOPsIIKE NPENOCTaBIEHHsI MyHUIIMNIaNbHOH yciyru B MOLI;

2) OCYIIECTBUTH NpPEABapUTENBHYIO 3amich Ha mpueM B MOIL nnia nopauu
JIOKYMEHTOB U JUIsl TIOJy4€HMs pe3yJIbTaTa MyHULMNAIBHOH yCIIyrH, B TOM 4MCIIE B
cilyyae TOAayM 3asBJICHUS B JJIEKTPOHHOM BHMJE U €CIHM 3asBHUTEND (NPEACTABUTENb
3asBUTENS) BRIOpaN Ciocod MoyueHUs pe3yJsibTaTa MyHHLNANbHOi yciryru B ML,
3amnuce Ha npueM B M®IL[ ocymectBisercs uepe3 oduuMansHblii caiit MOLL B
HH(OPMAIHOHHO-TEJISKOMMYHHKALMOHHOH ceTH «HTepHeT» (www.mfcto.ru).

3.1.2.2. AIMHHHMCTpaTHBHBIE TPOLEMYPHI, NPEAYCMOTPEHHBIE MOMIYHKTOM
3.1.2.1 Pernamenra, BBINOJHAIOTCA B COOTBETCTBMU C IIpaBuiamMu oOpraHusanuu
JIeATENbHOCTH MHOTO(YHKIIHOHAJIBHBIX IEHTPOB MPENOCTaBIEHUsI TOCYAAPCTBEHHBIX
W MYHHLUHMNAIBHBIX YCIYT, YTBEpP)KIEHHBIMH IIOCTaHOBJIEHHEM IIpaBHUTENBCTBA
Poccuiickoit ®enepauun ot 22.12.2012 Ne 1376, CranpapTamu 00CITy)XHBaHHA
3asBuTeNieil B ['OCYIapCTBEHHOM aBTOHOMHOM Y4YpexKIeHHH TIoMeHCKo# obiactu
«MHOTOYHKLIHOHANBHEI ~ LEHTP  NpEeJOCTaBIE€HMA  IOCYJapCTBEHHBIX  H
MYHHUIMIIAJIBHEIX YCIIyT B TIOMEHCKOH 00/1acTU», YTBEPKAEHHBIMH NTOCTAHOBJIEHHEM
ITpaButenscTBa TromeHckoii obnacty ot 08.12.2017 Ne 610-1.

3.2. Ilpuem u pecucmpayus 3aa81eHUsA U OOKYMEHMO8, HeobX00UMBbIX Os
npedocmasneHus MyHUYyunanvHoll yciyau

3.2.1. OcHoBaHWeM JUId Havajga agMUHHCTPATHUBHOH NpOLEMyphl SBJSETCS
JHYHOE oOpalleHue 3asBUTeNs (npedcmagumens 3aaeumens) B MOL ¢ 3asBeHueM 1
MPUIOKEHHBIMM K HeMy HOKYMEHTaMH, YCTaHOBJIEHHBIMHM mofpasfeiaoM 2.6
PernamenTta (manee — NOKYMEHTHI), WJIM NOCTYIUIEHHE 3asBJI€HHSA M JIOKYMEHTOB B
DUHAHCOBEII OpraH B 9JIEKTPOHHOM BUJIE, MOCPEACTBOM NIOYTOBOTIO OTIPABIIEHUS.

3.2.2. B Xxome JMYHOTO TpHeMa 3asBUTENs (TIPEACTaBUTEN 3asBUTEN)
cotpyaHuk MOII:

1) ycraHaBIMBaeT JIMYHOCTH OOpAaTMBILErOCs 3asBUTEN (NPEACTABUTENA
3asgBUTENIS) CIIOCOOaMH, TIPETyCMOTPEHHEIMH DenepanbHeIM 3akoHOM oT 27.07.2010
Ne 210-®3 «O6 opraHu3aLiy NPeAOCTaBIEHHs FOCYAapCTBEHHBIX 1 MyHULIMIIAJIbHBIX
yciyry (B cilydae oOpalieHus NpeacTaBUTENs 3asBUTEN YCTaHABIUBAET HAJIMYHE Y
HEro TOJIHOMOYM IyTeM IMpPOBEPKH JOKYMEHTA, MOATBEPXKAAOLIEro NOJIHOMOYHS
MIPENICTABUTENS);

2) uHopMHpyeT 3asBUTENS (TIPEICTaBUTENS 3asiBUTENA) O MOPSAAKE U CPOKaX
NPENOCTaBIEHUsI MyHULMITANIbHOH yCITyTH;

3) obecnieunBaeT 3anojHEHHE 3asBJIEHHS, 110CJIE 3TOTO NpeAIaraeT 3asiBUTENIO
(npencraBuTemo 3asBUTENs) YOEAMTHCS B MPaBHIBHOCTH BHECEHHBIX B 3asBJICHHE
JIaHHBIX W TOJNMCATh 3aiBJICHWE WM OoOecreyMBaeT NpUEM TaKOro 3asBJIEHHA B
cilyyae, e€ciM 3asBHTENb (IPEACTABUTENb 3asBUTENS) CAMOCTOSTENBHO O(GopMHI
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3asgBrieHue. IIpoBepseT HanMuue AOKYMEHTOB, KOTOpbIE B CHMily mnoapaszena 2.6
Pernamenta 3asBuTeNb (NPENCTABUTENbL 3asgBMTEN) JOJDKEH TPENOCTaBUTH
CaMOCTOSITEJILHO;

4) obecrnieuuBaeT M3rOTOBJICHWE KONHHU C TIPEICTABJICHHBIX 3asiBHTENIEM
(mpeacTaBUTENEM  3asBUTENEM) OPHTMHAJIOB JOKYMEHTOB, IPEAYCMOTPEHHBIX
nyHktamu 3, 3.1 yactu 6 craren 7 OenepanbHoro 3akoHa ot 27.07.2010 Ne 210-03
«O06 opraHu3aluM NPEeNOCTABIEHHsA TOCYNApCTBEHHBIX M MYHHMUMIIANBHBIX YCIIYI».
BBINONHSET Ha TAKUX KOMHSIX HAANKMCh 00 WX COOTBETCTBHMM OpHTHHAJIaM, 3aBEPSET
CBOEI MOAMKUCHIO C YKa3aHHeM (paMHIMU U MHMLHANIOB, JOJDKHOCTH H JIaThl 3aBEPEHMUS;

5) obecrneunBaeT PpErMCTPAlMIO 3asABJIEHUS B COOTBETCTBMU C IpaBUIAMH
JIeJIONPOM3BOJICTBA, a TAKKE BBIAUY 3asABUTENIO (MPEINCTaBUTENIO 3asBUTENS) IOA
JIMYHYIO TOAMMCH PACIIMCKU O IPUEME 3asBJIEHHUSA U JIOKYMEHTOB.

[Tpu nocrymienny u3 MOL] B ®HHAHCOBBIN OpraH 3asABJIEHHUS, IPHHATOrO OT
3asBuTeNs (Tpe/ICTaBUTENA 3asBUTEN) B paMKax JMYHOro npuemMa B MOI],
coTpyaHHK PHHAHCOBOro OpraHa 00eCIeulBaeT €r0 PETUCTPALMI0 B COOTBETCTBHH C
npaBUIaMH AEIONPOU3BOJACTBA.

3.2.3. Ilpu nocrynnenud B OHUHAHCOBBIA OpraH 3asBJIEHHS U JIOKYMEHTOB B
9NeKTpOHHOH (opMe coTpynHUK (DHHAHCOBOrO OpraHa B CPOK, YCTaHOBJIEHHBIH
noxpasnenom 2.13 PerslameHTa JUis perucTpaluy 3asBIEHU:

TIPOBEPSIET NOMIMHHOCTh 3JIEKTPOHHOH MOANUCH (3JIEKTPOHHBIX MoAanHceii) B
COOTBETCTBUH C TPeOOBAHUAMHU 3aKOHOJATENILCTBA, PETYIMPYIOUIETO OTHOLIEHHUA B
006J1aCTH UCIIONIb30BAHUS 3JIEKTPOHHBIX TIOANHCEH; .

obecrieyrBaeT PErHCTPALMIO 3asBJIEHMA, NpPHU 3TOM 3asBJICHHE  IOJy4yaeT
cratychl «IIpuHATO BenoMcTBOM» Wi «B 00paboTke», uTo oTpakaercsd B «JIM4HOM
kabunere» PernonaabHOro noprana.

B ciydae mnoAmucaHus 3adBiEHHS M JOKyMEHTOB KBaJIM(HLUHUPOBAHHOH
TIOAMNHUCEIO0, COTPYAHUK OHHAHCOBOrO OpraHa NPOBOJUT NPOBEPKY AEHCTBUTEIBHOCTH
KBTH(HLHPOBAHHON MOJIIHCH, C HCIIOJIb30BAaHUEM KOTOPOI MOANKCAHO 3asiBJICHUE U
JIOKyMEHTBI, IPelyCMaTPUBAIOLIYI0 NPOBEPKY COOMIONECHUS YCJIOBUH, YKa3aHHBIX B
cratbe 11 depepansHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6 35neKTpOHHOH
HOANUCKY (Hanee — NpoBepka KBaTU(UIUPOBAHHON MOIIHUCH).

B cnydae ecnu B pe3yibTaTe NpOBEPKH KBATHGHLUUPOBAHHONH noanucy OyaeT
BBIIBJIEHO ~ HECOOMIOZEHHE  YCTAHOBJICHHBIX  YCJIOBHMH  IpM3HaHUA €€
JIeHCTBUTENBHOCTH, COTPYAHHK PHUHAHCOBOTO OpraHa B TEYEHHE 3 KaJIeHJaPHBIX JHEH
CO JTHA 3aBEPLIECHHs NPOBEICHUS TaKOH NMPOBEPKM NPUHUMAET PElIEHHE 06 OTKase B
npHeMe K PacCMOTPEHHIO 3asfBJICHHS H HANpaBIAeT 3asBUTENMO (TIPEACTABUTENIO
3asgBUTENS) YBEAOMIIEHHE 00 3TOM B SJIEKTPOHHOH (opMe C yka3aHHEM IMYHKTOB
crateu 11 ®epepansHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O6 31eKTpOHHOH
HOAMKUCHY, KOTOPbIE INOCIY>KUWJIX OCHOBAHMEM [UI NPHUHATHS YKa3aHHOTO PEIIEHMS.
Takoe yBeAOMJICHHE TIOMIHCHIBAETCS KBATM(HUUHUPOBAHHON MOAMHCHIO COTPYAHHKA
DHHAHCOBOTO OpraHa W HampaBiieTCs IO afpecy 3JEKTPOHHOH IMOYTHl 3asBUTEN
(nmpencraBuTens 3asgBuTend) au6o B ero «JIMuHelii kabuHeT» Ha PernoHaspHOM
nopra’e.

[Tocne mosyveHus yBeAOMJEHHs 00 OTKa3e B IIpMEME K PacCMOTPEHHIO
3asBJICHUS 3asBHTENb (IPEACTABHUTEND 3asABMUTENSA) BIpaBe 0OPaTUTHCA MOBTOPHO C
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3asBJICHHEM, YCTPAHUB HapyLIEHHs, KOTOpPbIE NOCIY>KHIIM OCHOBAHHEM Ul OTKa3a B
IIpHEME K PACCMOTPEHHIO NIEPBHUHOTO OOpaILEHus.

3.2.4. Tlpn noctymnieHud B (DHHAHCOBBII OpraH 3asBJIEHHA M JOKYMEHTOB
MOCPECTBOM  TOYTOBOTO  OTNpAaBJIEHHs COTPyAHMK  (DHHAHCOBOro opraHa
obecneunBaeT UX PerHCTPalMIoO B COOTBETCTBHH C NPpaBHIIaMH JIENONPOU3BOACTBA.

B cnydae HampaBieHHs 3asBUTENEM (IPEACTABUTENEM 3aiBUTENS) IOKYMEHTOB
[10CPEJICTBOM IIOYTOBOIO OTNPABJIEHUS, BEPHOCTh KOIMI HaNpaBIIsIEMBIX 3asBUTEIIEM
(npencraButeneM 3asBUTENd) OKYMEHTOB JOJbKHAa OBITH 3aBepeHa B MOPSJKE,
YCTaHOBJICHHOM 3aKOHOJaTebcTBOM Poccuiickoit denepanun.

3.3. PaccmompeHue 3aA61eHUs U HANpasieHue pe3yavmama
npedocmagneHuss MyHUyunQiIbHoll yciyau

3.3.1. OcHoBaHueM AJs Hayala aJMHHHUCTPATUBHOH NpOLEHYpHl SBISETCA
OKOHYaHHE a/JIMHHMCTPATHBHOI TNpoLEyphl, YCTaHOBJIEHHOW mozpaszaenom 3.2
Pernamenra.

3.3.2. [Ipu HempencTaBleHHH JIOKYMEHTOB (CBEACHHH), yKa3aHHBIX B ITyHKTE
2.7.1 Pernamenra, 3asBuTeNieM (TIpECTaBUTENIEM 3asBUTENA) CaMOCTOSTENBHO,
coTpyaHUK OHHAHCOBOTO OpraHa He MO3/IHEE TPEThero pabouero AHs, CACAYIOLIETO
3a JIHEM IMOCTYNJIEHHs 3asBJEHHS M JIOKYMEHTOB, OCYIIECTBJIAET TOJATOTOBKY H
HarpaBJIeHHE MEXBEJIOMCTBEHHBIX 3allpOCOB IO CHCTEME MEXKBEIOMCTBEHHOIO
3JIEKTPOHHOTO  B3auMogeiicTBus  TIOMEeHCKOH obiacth  JMb0  MOCPEACTBOM
BHYTPHBEJIOMCTBEHHOTO B3aUMOAEHCTBHA CO CTPYKTYPHBIMH TOJpa3eleHUsIMU
AJIMUHHCTpALMH B OpTaHbl ¥ OpraHu3alliy, yka3aHHble B myHKTe 2.7.1 Pernamenra.

Ilpu  npenocraBneHuH  3asBuTeneM  (TIPEACTAaBUTENEM  3asBHUTENA)
CaMOCTOSATENBHO JIOKYMEHTOB (CBENEHMI), ykazaHHBIX B MyHkTe 2.7.1 Pernamenra,
MEXXBEIOMCTBEHHOE 3JIEKTPOHHOE B3aUMOJIEHCTBHE HE MPOBOAUTCSL.

3.3.3. Corpynauk ®UHAHCOBOTO OpraHa B TedyeHHe 5 pabouux JAHEH co JHS
noctynieHus B @UHAHCOBBI opraH 3anpamiBaeMoi MHGoOpMaLuH (JOKYMEHTOB) €
HCIIOJIb30BaHUEM CHUCTEMBI MEXBEIOMCTBEHHOI O HUH(OPMaNMOHHOTO
B3aUMOJEHCTBUSA, MM CO AHS PETHCTPAlUM 3asBJIEHHA, B CIIy4ae NpeJ0CTaBICHUS
JIOKYMEHTOB (cBeleHMH), yKka3zaHHBIX B mnyHkre 2.7.1 Pernamenta 3asBuTeneM
(npencraBuTeneM 3asBUTENS1) CAMOCTOSTENBHO, OCYIIECTBIISET NIPOBEPKY 3asiBJICHUS,
JIOKYMEHTOB W TIOJYYEHHBIX B XOJE€ MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJEHCTBUS JOKYMEHTOB (CBelEHMH) Ha NpeJMeT HaIWuus OCHOBaHMH Uit
0TKa3a B NpPEAOCTaBICHUH MYHHULMIIAJIBHOM YCIyIH, YCTaHOBJIEHHBIX MOJpa3lesioM
2.9 Pernamenra.

3.3.4.T1pu HaIMYMK OCHOBAHUH /17151 OTKa3a B IPe0CTaBIEHUH MyHHULIMIIAIbHOH
YCIyTH, yKa3aHHBIX B nofpaszene 2.9 PernamenTa, coTpyilHUK OHUHAHCOBOTO OpraHa
B TeueHHe 5 pabouux IHEH, CeNyIOmMX 3a JHEM OKOHYaHMsA aJMUHHUCTPATHBHOH
NpOLENypbl, yCTaHOBIEHHOH IMyHkTOM 3.3.3 Pernamenra, OCyIeCTBIAET NOATOTOBKY
[POEKTa MUCHMEHHOI0 0TKa3a B IPEl0CTaBIEHUH MyHUIUIIAJIBHOH YCITyTH U IIepe/lacT
€ro Ha NOANHUCH PyKoBoAUTEMO PUHAHCOBOrO OpraHa.

B mpoekTe MMCEMEHHOro OTKa3a B MPEAOCTaBIEHHH MYyHMLMNAIBHOH YCIyTH
yKa3blBalOTC KOHKPETHblE OCHOBaHUS W3 YCTAaHOBJIEHHBIX B Tnonpaspene 2.9
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PernamenTa, a TakoKe IOJIOXKEHHUS 3asBJICHHUS UM IOKYMEHTOB, B OTHOIIEHHH KOTOPBIX
BBISBJIEHBI TAKHE OCHOBAHHUS.

OTka3 B MpPEAOCTaBIICHHHM MYHMIUNAJIBHOH YCIyrd HE MPEeniTCTBYET
TIOBTOPHO#H MoJa4ye JOKYMEHTOB IPH YCTPAHEHUH IPUYMHBI (OCHOBAHMSA) JUIS OTKa3a.

3.3.5. Tlpu OTCYTCTBMM OCHOBaHMH JJi1 OTKa3a B TPEOCTABJIEHHH
MYHHUIMIIAJILHOH YCIIyTH, yKa3aHHbIX B nojpaszene 2.9 PernaMmeHTa, COTpyIHHK
®dunaHcoBOrO opraHa B TeueHue 10 pabounx AHeH, cleyromuX 3a JTHEM OKOHYaHHs
aZIMUHMCTPAaTUBHOM TpOLEAYpbl, YCTaHOBJEHHOH myHkToM 3.3.3 Perynamenra,
OCYLIECTBIISIET NOATOTOBKY JOKYMEHTa, COAEPKAILEro MMChbMEHHOE Pa3bsCHEHHE IO
BOIpOCAaM  TNPUMEHEHHs MYHHMLMNAIBHBIX HOPMATHBHBIX IIPAaBOBBIX  aKTOB
MYHHIUNIAJIBHOTO 00pa3oBaHMs TOpOJCKOH Okpyr ropon ToOOJNBCK O MECTHBIX
Hajiorax 1 cbopax (ajiee — NMCbMEHHOE Pa3bsACHEHHE).

TIpoekT MHCBMEHHOTO  pa3bsCHEHHS MIM IMChbMEHHOTO OTKa3a B
MPENOCTaBICHHH MYHHMLUNAIBHOH YCIYTH B JIEHb €ro IOATOTOBKU Nepenaercs
coTpyaHukoM @DUHAHCOBOrO oOpraHa Ha TOANMCH pPyKOBOAMTEN0 (OUHAHCOBOTO
oprasa.

PykoBoauTens (PUHAHCOBOrO OpraHa MHOANMCHIBAET IIPOEKT HHCEMEHHOTO
Pa3bsACHEHUS WIIM NIMCHMEHHBIH OTKa3 B MPEAOCTaBICHUH MYHULIMNIAILHON YCIyTH B
TedeHue 5 pabouux AHEH co IHs NMOJy4EHUs NMPOEKTa MMCbMEHHOTO Pa3bsiCHEHUS HIIH
MHCHMEHHOTO OTKa3a B NPEJOCTAaBJIEHHH MyHUIMIIAJIBHOHN YCITyTH.

3.3.6. Corpynnuk DUHAHCOBOrO OpraHa B ACHb INOJMHCAaHUS NMHCHMEHHOTO
Pa3bACHEHUS] WM MHCHMEHHOTO OTKa3a B MPEAOCTaBICHUH MYHHLMIIAIBHOMH YCITyTH
OCYLIECTBIET PETHCTPALMIO NMCHbMEHHOTO Pa3bsiCHEHHs WIIM MIHCbMEHHOTO OTKa3a B
MPEAOCTaBIEHUH MYHUIMIAIBHOH YyCIyrM B COOTBETCTBHM C  IpaBHJIAMHU
JICJIOTIPOU3BOJICTBA U OOECNEeuMBAET HaNpaBleHUE pe3ysibTaTa IpeNoCTaBICHHS
MYHHIMIAIBHOM YCIyTH BBIOpDAaHHBIM 3asBHUTENEM (NPEACTABUTENIEM 3asiBUTEJI)
cniocobom.

3.4. Hcnpaenenue 0onyujeHHblx ONe4anox u ouubox 6 6b10aHHbIX
8 pe3ynbmame npedoCmasneH s MyHUyUnanoHol ycay2u OOKyMeHmax

3.4.1. Ilpu BBIABJIEHUH B BBIIAHHOM NMHCHMEHHOM Da3bsCHEHUH WM OTKa3e B
MpEeNOCTaBIeHUH MYHULMIANBHONH YCIyrM OmedaTok M (MiIM) OIIHOOK 3asiBUTENh
(TIpencTaBUTENb 3asIBUTEINA) MOXKET MOAATH 3asBlIeHHe 00 CTIPaBIEHHH Oy LIEHHBIX
oreyaTox 4 (uinu) omHooK.

3.4.2. 3asBneHue 00 MCHPABJICHUH JOMYILEHHBIX ONEYaTOK U (WJIM) OMHOOK
nopaercs Ha OyMa)XHOM HocuTesie — no (opMe, COTNacHO MpPHIOKeHHI0 Ne 2 k
PernaMeHTy; B (opMe 3IEKTPOHHOrO AOKyMeHTa — 1O (opMe, pasMEIICHHOH Ha
PernonansHoM noprajie.

K 3asBJI€HHIO NIPUNIAraloTCs:

JIOKyMEHTBI, UMEIOIIHE IOPUANUECKYIO CUITY, CBUETENLCTBYIOLINE O HATMYUU
oreyarok U (Min) omMOO0K U coJieprKalliie NpaBUIbHbIE IaHHBIE;

BBIIAHHOE INHCBMEHHOE  pa3bsCHEHHE MIIM IMCHMEHHBIH  OTKa3 B
NpeI0CTaBIeHUH MyHUIIMIANBHON YCITYTH, B KOTOPOM COZIEPIKUTCA onedaTka v (W)
omubka.
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3.4.3. 3asBnenne 00 HCIpaBIEHUH NOMYIIEHHBIX OMEYaToK W (MiM) omuOOoK
MOXET OBITh TOJAaHO NOCPEACTBOM JMuHOro obpamenus B M®LI, nouyToBoro
oTnpasyieHHs B DUHAHCOBEII opraH, PernoHanbHOro nopraia.

3.4.4. Peructpanus 3asBieHHs 00 MCIPaBIE€HHH AOMYIIECHHBIX OINEYaTOK H
(ur) o1M60K OCYIECTBISAETCA B MOPSIAKE U CPOKH, YCTAaHOBJIEHHBIE OApa3aesioM 3.2
Pernamenra.

3.4.5. B ciyuae BBIABJICHHS MIOMYLICHHBIX ONMEYaTOK M (WiaHM) OWMOOK B
BBIJIaHHBIX B pe3yJbTaTe TNPENOCTaBJIEHHs MYHHLMNAIbLHOH YCIyrM AOKyMEHTaX
OCYILIECTBJIIETC MX HCIOpPABJIEHHE IIyTEM COCTaBJEHHS HOBOIO JIOKYMEHTa,
SIBJIAIONIETOCS  Pe3yJIbTaTOM  TNPEAOCTABIECHHS MYHHMLMNANBHOH  yciyru, H
HampasiieHue (BbIZauya) 3asgBHTENIO CIOCOOOM, YKa3aHHBIM B 3asfBJIEHHH 00
HCHPaBJICHHH AOMYLIEHHBIX ONEYaTOK U (WJIM) OMUOO0K, B CPOK, HE NIPEBHIIAOIIHIH 5
pabouux JiHek co THA, CIEAYIOMIEro 3a IHEM PErucTpalliy 3asBjIeHUsA 00 HCIPaBIEHHH
JIOTIyLIEHHBIX ONeYaToK U (HJIH) OLIHOOK.

B ciyyae OTCYTCTBHSI ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTaTe
MPENOCTaBJICHHs] MyHULMNIAJIBHON yCIyTH IOKyMEHTaX OCYILECTBIIAETCS TIOArOTOBKA
MHCBMEHHOTO OTBera ¢ HHGopMaiued 00 OTCYTCTBMH OMEYaToKk M OIIMOOK B
BEIIAaHHBIX B pe3yJibTaTe MPENOCTaBJIEHHs MYHHULMNAILHOH YCIYTM NOKyMEHTax M
HampaejieHue (BbiZaua) 3asABUTENIO0 CrIOcOOOM, yKa3aHHEIM B 3asfBJICHHH 00
HCIPABJICHUH JIOMYLEHHBIX OTeYaToK M (MiM) OMIHOO0K, B CPOK, HE NIPEBHIIAIOIIUH 5
pabouux el co IHS, CIEOYIOLIETO 3a AHEM PErUCTPalUH 3asBJICHU 00 UCTIPaBJIEHUU
JIONYIIEHHBIX ONEYaTOK U (UJIH) OMHUOOK.

1V. ®opmbl KOHTpOJIS 32 NIpeJocTaBJeHHEM MYHHIHIIAJIbHOH YCJIyIH

4.1. Ilopsdok ocyujecmenenus: meKyujezo KOHmMpoIs 3a coonooeHuem
0meemcmeeHHbIMU OONIHCHOCMHBIMU TUYAMU NONONCEHUT AOMUHUCTPAMUBHO20
peanameHma u UHbIX HOPMAMUBHBIX NPABOGLIX AKNIOE, YCHIAHAGTUBAIOUUX
mpebosanus Kk pedoCmAagNeHUI0 MyHUYUNAnbHOU YCay2u, a maKkdice nPUHAmMuemM
peuteHuli omeemcmeeHHoIMU AUYAMU

4.1.1. Tekymui KOHTPOJIb 3a COOMIONEHHEM IOCIENOBATENLHOCTH ACHCTBUH,
OTpeieNICHHBIX ~ aJMHHUCTPATHBHBIMH  IIpoLeypaMM MO  MPENOCTaBJIECHHIO
MYHHIIMNAJIBHOM YCIyrd W TPHHATHEM pelleHHH coTpyAHuKamMu @OUHAHCOBOIo
opraHa, OCYIECTBJITIOT PyKOBOAUTENb, OTBETCTBEHHBIH 3a OpraHM3alluio paboThl 10
MpPENOCTaBIEHUI0 MYHMLMIIAJIBHOM YCIYrM, a TakkKe JOJDKHOCTHBIE JHOA
AJIMUHUCTpALIUH.

IlepeueHb OOKHOCTHBIX JIML, OCYIECTBJLIOIUUX TEKYyWIHMH KOHTPOJIb,
yCTaHABJIMBACTC MYHULMNAJIBHBIMH TPAaBOBHIMH aKTaMH U JOJDKHOCTHBIMH
HWHCTPYKLMSIMH COTPYTHUKOB PHHAHCOBOIO OpraHa.

4.1.2. Texkymuid  KOHTpPOJb  OCYHIECTBISIETCI  IyTEM  IPOBEHAECHHSA
YIOJIHOMOUYEHHBIM [IOJDKHOCTHEIM JIMIIOM, OTBETCTBEHHBIM 33 OpraHH3alLHio paboTsl
M0 MpPENOCTaBJICHHI0 MYHULIMNAILHONW YCNYTH, HpOBEpPOK CcOONIOAEHHS H
MpeAOCTaBlIeHHs COTPYAHHKaMH PHHAHCOBOTO OpraHa NojoxxeHui Pernamenra.
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Tekyumiumii KOHTPOJIb OcyecTBisieTcss OUHAHCOBBIM OPraHOM Ha TOCTOSHHOM
OCHOBE.

4.2. [lopaodox u nepuoOud4HOCMs OCyijecmeneHus niaHoblx U 6HeNnIAHOBbIX
NpPOBepPOK NOTHOMYL U KAYeCcmea npedocmasneHs MyHUYUNanbHo yeayau, 6 nmom
yucne HOpsa0oK U GopMel KOHMPONA 34 ROTHOMOU U KAYeCMBOM NPedoCmAaGNeHUs

MYHUYUNANLHOI yeay2u

4.2.1. ApmuHuCTpauMs OpraHM3yeT M  OCYUIECTBJIAET KOHTPOJbL 3a
NPENOCTaBJIEHHEM MYHHUIMIIAJIEHON YCIIyTH.

KoHTposb 3a NOJHOTOH U Ka4yeCTBOM NPENOCTaBJICHH My HULIMITAILHOM yCITyTH
BKJIIOYAaeT B cebs IpoBeleHHE TPOBEPOK HE PEXE OJHOTO pasa B TEYECHHE
KaJleHZIApHOTO TO/ia, BBISBJIEHHE M YCTPaHEHHE HapylIEHMH TIpaB 3asBHTENEH,
paccMOTpeHHe, TPUHATHE PELLIEHHH U IOATOTOBKY OTBETOB Ha 00pallleHuUs 3asBUTEICH
(nmpencraBuTeneil 3asBUTENEH), comepiKaIMX kanobbl Ha pelleHusd, AeHCTBUA
(6e3neiicTBre) cOTpyAHUKOB PHHAHCOBOTO OpraHa.

ITo pesynbTaTaM KOHTPOJIS OCYIIECTBIISETCA NPUBJICUEHHE BHHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBMH C 3aKOHOJATeNbCTBOM Poccuiickoi denepanyu.

4.2.2. TlpoBepkd MNOJHOTHI M KauyecTBAa MPENOCTABIEHUS MYyHHIMIAILHON
YCJIYTH OCYLIECTBJISIOTCS Ha OCHOBAaHHM NPHHATBIX HOPMAaTHBHO-TIPABOBBLIX aKTOB
AMHMHHCTpaLIUK.

[lepHOMMYHOCTS TPOBEAEHHS TPOBEPOK HOCHT IUIAHOBBIA  XapakTep
(oCyImecTBIATECA Ha OCHOBAaHMM IIONMYTOJOBBIX MM TOJOBBEIX IUIAHOB DPabOTEI),
TeMaTHYeCKuil XapakTep (MpoBepka MCHOJHEHHA MYHHIMIAIBHOH yCIyrn 1o
OTJIENIBHBIM BOIPOCaM, CBS3aHHBIM C TPEAOCTaBICHHEM MYyHHULIUNANBHON yCITyru) u
BHEIUTaHOBBIM XapakTep (110 KOHKPETHOMY OOpallEHHIO).

V. Jlocyne6Hblii (BHeCyaeOHbIIH) MOPSIAOK 003Ka/10BAHHSA pelleHHi
u neiicTBuii (6e3aeiicTBHS) opraHa, NpefoCTABJSIIONIEr0 MYHHUIHIIAIbHYIO
ycayry, M®II, oprannszanmii, ykasaHHbIX B yacTH 1.1 cratbn 16 ®@enepanbHoro
3akoHa ot 27.07.2010 Ne 210-®3 «O0 opraHu3auMH NpeaocTaBjieHHs!
roCyAapCTBeHHBIX 1 MYHHLHNAJIbHBIX YCIYI», 2 TAKKE HX AOJKHOCTHBIX JIHLL,
MYHHIHNAJIbHBIX CJYKAIHX, PA00THHKOB

5.1. 3asurens (TMpenCTaBUTENb 3asBUTEN) BIpaBe 00XANOBATH JEHCTBUA
(6esmeifcTBHE) M pElIEHHs, TPHUHATHIE B XOJE MPENOCTaBIECHHS MYHULMNAIbHOM
yCIIyTH, B JocyneOHOM (BHECYIeOHOM) MOpPsIZIKE.

5.2. Xanoba MoxeT ObITh afpecoBaHa CIEAYIOLIMM HOJDKHOCTHBIM JIMLAM,
YTIOJTHOMOUEHHBIM Ha €€ PacCMOTpPEHHE:

1) I'maBe ropona Ha pelueHus ¥ JelcTBus (6e3neHCTBHE) NOJDKHOCTHBIX JIMIY
DuUHAHCOBOrO OpraHa;,

2) nupextopy M®I1 Ha pewienus unu (1) aekcTus (6e3aeHCcTBIE) COTPYAHUKOB
M®II.
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5.3. Uudopmanus o mopsake Mogayu ¥ pacCMOTPEHHUS xkanobbl pa3Mellacrcs
Ha calite AnMuHKCTpauuH B cetd «MHTepHeTY, PernonansHom noprane, B M®I], a
TaloKe MPENOCTABIAETC HEMOCPENCTBEHHO IOJDKHOCTHBIMHU JIMLIAMH A AMMHHUCTPALIUH
no TeneoHaM JUIA CNPaBOK, a TakKe OSJIEKTPOHHBIM COOOIEHHEM IO ajpecy,
yKazaHHOMY 3asBUTeNEM (Ipe/ICTaBUTENIEM 3asiBUTENA).

5.4. Tlopamok pnocyne6Horo (BHecynebHOro) o0)KalnoBaHMs pELIEHWH H
neiictBuii (6e3melicTBUs) opraHa, NMpefoCTaBJIIONIET0 MYHHLHUNANBHYIO YCIYry, a
TaKkKe ero JA0JHDKHOCTHBIX JIMI perynupyerca ®@enepanbHbiM 3akoHoM ot 27.07.2010
No 210-®3 «O6 opranu3anuy NpenoCTaBI€HHUs TOCY 1apCTBEHHBIX M MyHHUIMNIATIBHBIX
yCIyr, nocTaHOBJIeHHEM AJMHMHHUCTpaluu ropoga Tobonbcka ot 06.07.2016 Ne 58
«O Tlopsiake Mofayy U pacCMOTPEHHA Kaob Ha pelieHus U nelicteus (6e3neiicTre)
opraHoB AnmuHHCTpauuu ropona To6osbcka, NPEAOCTABIAOIINX MyHUIHITAIBHBIE
YCIYT'H, UX IOJDKHOCTHBIX JIML, MYHULIMIAJIBHBIX CITyKaILuX».

Ipunoxxenue Ne 1 x Pernamenry
(bnank 3a4ByieHHs U1 IOJTyYEHUS
MYHHIHITAIBHOMN yCIyrH)

Ne AIMHHHCTPALHS MYHHULHIIAJIBHOTO 00PA30BaHHs
roposickoii okpyr ropoa To6onbck
Jlns dmssuecknx e Jns dmanuecknx anu:
DavunnA, 1M, OTIECTBO JAOKYMEHT, YAOCTOBEPAIOLIHIT
(py HanwaHK), TIHYHOCTB (BHA, CepHs, HOMEP,
1aTa M MECTO POKACHNA, | BHAaBLNi Opra Aata Bhigau, koA | Kowtakmibie annbie
WHH noapasaencHms) (nourosiii anpec,
3asBuTeNb HoMep Tenedona,
Jlnsi lopnanuecknx anu: Jlns wopnmiyecknx mny apec zz:::))onﬂou
TIONHOE HAHMEHOBAHHE $iznyecknx ann
JOPHANYECKOTO LA (mnamBuayanbHbIX
npeanpHHIMaTeneii):
OT'PH/OI'PHHII
1. ®u3NYecKoe AHUO

(rpakpaHHH HIH
O HHAHBHAYaJbHbIH
NIpEANpPHHHMATEb)

0 IO puandeckoe anuo

IlpencraBurens
3AsIBHTEJIA (3an0nsemcs 6

D cayuae obpaugerus

npedcmasumens 3assumens)

B coorBercTBHH ¢ uacTbio 2 cratbn 34.2 Hanorosoro xoaexca Poccuiickoii ®@enepaunn npomy

NPeA0CTABHTL NHCbMEHHbIE PA3bHACHEHHH 10 BONIPOCY.

(sonpec no npasoskx axmos

obpasosanus o uecmutix natoeax u cGopay)

Pe3yabTaT MyHHUHNAIBHOIT YCJIyTH NPOLIY HANPABHTHL B MOJT aipec cJIeAy oM crocofon:

B JJIEKTPOHHOM BHJE Ha 3J'lelﬂ'p0}ﬂ'[blﬁ ajapec

MOYTOBBIM OTIIPABJIEHHEM Ha TIOYTOBBIH anapec

nipH naHoM obpamennn B MOI]

o o o

B JJIEKTPOHHOM BHJE 4€peE3 Jnuunbli kabuner PernonansHoro nopTana

IMoamuich 3asBuTENs (NPEACTABHTENA 3a1BHTENA): | naTa:

N

« » T.
(noanuce) (MHHLMANBI, amMuTHs) -

OrmeTtka JI0JDKHOCTHOTO JIHIA, IPHHABILETO 3a4BJIEHHE
Aara:
H NPHII0KEHHBIE K HEMY JNOKYMEHTBI:

(noamuck) (MHHIBANBY, (armma)




Ipunoxenne Ne2 x Pernamenty
(6nank 3aaBneHns 00 HCMPaBIEHHH
JIOTYIIEHHBIX ONEYaToK H (M1H) OIHO0K)

OrmeTka JOJDKHOCTHOTO JIHLA, MPHHABIIETO
3ad4BJICHHE H TIPHJIOXKEHHBIE K HEMY

JAOKYMEHTBI:

(noarmice) (MEHLHANEL, (aMumia)

AIMHHHCTpPALMNA MYHHLHNIAJIBHOTO 06pa30BaHHs

ropozckoii okpyr ropox Tobosbck

Ne
Jlas duznueckux amu: Jlns dmspuecknx s
Davunns, HMS, OTYCCTBO JIOKYMEHT, Y/I0CTOBEPSAIOLIIT
(mpy Hamiri), MITHOCTD (BI, CEPIA, HOMED,
AaTa H MECTO POAKICHIA, BbIAABLIHIT OPraH AaTa BbAAYH, KOA Konraxmibie Aannbic
WHH noApasAccHIA) (nouTosrii azpec,
3asBuTENB Homep Teneona,
anpec 3NeKTPOHHOI
Jlnsi 10pHANYECKIX JIHLL: Jlnsi iopyasieckux anw/ iotzED)
TIOTHOE HAHMEHOBAHHE $mnuecknx anu
IOPHIIMECKOrO THIA (MHanBHAYANBHBIX
npeanpunnmareneit): OFPH /
OI'PHHIT
1. DH3INTECKOE JHLO

D HHIAHBHAYAJbHBII

(TpasknaHnH HiH

TpennpHHHMATENb)

O IOpuanyeckoe anuo

D obpawenus

HpEﬂCTﬂBllTeﬂb
3aABHTEJINA
(3anoansemcs e cayuae

npedcmasumens
3aseumens

IMpouly HcnpaBHTh JOMyINEHHYIO OMHOKy (omedaTky) B

yenTHE K

B peRBIBTM ZoRyMenTs,

3aKJII0Yalonryrocs B

(cnesarm))

Pe3ynbTaT MyHHIHNANABLHOI YCJIYTH NPONIY HANIPABHTL B MOii a/ipec cJIeAYIOIHM crocofonm:

O B snexTpoHHOM BH/IE HA 3NEKTPOHHBII aapec

O noutoBsiM OTTIpaBIEHHEM HA IOYTOBbIH apec
O npu nuunom obpamennn B MPLL

HDD.I'[HC!- 3asaBHTENA (npeucmmrrenz

3aABHTEIIA):

2.

(moamuck) (MHALMANBL, (hammIHs )




